AOMWHUCTPALUUA MYHULUNNAIBHOIO OBPA3SOBAHUA
rOPOACKOIO OKPYTA "BOPKYTA"

NOCTAHOBJIEHUE
ot 30 aekabpsa 2019 r. N 1938

OB YTBEPKAEHUN AODMUHUCTPATUBHOIO PETJTAMEHTA
NPEQOCTABNEHUA MYHULMNANBHOW YCNTYTU "NPEABAPUTE/IbHOE
COrNACOBAHUE NPEAOCTABJIEHUA 3EME/IbHbBIX YYACTKOB, HAXOAALLUXCA
B COBCTBEHHOCTU MYHULUNANIbHOIO OBPA3OBAHUA, N 3EMEJIbHbIX
YYACTKOB, TOCYAAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbIE
HE PASIPAHUYEHA, HA KOTOPbIX PACNOJ1IOXKEHbI
30AHUA, COOPYXKEHUA"

CrMCOK U3MEHSIOLWLMX OKYMEHTOB
(8 pea. MocTaHOBNEHMA aAMUHUCTPALMM MYHULIMNANbLHOIO 06pa30BaHKS
ropoackoro okpyra "Bopkyta" ot 01.04.2021 N 367)

B cootBetctBUM c PepepanbHbiMm 3aKoHom oT 27.07.2010 N 210-d#3 "O6 opraHusauuu
NpeLoCTaBAEHNA TOCYAAPCTBEHHbIX M MyHUUMNAAbHbIX ycayr', [ocTtaHoBneHWem [paBUTeNbCTBa
Poccuitckoit degepaumm ot 16.05.2011 N 373 "O pa3paboTke U yTBEPHKAEHUU ALMUHUCTPATUBHbIX
pPernameHToB OCYLLECTBJIEHMA TOCYAAPCTBEHHOrO KOHTposaa (Haa3opa) WM aAMMHUCTPATUMBHBIX
pernameHToB MPeAoCTaBNEHMA  TOCYAAPCTBEHHbIX  ycayr', nocTaHoBaeHMeM  AAMWHWUCTPaLMK
MyHMUMNaNbHOro obpasoBaHMA ropoackoro okpyra "Bopkyta" ot 13.11.2018 N 1595 "0O6 yTBEpKAEHUU
nopagKoB  pPaspaboTKM U YTBEPXKAEHUA  aOMWMHUCTPATUBHLIX PErNaMEeHTOB  NpeaocTaBieHun
MYHUUMNANbHbIX  YCAYr  aAMUMHUCTPAUMEN MyHMUMMAAbHOrO 06pasoBaHMA TOPOACKOro  OKpyra
"BopKyTa", npoBeAeHUs 3SKCNepTMU3bl MPOEKTOB aAMWHUCTPATUBHBLIX pernameHToB" agMUHUCTPaLUS
MYHULUMMNA/IbHOrO 06pa3oBaHKUA ropoacKkoro okpyra "BopkyTa" nocraHoBAseT:

1. YTBepauTb agMWHUCTPATUBHbLIA perfameHT npeaocTaBAeHUAs  MYHULMNANbHOW  yCayru
"MpepgBapuTeNbHOE  COrNacoBaHWE NPeAOCTaB/NEeHUs  3eMefibHbIX  YYacTKOB, Haxo4AalWMXcA B
COBCTBEHHOCTM  MYHMUMMNANAbHOTO 06pa3oBaHMA, W 3eMesibHbIX Y4acTKOB, roCyAapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pa3rpaHMYeHa, Ha KOTOPbIX PaCMO/IONKEHbl 34aHWUA, COoopyKeHuA"
COrNAacHO NPUIOXKEHWNIO K HAaCTOALLEMY MOCTAaHOBAEHMIO.

2. YNONHOMOYNTb KOMWUTET MO YMPaBAEHUIO MYHMUMNANbHbIM MMYLLECTBOM aAMUHUCTPALUK
MyHMUMNaNbHOro 06pa3oBaHUA rOPoOACKOro oKpyra "BopKyTa" Ha npeaocTaBieHWe MyHWULMMANbHOM
YCAYI¥ B COOTBETCTBUM C YTBEPKAEHHBIM aAMUHUCTPATUBHBIM PEFNAMEHTOM.

3. MNpu3HaTb YTPaTUBLLMM CUIY NOCTAaHOBAEHWE agMUHUCTPALMU MYHULMNANbHOTO 06pa3oBaHuA
ropoAckoro okpyra "BopKkyta" ot 24.01.2019 N 88 "O6 yTBepKAeHMM aAMUHUCTPATUBHOIO pPernameHTa
nNpefocTaBAeHMs  MyHUUMNanbHOW ycayrm  "lMpeaBapuTesibHOe  COrlacoBaHME  NpPefoCTaB/eHUs
3eMe/IbHbIX Y4aCTKOB, HAaXxoAAWMXCA B COBCTBEHHOCTM MyHMLMMNA/bHOIO 0OPa3oBaHMA, U 3eMeNbHbIX
Y4YacTKOB, roCyfapCTBEHHasn COBCTBEHHOCTb HA KOTOpPble He pasrpaHMyYeHa, Ha KOTOPbIX PACro/IOMKeHbl
3[aHuA, COOpYKeHma".

4. Hactosee nocTaHOBAEHME BCTYNAET B CUAY CO AHA 0OULMANbHOTO ONyH6ANKOBAHWA, MOANEKUT
pasMelLeHUIo Ha OPULMANBbHOM CaiTe aAMMHUCTPALMN MYHUUMMNAAbHOIO 0b6pPa3oBaHUA FOPOACKOro
OKpyra "BopkyTa" B NHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOWN cetn "UnTepHeT"
(http://www.BopKyTa.pd).

5. KOHTPO/Ib 32 UCNONHEHMEM HaCTOALLEro MOCTAaHOBAEHMA BO3/IOXKWUTb Ha NEPBOro 3amecTuTens
pyKoBoAMUTENs aAMMHMUCTPAUMM MYHULMNANbLHOTrO 06pa3soBaHMA ropoAcKoro okpyra "Bopkyta"
N.N.CmeTaHMHA M Ha4yaNnbHMKA KOMWUTETA MO  YNPaBAEHUIO  MYHUUMNAAbHBIM  MMYLLECTBOM
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aAMMHUCTPALUM MYHULMNAAbHOTO 06pa3oBaHMA ropoackoro okpyra "BopkyTa" H.H.fikoBnesy.

N.o. pykoBoaUTENss aAMUHUCTPALMU
ropoACcKOro oKkpyra

"BopkyTta"

N.CMETAHWH

MpunoxkeHune

YT1BepxaeH

MocTaHOBNEHUEM

AAMUHUCTPALMM TOPOACKOro OKpyra
"BopKyTa"

ot 30 aekabpna 2019 r. N 1938

AOMWHUCTPATUBHbIN PETTAMEHT
NPEQOCTABNEHUA MYHULMNANBHOW YC/TYTU "NPEABAPUTE/IbHOE
COrNACOBAHUE NPEAOCTAB/IEHNA 3EME/IbHbLIX YYACTKOB, HAXOAALLNXCA
B COBCTBEHHOCTU MYHULUUNAJIbHOIO OBPA3OBAHUA, U BEMEJIbHbIX
YYACTKOB, TOCYOAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbIE
HE PASFPAHUYEHA, HA KOTOPbIX PACNOJ1IOXKEHbDI
30AHUA, COOPYXKEHUA"

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(B pea. MocTaHOBAEHWA aAMUHUCTPALUN MYHULMNANbHOTO 06pa3oBaHuA
ropoacKkoro okpyra "Bopkyta" ot 01.04.2021 N 367)

l. O6bwme nonoxkeHma
MNpeamert perynnpoBaHuAa agMUHUCTPATUBHOrO periameHTa

1.1. AOMWHUCTPATUBHBDIN pernameHT npeaocTaBaeHuUsA MYHUUMNANbHOM ycayru
"MpepBapuTeNbHOE  COrNacoBaHMe NPEAOCTaB/NEHUs  3eMefIbHbIX  YYacTKOB, HaXoAALWMXCA B
COOCTBEHHOCTM  MYHWUMMNANbHOroO 06pa3oBaHWMA, W 3eMeNibHbIX  Y4acTKOB, rOCyAapCTBEHHan
COHCTBEHHOCTb HA KOTOpPble He pasrpaHUYeHa, Ha KOTOPbIX PACMO/IOKEHbI 34aHNUA, coopyXKeHuna" (ganee
- aAMWHWUCTPATMBHLINA pernameHT) onpegenseT NOPALOK, CPOKM W MOCNeLOBaTe/IbHOCTb AENCTBUIA
(aaAMMHUCTPaTMBHBIX Npoueayp) aAMUHUCTPALUM MYHULMNANbHOrO 06pa3oBaHMA FOPOACKOro OKpyra
"BopkyTa" (manee - AAMMHUCTPaAUMS), OTAENA pPeecTpa MyHUUMNANbHOTO MMYLLECTBA aAMUHUCTPALUK
MO TO "Bopkyta" (panee - OTgen), KomuteTa MO YNPaBAEHUIO MYHMUMMANAbHbIM MMYLLECTBOM
aAMUHUCTPALMU MyHULMNANAbHOrO obpa3oBaHMA TOpoAcKoro okpyra "BopkyTta" (ganee - KYMMW),
TEPPUTOPMA/IBHOTO  OTAENa FOCYAApPCTBEHHOIO aBTOHOMHOIO  yypexkaeHus Pecnybavkm  Komu
"MHOropyHKLUMOHANbHBIN LEHTP NpefoCTaBAeHUA TOCYAAPCTBEHHbIX WM MYHUUMNAAbHbLIX  YCAayr
Pecny6ankn Komn" no r. Bopkyta (ganee - M®L,), dopmbl KOHTPONA 3a UCMOJAHEHUEM HACTOALLEro
aAMMHUCTPATUBHOMO PErfiamMeHTa, OTBETCTBEHHOCTb AOJ/IKHOCTHbIX JUL, OPraHOB, MPenoCTaBAAOLLMX
MYHUUMNaNbHble ycayrM, 3a HecobawogeHve wmu TpeboBaHUI pernameHToB MNpPWU  BbINOJHEHUM
aAMMHUCTPATMBHBLIX Npoueayp (gencTsuit), nopagok ob6XanoBaHusa aelicTeuin  (6esgeicteums)
OOMKHOCTHOTO AMLA, @ TaKXKe NMPUHMMAEMOrO MM peLUeHUs MpU NpesocTaBAeHUUM MYHULMMANbHOW
ycayru.
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HactoAawmii  agAMUHUCTPATUBHLIA  pernameHT  paspaboTaH B Uenax  ynopagoyveHus
aAMMHUCTPATMBHBIX NpoLeayp U agMUHUCTPATUBHbBIX 4EeNCTBUIA, NMOBbILEHMA KayecTBa NPeaoCcTaB/ieHns
M  OOCTYMHOCTM MYHUUMMANbHOM YyCAyrn, YCTPaHEeHUA MU3ObITOUYHbIX [AENCTBUA U U3ObITOYHbIX
aAMMUHUCTPATUBHbBIX NPoLEAYP, COKPALLEHUA KONNYECTBA AOKYMEHTOB, NPeACTAaBAAEMbIX 3aABUTENAMM
ON8 NONYYEHUA MYHUUMNANBHOM YCAYrn, NPUMEHEHWNA HOBbIX ONTUMMU3UPOBAHHbLIX GOPM LOKYMEHTOB,
CHUEHMA KO/IMYecTBa B3aMMOAENCTBUI 3aaBUTENEN C AOJKHOCTHbIMM /IMLLAMM, COKPALLEHUA CPOKa
NpPeaoCcTaBAeHNA MYHULMNANbHOM YCAYTK, @ TAaKXKe CPOKOB UCMOAHEHNA OTAENbHbIX AAMUHUCTPATUBHbIX
npoueayp U agMUHUCTPATUBHbIX AENCTBUM B pamKax MpPefoCTaBAeHUA MYHUUUNANbHON YCNyru, ecnu
3TO He NPOTMBOPEYMUT 3aKoHOAaTeNbCTBY Poccuiickoi Pepepaunn, Pecnybamkn Komm, MyHULMNANbHOTO
06pasoBaHUA ropoackoro okpyra "BopkyTa'" (aanee - MyHUUMNaAbHblE NPaBOBbIE aKTbl).

Kpyr 3aaButeneit

1.2. 3aABUTENAMM HA NPeaoCTaBNeHUE MYHUUMNANBbHOW YCAyru ABAAIOTCA Pusmyeckune nuua (8B
TOM YUCNE UHOMBUAYANbHbIE NPEANPUHUMATENN) U IOPUANYECKUE ANLA.

1.3. OT umeHun 3asBUTENEN B LeNAX NOJYYEHUA MYHULMUNANAbHOW YCAYrM MOTYT BbICTyNaTb MLa,
Mmelolwme Takoe NpPaBo B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickolt Peaepaummn anbo B cuay
HageNeHNA UX 3aABUTENAMU B NOPAAKe, YCTaHOB/IEHHOM 3aKoHoAaTeIbcTBom Poccuiickoin ®eaepaunn,
COOTBETCTBYIOLWMMM MOJHOMOUYNAMMU.

Tpe6oBaHua K nopaaKy uHPopmmupoBaHua
0 NpefoCcTaB/leHUN MYHULIMNANBHOMK YCNyrn

1.4. Mopagok nosnyvyeHuAa UHGOPMALMM AULAMM, 33AUHTEPECOBAHHbIMM B MpPeLOCTaBAeHUU
MYHULMNANbHON YCNYrK, MO BOMNPOCAM MNPeAOCTaBAEHUS MYHULMMANLHOW YCAYrM U YCAYr, KOTopble
ABNAOTCA HEOBXO4MMbIMU N 06A3aTeNbHBIMKW 414 NPEAOCTaBNEHUA MyHULMMIANAbHOW YCAYrK, CBEAEHUM
0 X04e NpeaoCTaB/eHUA yKa3aHHbIX YCAYr, B TOM YMCae € UCnosib3oBaHMeMm lMopTana rocyfapcTBEHHbIX
M MyHUUMNaNbHbIX ycayr (dyHKumit) Pecnybamkm Komun u EAMHOro noptana rocyAapCTBEHHbIX W
MYHUUMNANbHbIX yenyr (yHKUuit), odnumanbHoro canta AgmmHucTpauuu: http://sopkyTa.pd.

1.4.1. WHdopmaumio No BoMpocam NpPeaoCTaBAEHUA MYyHMUMNANbHOW YCAyru, B TOM uucne
CBEAEHMA O XoA4e MNpeaoCTaB/leHUA MYHUUMMNANbHOM YyCAyrM, /Auua, 3auHTepecoBaHHble B
npegocTaBAEHMM YCAYTWU, MOTYT MNOAYYUTb HEMOCPEACTBEHHO:

- B KYMU, ML, no mecTy cBoero npoxxknsaHus (perncrpaumn);
- 0 CNPaBOYHbIM TesiepoHaM;
- B ceTh UHTepHeT (Ha oduuManbHOM cainTe AGMUHUCTPALMK);

- NocpeacTBOM TroCyAapCTBEHHON WMHGOPMAUMOHHOM cucTembl Pecnybaukn Komu "Moptan
rocyapcTBEHHbIX U MyHUUMNAAbHbIX yenyr (dyHKUmMIA) Pecnybamkn Komn" - pgu.rkomi.ru, beagepanbHoit
rocyAapcTBeHHoW MHGOPMALLMOHHON cucTembl "EAMHBIA NOPTan rocyAapCTBEHHbIX U MYHUUMNAAbHbIX
yenyr (dyHKumMin)" - gosuslugi.ru (aanee - MopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYr (GYHKUMIA)
Pecnybankun Komu, EaMHbBIA NoOpTan rocygapcTBEHHbIX U MyHUUMMNAAbHbIX YCAYT (YHKUNIA);

- HanpasuB NMCbMeHHOE 06pau.|,eH|/|e yepes3 opraHmnsauuto no4YTOBOM CBA3WN NGO NO 3I'IeKTp0HHOI7I
noyre.

Nlvua, 3auHTepecoBaHHble B MPEAOCTaBJAEHUM YCAYTW, BMpaBe MoOAy4YuTb Mo  TenedpoHy
MHpOpPMaUMioO MO BOMPOCaM NPeAOCTaBAEHUA MYHUUMMANbHOM YCAyrn B Bexausoi dopme, 6bICTpoO,
YEeTKO W MO CYLLeCTBY MOCTaBAEHHOro Bonpoca. lMpy KOHCYNbTUPOBaHMM MO TenedoHy AOMKHOCTHOE
o KYMW HasbiBaeT cBolo GamuAUIO, MMA, OTYECTBO, AO/IKHOCTb, a TaKKe HanmmeHoBaHWe
CTPYKTYPHOro noApasgefneHunn, B KoTopoe 06paTMaoCh ANLO, 3aMHTEPECcOBaHHOE B NPeAOCTaBAeHUN



MYHULMNANbHOM ycnyrn. MHpopmmnpoBaHMe No BONpocam NpeaocTaBaeHMa MyHULMNAAbLHOM YCAYrn No
TenepoHy He A0/KHO NpeBbiwaTb 15 MUHYT.

Mpu obpalleHnn Nnu, 3auHTePEeCOBaHHbIX B MPeAoCTaBAEHMM YCAYTU, MOCPEACTBOM 3EKTPOHHOM
MoyTbl OTBETbI HANpPaBAAOTCA B GOPMe 3/IEKTPOHHOIrO AOKYMEHTa MO afpecy 3/1IeKTPOHHOM MoYTbl,
YKasaHHOMYy B OOpalleHMu, MAM B NUCbMEHHOM ¢opme MO NOYTOBOMY aApecy, YKasaHHOMY B
obpalleHmMn (ecnn OTBET B COOTBETCTBMM C ObpallleHMem Ao/mKeH 6biTb HanpaB/ieH B NMUCbMEHHO
dopme yepes opraHmMsaL Mo NOYTOBON cBA3mM). OTBET Ha 0bpalleHUe HanpaBAseTCs 3aABUTENO0 B CPOK,
He npesbiwatowmii 30 KaneHZapHbIX AHEN CO AHA pPerncTpaunmn obpalleHus, 3a UCKIOYEHUA Cay4Yaes,
npeaycMoTPEHHbIX MYHKTOM 5.11 HacToALLEro agMUHUCTPATUBHOIO perfameHTa.

1.4.2. UHdopmaumsa No BONpocam NpeaocTaBieHns YCayr, KoTopble ABAAOTCA HEOBXoauMbIMU U
06s3aTeNbHbIMU AN NPeAoCTaBNAEHUS MYHUUMMNANbHOM YCAyrM, He NpefoCTaBAfeTcA B CBA3U C
OTCYTCTBMEM YCAYT, HEOHXOAMMBIX M 06A3aTENbHbIX A1 NPEeA0CTaBAEHUA MYyHULMUNANbHOW YCIyTU.

1.5. Nopagok, dopma, MecTo pasmeLLeHMa U cnocobbl NOAyYEHMA CNPABOYHON MHbOPMaLUK, B
TOM YMC/IE Ha CTEHAAX B MeCTax NpeaoCcTaB/leHNs MyHULMMNANAbHON YCAYTU U YCIYT, KOTOpble ABASIOTCA
HeobxoaAMMbIMM U 00s3aTeNbHbIMM AN NPefoCTaBAEHUA  MyHUUMNAAbHOW  ycayrm, W B
MHOTOdYHKLNOHANbHOM LIeHTPE NPeaoCTaB/IeHUs rocyAapCTBEHHbIX U MYHULMMAbHbIX YCAYT.

NHpopmauma o nopagke npeaoctaBAeHUMA MYHMLUMNAAbHOW YCAyrK, a Takxke rpaduKk npuema
rpaskaaH Ans KOHCyNbTauui Mo Bonpocam MNpenocTaBAEHMA MYHMLUMMNANAbHOW YCAyrM pasmelleHbl Ha
nHpopmaumoHHom cteHae KYMMW, B uMHPoOpmMaUMOHHbIX MaTepuanax (6bpowtopax, byknertax), Ha
MopTane rocyAapCTBEHHbIX M MyHUUMMAAbHBIX ycayr (GyHKumin) Pecnybamkm Komu, EaMHom noptane
rocyAapCTBEHHbIX U MyHUUMNAAbHBIX YCAYT (PYHKUMIA), Ha odMLManbHOM caiTe AGMUHUCTPALLUK.

Ha oduumanbHom caTe AAMMHUCTPAUMKM, HaA EgMHOM nopTane rocyfapcTBEHHbIX WU
MYHUUMNAaNbHbIX ycnyr (dyHKumi), MopTane rocygapCTBeHHbIX M MYHULMNAAbHBIX ycayr (QyHKUniA)
Pecnybnnkn Komu, B denepanbHoOi rocynapcrBeHHON MHPOPMAUMOHHOM cucteme "depepanbHblit
peecTp rocyAapcTBEHHbIX U MyHUUMNAAbHBIX yeayr (GyHKUM)" pasmelyeHa cnegyrolas MHopmaums:

- TEKCTbl 3aKOHOAATE/IbHbIX U WHbIX HOPMAaTMBHbLIX MPaBOBbIX AKTOB, COAEPKaLLMX HOPMbI,
pernameHTupylolme npeaocTasieHne MyHUUMNaAbHOW YCayru;

- HaCTOALMMN afMUHUCTPATUBHbIA PErlaMeHT;
- cnpaBoYHasa MHpopmaums;

- MecTO HaxoxaeHusa, rpaduk paboTbl, HaMmeHoBaHWe AOMUHUCTPALMUKU, €ro CTPYKTYPHbIX
nofapasfeneHnin U TeppuUTOPMANbHbIX OPraHOB, OPraHW3auMi, Y4acTBYOWWX B NpPefoCTaBNeHUU
MYHUUMNANbHOM ycnyru, a Takxke MoLL;

- cnpaBoyHble TenedoHbl CTPYKTYPHbIX MoApasAeneHnin AQMUHUCTPALMKM, OpraHu3aumii,
YYacTBYIOLWMX B MPeAoOCTaBJAEHUN MYyHUUMNANbHOM ycayru, B TOM u4uciae Homep TesnedoHa-
aBTOMHPOpPMATOP3;

- aapeca opMLManbHbIX CANTOB AGMUHUCTPALMU, OPraHM3auUMii, Yy4acTBYOWMX B NPEeSOCTaBAEHUN
MYHULMNANbHOM ycayru, B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", cogepKalumx
MHbOPMaALMIO O NPEeAOCTaBAEHNUN MYHULMNANABHOM YCAYTU U YCAIYT, KOTOPbIE ABAAIOTCA HEOBXOAMMbIMM
M 06s3aTeNbHbIMU A1a NPEAOCTaBNEHUS MYHWLUMNANbHOW YCAyry, aapeca MX 3NEKTPOHHOM NouyTbl

(http://BopKyTa.pd);
- agpec canta MoL (mfc.rkomi.ru);

- agpeca EanvHOro noptana rocygapcTBEHHbIX M MyHULMNANbHbIX ycayr (dyHKumi), MopTana
rocyZapCTBEHHbIX M MyHUUMNAAbHBIX YCAyr (GyHKUMin) Pecnybamkn Komu.



Ha EgMHOM nopTane rocygapCTBEHHbIX U MyHUUMManbHbIX ycayr (GyHKuuii) u (unum) Ha MopTtane
rocyAapCTBEHHbIX W MyHMUMNaAbHbIX ycayr (pyHKuMiA) Pecnybamkm Komu TakKe pasmellaetca
cneaytowan MHopmMaLmS:

a) vcyepnbiBalOWMIN  MepeyeHb  AOKYMEHTOB, HeobxoAumblX  gas  npefocTaBieHus
MYHULUMNANbHON ycayrn, TpeboBaHMA K OQOPMIEHUIO YKA3aHHbIX AOKYMEHTOB, a TAKXKe MepeyeHb
OOKYMEHTOB, KOTOpble 3aABUTE/Ib BPaBe NPeACcTaBUTb MO COBCTBEHHON MHULMATUBE;

6) Kpyr 3anaBuTENEN;
B) CPOK NpenoCcTaBAeHMA MyHULMNANAbHON YCAYTu;

r) pesynbTaTbl NPeAOCTaBAEHUA MYHULMNANbHOW YCAYIW, NOPAAOK MPencTaBAeHUA AOKYMEHTa,
ABNAIOLLErOCA PE3ybTaTOM NPeAoCTaBAEHUA MYHULMMANbHOW YCAYTU;

A1) pasmep rocyapcTBEHHONM NOLWJINHbI, B3MMaeMOoW 33 NpeaocTaBieHne MyHULUNAAbHOMN YCayry;

€) McUyepnbIBaloWMA NepeyeHb OCHOBAHUIM AN NPUOCTaHOBAEHWUA WM OTKasa B NpeaoCTaBieHnn
MYHUUMNANbHOM YCAyru;

) 0 npaBse 3asBUTeENs Ha AocyaebHoe (BHecyaebHoe) ob:kanoBaHue aeicTeuii (6esaencrensa) u
peleHnid, TPUHATBIX (OCYLLECTBASEMbIX) B XOA€ NPeAoCTaBAeHNA MyHULMNANbHOMN YCAYTHY;

3) ¢opmbl 3anBneHMI (yBeAOMIEHWH, COOBWEHWI), WCnosb3yemble MNPU MNPeAoCTaBAEHUN
MYHULMNANbHOW YCAYrK.

NHpopmaums Ha EAMHOM nopTane rocyaapCTBEHHbIX M MyHULMNAAbHbIX YCyr (GyHKUmiA) n (1au)
Ha MopTane rocyaapCTBEHHbIX U MyHULMNAAbHbIX ycayr (PyHKumit) Pecnybamkm Komu o nopsagke u
CpOKax MpeaoCTaB/eHMA YCAYTM Ha OCHOBaHWM CBEAEHMIN, cogepawmxcas B deaepanbHOM
rocyaapcTBeHHo  MHGOPMaUMOHHOM cucTeme "depepanbHbli  peecTp  roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (byHKuui)", npegoctaBnseTca 3aaButento 6ecnnartHo.

HdocTyn K MHPOpMauuM O CpoKax M MopagKe NpPeaoCTaBAeHMA YCAyrM ocyuiectensetca 6es
BbIMNO/IHEHUA 3aABUTENEM KaKux-1nbo TpeboBaHMUI, B TOM uncne 6e3 MCnonb30BaHUA NPOrpPamMHOro
obecneyeHnn, yCTaHOBKA KOTOPOro Ha TexHWYECKMe CcpeacTBa 3asBuTenn TpebyeT 3aKnoueHus
NIMLEH3NOHHOrO WAM MHOTO COrnalleHuMAa ¢ npasBoobnagatenem nporpammHoro obecnevyeHus,
npeaycmaTpMBaloWEro B3WMMaHWMe nMAaTbl, PErucTpauuio  WAM  aBTOPM3aLMIO  3asBUTENA WM
npeaocTaBAeHNE UM NePCOHabHbIX AaHHbIX.

Il. CranaapT npepocTaBneHUs MYHULIMNAABHOK ycayru
HanmeHoBaHWe MyHULMNANbHON yCAyru

2.1. HanmeHoBaHWe MyHUUMNANbHOM ycayru: "MNpeaBapuTesbHOE CorlacoBaHUe NpeaocTaBieHus
3eMe/IbHbIX Y4aCTKOB, HAaXO0AAWMXCA B COOCTBEHHOCTM MYHUUMMNANbHOTO 0OpasoBaHUs, U 3eMesbHbIX
Y4YaCTKOB, roCyfapCTBEHHasn COBCTBEHHOCTb HA KOTOPbIe He PasrpaHMyYeHa, Ha KOTOPbIX PACro/IOMKeHbl
3/1aHu1A, COOPYKeHMmA".

HaumeHoBaHue opraHa, NpeaoCcTaBAAIOWEro MyHULMNANbHYIO YCAYTY

2.2. [pepocTaBneHne  MyHUMUMNANbHOM  ycayru  ocywecrtsasetrca  AOMWHUCTpaLMEN.
HenocpeAcCTBEHHBIM  UCMNOAHUTENIEM  MYHULMMNANLHOW ycayrn ABnsfeTca  (YHKLUMOHANbHbIA  OpraH
ALMUHUCTPALMM MYHULMMNANbHOTO 06pa3oBaHMs ropoackoro okpyra "Bopkyta" - KYMMW.

Ona  nonydyeHus  MyHMUMNANbHOM  ycayrm  3asBuTeNb BnpaBe o06patutbcs B MOLU,
YNO/IHOMOYEHHbIA Ha OpraHM3auuio B MPeAoCTaBJAeHUU MYHULMNAJAbHOW YCAYrM B 4YacTu npuema u



perucTpauumn AOKYMEHTOB Y 3aABUTENs, 3anpoca HeaoCTalolMX [AOKYMEHTOB, HaxoAAlMXcA B
pacrnopsaeHuM OpraHoB roOCYAAapPCTBEHHON BNacTW, OPraHoOB MECTHOro CcamMoynpasBiaeHua W
noABeA0MCTBEHHbIX 3TUM OpraHam opraHusauuii (B ciydae, ecnun 3To NPeaycMoTPeHo coralleHnem o
B3aMMOAENCTBMM), YBEAOM/IEHMA U BblAauM pesysibTaTa MyHULMNANbHOW YCAyru 3asButento (B caydae,
€C/M NPeyCMOTPEHO COr/lalleHNEM O B3aMMOLENCTBUM).

OpraHbl 1 opraHn3aumm, y4acTeytoLMe B NPeAoCcTaBieHUn MyHUUMMNAAbHOM YCAYTU, ABAAIOTCA:

- PepepanbHan cnyxkba rocygapCTBEHHON peruMcTpauum, Kagactpa M Kaptorpaduu - B 4acTu
npeaocTaBAeHUs:

a) Ka,ﬂ,aCTpOBOVI BbINUCKM 06 ncnpawnBaemom 3eMeIbHOM y4acCTKe,;

6) KagacCTpoBOro nacnopta 34aHUA, COOPYXKEHWUA, PaCnosIOKEHHOrNro Ha wucnpawnBaemom
3eéMeNIbHOM Yy4aCTKe;

B) BbIMUCKM U3 EQMHOTO rocyaapcTBEHHOrO peectpa HeasuxkumocTu (ganee - EFPH) o npaBax Ha
npuobpetaemblii 3eMe/ibHbIN YYaCTOK (3a UCKAOYEeHUEeM ciyvaeB 0bpa3soBaHUA 3eMeNbHbIX YYaCTKOB,
rocyapcTBeHHas COBCTBEHHOCTb Ha KOTOpble He pasrpaHuYyeHa) UAn yBegoMIeHUs 06 OTCYTCTBMM B
EMPH 3anpalunBaembix CBeAEHMIA 0 3aperncTpupoBaHHbIX NpaBax Ha yKa3aHHbIN 3eMe/lbHbliA Y4acToK.

- MHCcneKkuma ¢ep,epaan017| HaNoroBow Cl'ly)K6bI - BY4aCTu npeanocCrtaB/ieHnA:

a) BbINUCKM M3 EAMHOro rocyaapcTBEHHOro peectpa topuauuyeckux nuuy, (panee - EMPHON) o
IOPUOMYECKOM N1LE, ABNAIOLLEMCA 3aABUTENEM;

6) BbINMCKM M3 EAMHOro rocyaapcTBeHHOro peecTtpa MHAMBUAYaAbHbIX MpeanpuHUMaTenei
(nanee - EFTPUN) 06 uHaAMBMAYaNbHOM NpeanpuHUMaTeNe, ABAAIOLLEMCA 3asBUTENEM.

AZLMUHUCTPALMA - B YaCTU NPUEMA U PEFUCTPALLUN AOKYMEHTOB Y 3a8BUTENS.

KYMW - B yacTu npvema M pernctpaumm OOKYMEHTOB Y 3afBUTENS, YBEAOMIEHMUSA, MPUHATUSA
peleHns, BblAaun pesynbTaTa NpesoCTaBAEHUN YCAYTN.

M®L, - B YyacT nNpuema M PerucTpauum AOKYMEHTOB Y 3anaBUTENA, YBEOAOM/EHMA WU Bblgauu
pesynbTaTa MyHULMNAAbHOM YCAYrU 3a8BUTENIO.

Mpu NpeaocTaBAeHMM MyHULMNANbHOW yCAyru 3anpelyaetca TpeboBaTb OT 3anBuUTeNA:

- OCYLLEeCcTBNEHUA [EeWCTBUI, B TOM 4YWUC/e COMNACOBaHWUM, HeobXoAMMbIX ANA NOoAydYeHuA
MYHUUMNANbHOM YCAYrM U CBA3AHHbIX C O6palleHMeM B rOCYAapCTBEHHblE OpraHbl, MHble OpraHbl
MECTHOrO CaMOyMpaB/ieHWsA, OpPraHM3auMM, 33 UCKIIOYEHMEM MOJIYYEHMA YCAYT W MOAYyYeHUn
OOKYMEHTOB M  WHOpMaALMKU, NPefoCTaBAseMblX B pe3y/bTaTe MNpPefoCTaBAEHUA TaKUX YCAYT,
BK/IIOYEHHbIX B NEPEYHM, YKa3aHHble B YacTh 1 ctatbmn 9 PeaepanbHoro 3akoHa ot 27.07.2010 N 210-93
"06 opraHmMsaumm NpeaoCcTaBieHUA roCyAapCTBEHHbIX U MyHULUMNANbHbIX ycayr'.

OnucaHue pesynbTaTta NPeaoCcTaBAeHUA MYHULMUNANbHOMK yCayru

2.3. Pe3ynbTaToM NpeAoCTaBAeHUA MyHULMNANbHOMN YCAYIM ABNAETCA:

1) peweHne O npeaBaputTesbHOM CorsiacoBaHunnM npeaocraBieHnAaA 3emMeibHOro Yy4acTtKa,
yBeagomneHme o npeaocraBieHmnm MYHMLLMHaﬂbHOVI yCcnyru;

2) peweHne 06 oTKase B npeaBapuUTesibHOM COrsiaCcoBaHMu npenocrtaBieHnUA 3emesibHOro y4actka,
yBegomneHume 06 oTKase B npenocrasieHnmn N\yHMLI,MI'IaﬂbHOﬁ ycnyrun.
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CpoK npeaocTaBieHUA MyHULMNA/IbHOW YCAYrK, B TOM Yncie
C yueTom Heob6xogumocTu obpalleHUs B OpraHU3aLmm, yyacteyioume
B NPeAoCcTaBAEHMN MYHULMUNANALHOMK YCYrY, CPOK NPUOCTAHOBAEHMUSA
npeaocTaB/ieHUA MyHULUNANIbHOM YCAYIU B C/lydae, ecam
BO3MOXXHOCTb NPUOCTaHOBNEHUA NpeaycMmoTpeHa deaepanbHbIMuU
3aKOHaMM, NPUHUMAEMbIMU B COOTBETCTBMU C HUMU UHbIMU
HOPMaTUBHbIMU NPaBOBbIMU aKTamu Poccuiickoii Pegepauum,
3aKOHAaMM U MHbIMU HOPMaTUBHbIMMU NPABOBbIMU aKTaMMU
Pecny6aukun Komu

2.4. O6WMIN CPOK NPeaoCcTaBNAEHUs MYHULMNANbHOW ycayrn coctasnseT 30 KaneHAapHbIX AHeNn,
MUcYNCNAEeMbIX C MOMEHTa obpalleHua 3asBUTeNs C  AOKYMEHTaMW, HeobxogumMbiMKM  ANS
npegocTaBAEHUSA MyHULMNANAbHOW YCAYTU.

B cnydae ecnn K 3asaB/eHUIO O NpeaBapuTeIbHOM COr1lacoBaHUM MpeaocTaBieHMA 3eMeIbHOro
y4yacTKa, NOAAHHOMY T[pPaskAaHMHOM, MPUAONKEHA CXemMa PachoNOoXKeHMA 3eMeNbHOro Yy4acTKa,
noArotosneHHasa B GopmMme AOKYMEHTa Ha BymaxKHOM HocuTe e, YNONHOMOYEHHbIN opraH 6e3 B3nmaHuma
nnatbl C 3asBuTeNnAa obecneunmsBaeT noAroToBKY B (GOpMe 3/1eKTPOHHOrO [AOKYMEHTa CXeMbl
PacrnosioXeHNa  3eMeNbHOro  y4acTKa, MECTOMOJIOXKEHME  TPaHWUL, KOTOPOro  COOTBETCTByeT
MECTOMOJIOKEHUIO TPaHUL, 3eMesIbHOTO Y4YacTKa, YKasaHHOMY B CXEMe PacCro/IoXKEeHUs 3emesibHOro
y4yacTKa, NoAroTos/ieHHOM B GopMe AOKYMEHTA Ha bymaxkHOM HocuTtene.

B cnyyae ecnm cxema pacrnosioxKeHna 3emMesibHOrO y4acTKa, B COOTBETCTBMM C KOTOPOM NpeacTounTt
06pa30BaTb 3emesibHbIA Y4aCTOK, MOANENKMUT COMMAaCOBAHWUIO, CPOK MPesyCMOTPEHHbIN MOXKeT 6biTb
npoaneH He 6onee yem 10 45 aHeRn co AHA NOCTYNAEHUA 3aABAEHUA O NPeaBapUTeIbHOM COTr/lAacOBaHUN
npenocTaBAeHnA 3emeNibHoro y4vactka. O MpoAa/iieHMM CpoKa pPacCMOTPEHMA  3aABieHMA O
npeasapuTeNIbHOM COr1acOBaHUN NPeAOCTaABAEHUA 3eMesIbHOIO0 y4acTKa YMNOJIHOMOYEHHbIN opraH -
KYMMW yBegomnaeT 3aasutens.

B TeyeHne 10 KaneHAapHbIX AHEM CO [AHA NOCTYM/IEHMA 3aABAEHMA O NpenBapuUTe/IbHOM
COrnacoBaHWK NpeaoCcTaBieHMA 3eMeNibHOro y4actka KomurteT Bo3BpallaeT 3asaBAeHue 3aABUTENI0, eCNU
OHO He COOTBETCTBYET TPeOOBaHMAM MyHKTA 2.6 HACTOAWErO agMUHUCTPATUBHOIO PEFNaMEHTa, NOAAHO
B MHOWM YNONHOMOYEHHbIN OpraH WM K 3aAB/IEHUIO He MPWJIOXKEHbl OOKYMEHTbI, NPeayCMOTPEHHbIE
NyHKTOM 2.6.1 HacToAWero agMWMHUCTPATUBHOIO perfiameHTa. [pu 3TOM 3aABUTENIO AO/XKHbI ObiTbh
YyKa3aHbl MNPUUYUHBI BO3BpaTa 3aABNAEHMA O MpeaBapuTeNbHOM COrNacoBaHMW NpeaocTaBieHuA
3eMe/IbHOro y4acTKa.

Cpok BblgauuM (HanpaBneHWA) [OOKYMEHTOB, ABAAIOWMXCA pe3y/bTaToOM NpeaocTas/ieHus
MYHULMNANbHOW YCAYrK, COCTaBAAET 3 Ka/leHAapHbIX AHA CO AHA €ero MNocTynaeHus Chneumanucry,
OTBETCTBEHHOMY 3a BblAauy pe3y/nbTata NpeaocTaBaeHUa MyHULMNANAbHOM YCAYTn.

B cnyyae obHapy:KeHMA oneyaTku, OWMOKM B NOSYYEHHOM 3a8BUTENIEM AOKYMEHTE, ABMAIOWEMCS
pe3ynbTaToM MNpPefoCTaBAEHUA  MYHWUMNANAbHOM  YCAYyrK, CPOK PacCMOTPEHWs 3asaBiaeHua 006
UCNpaBAeHUN [ONYLLEHHbIX OMNEeYaTOK M OWWOOK B BblAAHHbIX B pe3y/abTaTe NpeaocTaBieHUs
MYHUUMNANbHOM YCAYrM OOKYMEHTaX COCTaBaseT He 6onee 5 paboumx gHen co AHA NOCTynaeHua B
KYMMW yKkazaHHOro 3aasBneHuA.

HopmaTuBHble NpaBOBble aKTbl, peryaupyiowme
npeAocTaBieHne MyHULMNANbLHOW YCayru

2.5. MepeyeHb HOPMATUBHbIX NMPABOBbIX AKTOB, PErYIMPYIOWMUX NPEA0CTaBAeHNE MYHULMNANbHOW
ycnyru, pasmeweH Ha oduumanbHoM caite AgmuHuctpauum http://www.sopkyTta.pd, Ha EamHOm
nopTafne rocyAapCTBEHHbIX M MyHMUMMNAAbHbIX ycayr (GyHKumi), Ha [MopTane rocyfapcTBEHHbIX W
MYHUUMNAaNbHbIX yenyr (byHKumin) Pecnybnnkm Komu, B rocyaapcTBeHHON MHGOPMaLMOHHON cucTteme
Pecny6anku Komu "PeecTp rocyiapCTBEHHbIX U MyHULMNAAbHbIX yenyr (GyHKLMIA) Pecnybankm Komn'".



MUcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HE06X0aMMbIX
B COOTBETCTBMMU C HOPMATUBHbLIMU NPABOBbIMM aKTaMM
ONA NpeaocTaBNeHNAa MyHULMNANbHOW YCAYIU U YCAYT, KOTopble
ABNAIOTCA HE06X04MMbIMM U 06A3aTeNIbHBIMU ANA NPEAOCTaB/eHUA
MYHULUNANbHOM YCNYrY, NogneKalmxX NPeacTaB/eHUIO 3aABUTENEM,
cnocobbl UX NONyYEeHUA 3aABUTENEM, B TOM UYUCAE B I/IEKTPOHHOM
dopme, nopaaok ux npeacraBneHua

2.6. [lnA noAy4eHUs MyHUUMNANBbHOM YyCAYyrn 3asBUTENEeM CaMOCTOATENbHO MPeLoCTaBaAeTCA B
KYMMU, M®L, 3anpoc o npegocTaBieHnn MyHULMNaAbHoM ycayrm (no gopmam cornacHo npunoxkexHuio N
1 (pns dU3MYECKMX UL, MHAMBUAYANbHbBIX NpeanpuHumaTenei), npunoxerHuto N 2 (ana oPULUYECKMX
JMLL) K HacToAWeMY aAMUHUCTPATUBHOMY pPeriameHTy.

B 3aAsneHun o npegBapuTesibHOM CornacoBaHn npenocrtaBseHNA 3emMeNibHOro y4acTKa
YKa3bIiBalOTCA:

- damnama, MMma, oT4ecTBo (nocneaHee - NPU HaMYMN), MECTO KUTENbCTBA 3aABUTENA, PEKBU3UTDI
[AOKYMEHTa, YA0CTOBEPAIOLLErO IMYHOCTb 3aABUTENA (417 rpaxaaHnHa);

- HaMMEHOBaHWEe M MeCTO HaxoXAeHua 3aaABuTens (417 PUMAMYECKOro Anua), a TaKkKe
rocyAapCTBEHHbIN PErMCTPALMOHHbIN HOMEpP 3anncK O roCyAapCTBEHHOMN PerucTpauumn pUaANYecKoro
NMua B eAMHOM TrOCYyAapCTBEHHOM peecTpe PUAMYECKUX NNL U UAEHTUOUKALMOHHDLIA HOomep
HajsoroniaTenbllMKa, 3a WUCK/AOYEHMEM C/IlyYaeB, €CIM 3asABuTeNeM ABAAETCA WMHOCTpaHHoe
topUaANYECKOE NNLO;

- KafacTpoBbli HOMEp 3eMefIbHOTO Y4YacTKa, 3asB/leHMe O NpenBapuTe/IbHOM COFNacoBaHUM
npegocTaBAEHMSA KOTOPOro NogaHo (4anee - MCNpalwMBaeMblit 3emMesibHbIM y4acToK), B c/lyyae ecau
rPaHMLLbl TAKOrO 3EMENBLHOTO YYacTKa noj/eKaT yTOYHEHWUI0 B COOTBETCTBUM ¢ DeaepasibHbIM 3aKOHOM
"O rocygapcTBeHHOM perncrpaumm Heasuxunumoctun';

- PEKBU3UTbI peLlleHnA 06 yTBEPXKAEHUN MPOEKTA MeXKeBaHUA TEpPPUTOpPUN, ecaun 06pa303aHme
ncnpawmBaemoro 3emMmesibHOro y4acCtka npeayCcMmoTpeHO YKa3aHHbIM NPOEKTOM;

- Kaﬂ,aCTpOBbIVI HOMeEpP 3emMmeNbHOro y4acCTtka UM KaaactpoBble HOMepPa 3eMe/ibHbIX Y4aCTKoB, U3
KOTOPbIX B COOTBETCTBUUN C NPOEKTOM MeXKeBaHUNA TEPPUTOPUN, CO cxemom pPacnonoXeHnAa 3emesibHOro
y4aCTka uam cC I'IpoeKTHOﬁ AOKVMEHTaLI,VIEI‘;I O MeCTOoNoNOXEHNN, rpaHUUax, naowagn wm 06 WHbIX
KO/IMYECTBEHHbLIX U Ka4YeCTBEHHbIX XapPaKTePUCTUKAX JIeCHbIX Yy4aCTKOB MpeayCcMmoTpeHO o6pa303aHme
ncnpawmnBaemoro 3emesibHoro y4actka, B c/iydae eC/im ceegeHnA O TaKUX 3eMe/ibHbIX y4aCTKaX BHECEHbI
B eﬂ,MHbIl‘a FOCVﬂ,apCTBEHHbIﬁ peecTp He4BNXNMOCTHU;

- OCHOBaHMe MpeaoCTaBNEHUA 3eMefIbHOro YyyacTKa 6e3 npoBeAeHWs TOProB M3  umucaa
npeaycMOTPEHHbIX NYHKTOM 2 cTaTbu 39.3, ctatbeit 39.5, nyHKTOM 2 cTaTbn 39.6 MAKM NYHKTOM 2 CTaTbM
39.10 3emenbHOro Kogekca Poccuiickot Pepepaunu;

- BWA nNpaBa, Ha KOTOPOM 3asBUTENb KelaeT npuMobpecTM 3emefbHbli y4yacToK, ecnu
npegocTaBAeHME 3eMe/IbHOTO Y4aCTKa BO3MOXKHO Ha HECKOJIbKMX BUAAX NPas;

- LLe/Z1b NCNOJ1b30BaHNA 3E€MEJIbHOTO Yy4aCTKa,

-  PeKBU3UTbl pelleHnAa 06 U3BbATUM 3emMeNbHOoro y4aCTka AnAa TrocyaapCrtBeHHbIX WU
MYHUUUNANbHbBIX HYXA B C/y4vae, eCiun 3eme/ibHbIN Y4aCTOK NpeaocCcTtaBnAeTcA B3aMeH 3eme/IbHOro
y4aCTKa, N3biMaeMoro gna rocyaapCrBeHHbIX NI MYHULUUNANbHbIX HYXA,;

- PEeKBM3UTbI pelleHns 06 yTBEPKAEHUN AOKYMEHTa TepPUTOPUANbHOIO NAaHMPOBaHMA U (Maun)
NMPOEKTa NAAaHUMPOBKU TEPPUTOPUM B CJIyyae, €CIM 3eMesibHbIi y4yacTOK NpesocTaBadeTcs Ans
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pa3melleHMa 06beKTOB, NPEeAYCMOTPEHHbIX YKa3aHHbIMU AOKYMEHTOM U (MIK) NPOEKTOM;
- MOYTOBbIN agpec 1 (Mn) agpec 3NEeKTPOHHOM NOYUTLI AN1A CBA3U C 3aABUTENEM.
2.6.1. K 3aaBneHuto npunaraetca cnegyowme 4oKymeHTbl B 1 aksemnaspe:

1) AOKyMeHTbI, NOATBEPKAatoLLME NPaBO 3aABUTENA Ha NpUobpeTeHMe 3emenbHOro yyacTtka 6es
nposeAeHMA TOProB W  MNpPeayCMOTPEHHble nepeyHem, YCTaHOBAEHHbIM  YNOJAHOMOYEHHbIM
MpaBuTenbctBom Poccuitickon depepaumn deaepanbHbiM OpraHOM  MCMONHUTENbHOW BAacTM, 3a
UCKNIOYEHNEM [IOKYMEHTOB, KOTOpble AOJ/IKHbl 6biTb MpeAcTaBiAeHbl B YNOJAHOMOYEHHbIA OpraH B
nopaaKe MeXKBeAoMCTBEHHOMO MHPOPMALIMOHHOTO B3aMMOAENCTBUS;

2) cxema pacrnonoMKeHus 3eMeNbHOro y4yacTka B C/ydae, ecan UchpalunMBaeMblii 3eMeflbHbli
Yy4acToK npeacTtomMT o0bpa3oBaTb U OTCYTCTBYET NPOEKT ME)KeBaHUA TePPUTOPUM, B FPpaHMLLAX KOTOPOW
npeacTomMT 06pasoBaTb TaKOM 3eMe/IbHbIN Y4aCTOK;

3) nNpPOeKTHas [AOKYMEeHTauus O MeCTOMOJIOKEHUN, T[PaHMUaX, naowaam wu 06 UHbIX
KO/IMYECTBEHHbIX M KAYECTBEHHbIX XapPaKTEPUCTMKAxX JIEeCHbIX Y4YaCTKOB B C/y4vae, eCcnuM MNogaHo
3anB/ieHMe O NnpeaBapuUTe/IbHOM COr1aCoOBaHMM NPEAOCTaBNEHMA NECHOTO Y4acTKa 3a MCKAOYEHUEM
JIeCHOro y4YacTKa, 0bpasyemoro B Lensix pasmelleHusa IMHeHoro obbekTa;;

4) AOKYMEHT, I'IOLI,TBep)Kp,aPOLLI,Mﬁ nonHomMmo4ynAa npeacrtasuTenAa 3aABuUTenAa, B Caydae, ecin C
3aABsieHneM O npeasBapuTesibHOM COrsacoBaHMM npenocrtaBaeHnA 3eMeIbHOINo y4acCTKa o6pau.|,aeTc;-|
npeacrtaBuUTe/lb 3aABUTENA,

5) 3aBepeHHbIA NepesBof, Ha PYCCKUA A3bIK JOKYMEHTOB O rOCYAAapPCTBEHHON perucrpaumum
IOPUANYECKOTO IMLA B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM MHOCTPaHHOIO rocyAapcTea B Caydae, eciu
3aABUTENEM ABAAETCA MHOCTPAHHOE IOPUANYECKOE NNLLO;

6) noArotoB/sieHHble HEKOMMEPYECKOW opraHvsauumein, CO3AaHHOW rpa)KgaHamu, CrUCKU ee
UNEeHOB B C/lyyae, e€cNM MOAaHO 3asAB/eHME O MpeABapuTe/ibHOM COrNacoBaHMM MpeaoCcTaBAeHUn
3emMe/IbHOro yyacTka MAM O MNpeaocTaBAeHUW 3emMenbHOro yyactka B 6e3Bo3mesfHoe Mo/ib30BaHue
yKa3aHHOW opraHusaLumm ana seaeHna oropoaHMYecTsa Uam cagoBoACTBa;

7) BOKYMeHTbI, yaocToBepatowme (ycTaHaBAMBAIOLLME) NPaBa 3aaBUTENA Ha 34aHME, COOPYKeHMe,
€C/I1 NPaBO Ha TaKoe 34aHUe, COOPYKeHne He 3apeructpuposaHo B EMPH (B caydae, ecan 3asBuTenem
ABNAETCA PE/INrMO3HaNA opraHM3aums);

8) B Chny4dae ecnn 3aAasutenem ABNAETCA pPeNNrMosHaa opraHunsauuA, KOTOpOVI Ha npase
6e3303me3,a,Horo NO/1b30BaHMA NPeaocCTaB/ieHbl 34aHNA, COOPYXKEHUA!

- porosop 6e3803Me34HOro NO/Ib30BaHUA 34aHNEM, COOPYKEHMEM, €C/IM NPABO HA TaKoe 34aHue,
COOpYKeHue He 3aperncrpuposaHo B EMPH;

- NOKYMEHTbI, yaocTosepsiolime (ycTaHaBAMBalOlWLME) MpaBa 3adABUTENA Ha MCNpaliMBaemblit
3eme/bHbI Y4acTOK, eCAN NPABO Ha TaKOWM 3eMeNbHbIM Y4acTOK He 3aperMcTpupoBaHo B EMPH;

- coobuieHne 3asBuUTenn (3asBuTesel), coAeprkallee nepedyeHb BCEX 34aHUI, COOPYKEHWMN,
PacnoNOMKEHHbIX Ha MCMPALIMBAEMOM 3eMe/IbHOM YYacTKe C YKasaHWeM WX KadacTpoBbIX (YCAOBHbIX,
WHBEHTaPHbIX) HOMEPOB M aLPECHbIX OPUEHTUPOB;

9) B Cny4yae eCnun 3aaBUTENIEM ABNAETCA PE/IMTMO3HAaA OpraHn3auna, MmerLaa B cobCcTBEHHOCTH
34aHNA Nan COOPYHKEHUA PETUTUO3HOTO NN 6I'IaI'OTBOpVITel'IbHOFO Ha3Ha4YeHuA:

- LOKYMEHT, YA0CTOBEPSAIOWMIA (YCTaHABIMBAOWMI) NpaBa 3aaBUTENA Ha 343HUE, COOPYKEHWE,
€C/I1 NPaBo Ha TaKoe 34aHu1e, COOPYKeHUe He 3aperncTpmposaHo B EMPH;



- OOKYMEHT, yA0CTOBEepAoWMNn (yCTaHaBAMBAIOWMIA) NpaBa 3asaBMTENA Ha MCNpalmnBaemblii
3emMeNbHbI Yy4acTOK, €CAN NPaBO Ha TaKOM 3eMeNbHbIM YHacTOK He 3aperncTpupoBsaHo B EMPH;

- cooblleHne 3aABuUTena (3aABuTesieit), cofeprKallee nepeyeHb BCEX 3[aHWUI, COOPYMHKEHWNA,
PacrnoNoXeHHbIX Ha UCNpPaLIMBAaeMOM 3eMe/IbHOM Yy4acTKe, C YKa3aHMeM MX KaJacTPoBblX (YCJOBHbIX,
MHBEHTaPHbIX) HOMEPOB M aAPECHbIX OPUEHTUPOB.

2.7. VcuepnbiBalolmii nepedyeHb SOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMMU
NpPaBOBbIMW aKTaMM 4N NPEAOCTaBNEHNUA YCAYT, KOTOPble ABAAIOTCA HEOBX0AMMbIMU N 0BA3aTENbHBIMM
ONA NpefoCcTaBAeHUA MYHULMMNANAbHOW YyCayrM, cnocobbl MX NONyYeHUs 3asaBUTeNem, B TOM 4ucie B
3NEKTPOHHON Ppopme, NOPALOK UX NPEACTABAEHUA:

JOoKymeHTOB, HEOBXOAMMBIX ANA NPeAoCTaBAEHUA YCAYT, KOTOpble SIBAAKOTCA HEobXxoaAuMbIMU U
oba3atenbHbIMU  ANA NPeAoCTaBfeHUs MYHUMUMNANAbHOW YCAyrn, 3akoHogatenbctBom Poccuiickol
depepaunn n 3akoHogaTenbcTBOM Pecnybimkn Komm He npeaycMmoTpeHo.

2.8. B cnyvyae HanpaBneHUA [OOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6, 2.10 HacToAwero
aAMMHUCTPATMBHOIO perfamMeHTa (B ciyyae, eciv 3asaBuTeNb NPeacTaBAsaeT AOKYMEHTbI, YKa3aHHble B
nyHKTe 2.10 HacToALlero aAMUHUCTPATUBHOIO PernameHTa, No cOBCTBEHHOM UHULMATMBE), NOYTOBbLIM
OTNPaBAEHUEM MNOAJMHHUKN [LOKYMEHTOB HEe HAMpaBAAlTCA, YAOCTOBEPEHME BEPHOCTU KOMWit
npunaraembix JOKYMEHTOB U CBUAETEIbCTBOBAaHWE NOAJAMHHOCTU NOAMNMUCKU HA 3aNpoce OCYLLecTBAATCA
B YCTaHOB/IEHHOM peaepanbHbiM 3aKOHO4ATEIbCTBOM NOpPALKE.

2.9. JOKYMeHTbI, HEO6XO,EI,MMbIe Aana npeaocraBieHnA MyHVILI,MHaJ'IbHom ycnyru, npegocraBndaroTca
3aAasutenem cnegyrowinmm cnocobamu:

- M4Ho (B KYMU, MdL);
- NocpeACcTBOM MOYTOBOro OTNpPaBaeHus (B AAMUHUCTPALIUNIO);

- yepes MNopTan rocyaapcTBEHHbIX MU MyHULMNANbHBIX yCayr (GyHKumMIA) Pecnybanku Komu u (nnm)
EAMHbIV NOPTaN rocyAapCTBEHHbIX U MYHUUMNAAbHBIX YCAYT (PYHKLNIA).

WUcuepnbiBatowmii nepeyeHb AOKYMEHTOB, HE06X04MMbIX
B COOTBETCTBMMU C HOPMATUBHBLIMU NPABOBbIMM aKTaMM
ANA NpeaocTaBNeHns MyHULMNANAbHOMW YCIYru, KOTopble HaXo[ATCA
B PacnopAXKeHUM rocyAapcTBeHHbIX OPraHoB, OPraHOB MECTHOro
CamMoyMnpaBAEHUA U UHbIX OPraHOB, YYaCTBYHOLLUX B NPEAOCTaBNEHUMN
rocyAapCTBEHHbIX MU MYHULUNANbHbIX YCAYT, U KOTOpble
3aABUTeNb BNpasBe NPeACTaBUTb, a TaKKe cnocobbl MX NoslyYeHun
3aABUTENAMM, B TOM YUCNE B 3NEKTPOHHOU dopme,
nopAaoK UX NpeacTasieHns

2.10. MNepeyeHb [OKYMEHTOB, KOTOpble 3asaBUTE/Ib BMpaBe NPeAcTaBUTb MO COBCTBEHHOM
WHUUMATMBE, TaK KaK OHW MOANexaT nNpPeACTaB/IEHUID B PaMKaX  MEMKBELOMCTBEHHOrO
MHPOPMALMOHHOTO B3aMMOLENCTBUA U UX HENPEACTaB/NEHUE 3aABUTENIEM He ABAETCA OCHOBaHWEM A/
OTKa3a 3aABUTE/II0 B NPeAoCTaBAEHUN YCAYTU:

1) BbinucKa u3 EMPH o npaBax Ha NprMobpeTaemMblit 3eMenbHbIM YY4acTOK (3a UCKNOYEHMEM ClTyYaeB
06pa3oBaHNA 3eMesIbHbIX YYacTKOB, FOCYAapCTBEHHAA COBCTBEHHOCTb HA KOTOPble He pasrpaHuyeHa)
nnn ysegomneHune o6 otcytctemm B EMPH 3anpawwmnBaembix cBeAEHMIA O 3apernCcTPUPOBAHHbIX NPaBax Ha
YKa3aHHbIN 3eMe/IbHbIN Yy4acToK;

3) BbinucKa us EMPHOJ1 o topuanyeckom nuue;

4) Bbinucka u3 EFPUM 06 nHamnemayanbHoOM npeanpuHumartene.



YKa3aHue Ha 3anpeT Tpe6oBaHuit u peiicTeunii
B OTHOLUEHMMU 3aABUTeNA

2.11. 3anpewaeTca:

1) TpeboBaTb OT 3anABUTENA MNPEAOCTaBAEHUA AOKYMEHTOB U MHPOPMALMM UAN OCYLLECTB/IEHUS
OENCTBUIN, NpeaocTaBNeHNE WAN  OCYLLECTBAEHWE KOTOPbIX HEe MpesycCMOTPEHO HOPMaTUBHbIMM
NPaBOBbIMW AaKTaMU, PETYINPYIOLLMMMN OTHOLIEHWA, BO3HMKAIOLLME B CBA3W C NPEAO0CTAaBAEHUEM YCAYTU;

2) TpeboBaTb OT 3anABUTENA NPeAOCTAB/NEeHWA [AOKYMEHTOB W MHbOPMaLMM, B TOM uYucne
NOATBEPKAAIOLLMX BHECEHME 3asiBUTE/IEM NIATbI 33 NPELOCTABAEHNE MYHULMNANbHBIX YCYT, KOTOpbIe B
COOTBETCTBMM C HOPMATMBHbLIMKM MNPABOBbIMM aKTamu Poccuiickoit depepaumu, HOPMATUBHLIMU
NpPaBoBbIMM aKTamu Pecny6avku Komu, MyHUMUMNANbHBIMM MPABOBbIMM aKTaMKM HaxoAaTca B
PacrnopsXeHUN OPraHOB  MCMONHUTENbHOM  Bnactu  Pecnybanku  Komu, npeaocTaBastowmx
MYHULMNANbHYIO YCAYTY, MHbIX TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamoynpasaeHua u (unm)
noABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam M opraHam MeCTHOrO CamoyrnpaB/ieHUs opraHu3aLmi,
YYacTBYIOLWMX B MPEAOCTaBAEHUN MYHUUMMNAAbHBIX YCAYT, 33 UCKAIOYEHUEM SOKYMEHTOB, YKa3aHHbIX B
YyacTn 6 ctatbm 7 ®enepanbHOro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHu3aunmn npenocTaBaeHuA
roCyAapCTBEHHbIX U MYHUUMNAAbHbIX ycayr";

3) oTKasbIBaTb B Mpueme 3arnpoca U WUHbIX LOKYMEHTOB, HEOBXOAMMBIX A/ NpPeLoCTaB/eHus
MYHULIMNANbHOW YCYrY, B C/y4ae, ecv 3anpoc U LOKYMEHTbl, Heobxoaumble ANA NpefocTaBneHuUs
MYHULUMNANbHOW yCAyrK, noAaHbl B COOTBETCTBMUM C WHOOpMaUMEN O Cpokax U nopagke
NpegoCcTaBAEHMA MYHUUMMNANLHOM ycayrn, onybankoBaHHOW Ha EAMHOM MopTane rocynapcTBEHHbIX U
MYHULMNANbHLIX ycnyr (GyHKUmMin) u (nam) Ha MopTane rocyaapcTBEHHbIX M MYHULMNANAbHbLIX YCAyr
(dbyHKLUMI) Pecnybnnku Komu;

4) oTKa3bIBaTb B NPeAOCTaBNEHUM MYHULMMNANBHOW YCAYTU B C/lydae, €CAun 3anpoc U JOKYMEHTSI,
HeobxoAMMble ANA NPeAoCTaBAeHNA MyHULMNAAbHOW YCAYrK, NOoAaHbl B COOTBETCTBUM C MHbOPMaL el
0 CpOKax W nopafKe NpeaocTaBAeHUA MyHULMNANAbHOM ycayrn, onybamkoBaHHoM Ha EaMHom noptane
rOCYyZAapCTBEHHbIX M MYHWULUMMANbHbLIX ycayr (dyHKumit) u (uamn) Ha [MopTane rocyfapCTBEHHbIX U
MYHULMNANbHbIX yeayr (GyHKLmMI) Pecnybanku Komu;

5) TpeboBaTh OT 3aABUTENSA COBEPLUEHMA UHBIX AEUCTBUIA, KPOME NPOXOXKAEHUS NAeHTUDUKALUN U
ayTeHTUPUKaALMM B COOTBETCTBUM C HOPMATMBHbIMW MNpPaBOBbIMM aKTamu Poccuiickoit deaepauumy,
yKasaHuA UenM npuvema, a TaKXKe MpefocTaBleHUA CBefeHuli, HeobxoaumbIXx A[nAa  pacyeTa
ONNTENbHOCTU BPEMEHHOTO MHTEPBana, KOTOPbI HeobxoAnMMO 3abpoHMpPoBaTb AN1A NPUEMA;

6) TpeboBaTb OT 3anBMTENA NPeACTaBNEHUA OOKYMEHTOB M MHOOPMaLMK, OTCyTCTBME U (MAwn)
HEeLOCTOBEPHOCTb KOTOPbIX HE YKasblBaiUCb NpW NpMemMe [AOKYMEHTOB, HeobXoAMMbIX ANSA
NpegoCcTaBAEHMA MYHUUMNANAbHOW ycayrn, nAMbo B NpPegocTaBAEHMM MYyHUUMMANbHOM ycayru, 3a
WCK/IIOYEHNEM CIeAYIOLWMX CYYaEB:

- u3MeHeHWe TpeboBaHMI HOPMATUBHbLIX MPABOBbLIX AKTOB, KACAMOLWMXCA NpeaoCcTaBaeHUn
MYHULMNAAbHOM YCIYrK, NOC/Ae NOAAYM 3aABEHUA O NPeAOCTaBAEHUM MYHULMNANbHOW YCYTn;

- Hanuume ownbOK B 3aABAEHUN O npepnocrasieHnmn MyHI/ILI,VII'IBI'IbHOVI ycenyrm mn OOKYMEHTAX,
noAdaHHbIX 3aABuTenem nocne npumema OOKYMEHTOB, HGO6XOAMMbIX ana  npenocraBneHuA
MYHMLI,MI'IaJ'IbHOﬁ ycnyram, nmbo B npeaocrtasieHnn MYHMLI,MI'IaJ'IbHOﬁ ycnyrm M He BKJKOYEHHbLIX B
I'Ipep,CTaBHEHHbIﬁ pPaHee KOMNJIEKT AOKYMEHTOB,

- WCTEYEHME CpOKa AOEWCTBUA [AOKYMEHTOB MAM M3MeHeHue uHbOpMauMM nocne npuema
AOKYMEHTOB, HEOBXOAMMbIX A4 NPeaoCTaBAeHUA MYHULMNANbLHON ycayrM, nMbo B npeaocTaBAeHMM
MYHULMNANbHON yCayru;
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- BbIIBJIeHWE [OOKYMEHTA/IbHO MNOATBEPKAEHHOro ¢akTa (NPM3HAKoB) OWKMOGOYHOTO UK
npoTMBonpaBHOro Jeictena (6e30eicTBus)  AO/MKHOCTHOrO /AMUa  opraHa, NpeAocTaBAsoWEero
MYHULMNANbHYIO YCAYTY, MyHULMNANAbHOIO CAyKallero, paboTHMKa MHOTroGyHKLMOHaALHOIO LIEHTPa,
npu npuveme AOKYMEHTOB, HEObXoAMMbIX ANS NPeAoCTaBNeHUs MyHWUUMNanbHOM ycayru, anbo B
NnpeAoCcTaBAEHUN MYHULMMANBHOW YCIYrM, O Yem B MUCbMEHHOM BMAE 33 MOAMMUCbIO PyKoBOAUTENS
opraHa, NpeaoCTaBAAIOWEro MyHULMMNANAbHYIO YCAYTY, PYKOBOAMUTENS MHOrO(YHKLUMOHANLHOTO LEeHTpa
npv npueme LOKYMEHTOB, HEOHXOAUMbIX ANA NPeLOoCTaBAEHNA MyHULMNANAbHOM YCIYrK, YyBEeAOMASAETCA
3aABUTE/Ib, @ TaKXKe NPUHOCATCA U3BUHEHUA 3a A0CTaBAeHHble Heyao6cTBa.

MUcuepnbiBatowmii nepeyeHb OCHOBaHWII ANA OTKasa B npueme
OOKYMEHTOB, HeobXxoauMbIX ANA NpenocTaBieHuUn
MYHULMNANbHOM yCayru

2.12. OcHOBaHWI ANA OTKasa B Npueme AOKYMEHTOB, HeobXxoauMbIX AN NpenocTaBAeHMs
MYHULMNANLHOW YCAyrM, 3aKoHoAaTenbCcTBom Poccuiickon Peaepauunm u Pecnybamkm Komu He
npeaycmoTpeHo.

UcuepnbiBatowmii nepeyeHb 0CHOBAHUN ANA NPUOCTAHOB/IEHUA
npeaocTaBieHUA MYHULMNANAbLHOM YCAYry UK OTKasa
B NPeA0CTaBJAeHUM MYHMLUNANBHOM YCNYrU, YCTAaHOBAEHHbIX
depepanbHbiMK 3aKOHAMU, NPUHMMAEMbIMU B COOTBETCTBUU C HUMU
MHbIMM HOPMATUBHbIMM NPaBOBbIMM aKTamu Poccuiickoii Pegepauun,
3aKOHaMM U MHbIMMU HOPMATUBHbIMM NPaBOBbIMM AKTAMU
Pecny6ankun Komu

2.13. KomuteT npuHMMaeT pelleHMe O MNPUOCTAHOBJIEHUM CPOKA PACCMOTPEHMA NOAAHHOrO
nosgHee 3asABfeHMA O MNpeaBapUTENbHOM COr1aCOBaHMKU MNpefoCTaBNEeHUA 3eMeNbHOro yyactka u
HanpasAndAeT NPUHATOE pelleHne 3aaBUTENt0 B C/lydae, ec/In Ha AaTty noctynaeHua 8 Komutet 3aasaeHun
O npeaBapuUTENIbHOM COM/1aCOBaHMM MPEeAOCTaB/AEHUA 3eMeIbHOIO y4vacTKa, obpasoBaHWeE KOTOPOro
NpPeaycMOTPEHO MPUAONKEHHOM K 3TOMY 3aABAEHUIO CXEMOM PACMOJIOKEHUA 3eMENbHOro y4yacTKa, Ha
paccmoTtpeHun Komuteta HaxoauTca NpeacTaB/eHHaa paHee ApYyrum JMUOM CXema pPacrnooxKeHuA
3eMe/IbHOro y4yacTKa U MEeCTOMNO/IOKEHMNE 3eME/IbHbIX Y4acTKoB, 06pa3oBaHMe KOTOPbIX NpeayCcMOTPEHO
3TUMM CXEMAMM, YAaCTUYHO UM NONHOCTBIO COBMNAagaeT.

CpoOK paccmoTpeHWs NOAAHHOrO MNO3JHee 3asBleHUA O NpefBapUTe/IbHOM COrMacoBaHUM
NpefoCTaBAEHUA 3EME/IbHOTO YYacTKa NPUOCTaHaBAMBAETCA [0 MPUHATUA peLleHus 06 yTBEpPKAEeHWUM
HanpaBNEHHOW WAM NpPeACTaB/eHHOM paHee CXeMbl PACMOJIOKEHWUS 3eMENbHOro y4yacTka Wau Ao
NPUHATUA peleHnsa 06 O0TKase B yTBEPIKAEHWUM YKa3aHHOW CXeMbI.

2.14. OnAa 3emenbHOro y4yacTKa, rpaHuLbl KOTOPOro nognexar YyTOYHEHWIO B COOTBETCTBUM C
depepanbHbiM 3aKoHOM "O rocyaapcTBEHHOW perncrTpauum HeagBUKMMOCTU" OCHOBAHUAMM A5 OTKasa
B NPEeAO0CTaBNeHUM MYHULMNANBHOW YCNYTU ABAAIOTCA:

1) c 3asBneHMeM O nNpeaoCTaBNeHWMM 3eMefIbHOro y4yacTka 06paTuaoch /MU0, KOTopoe B
COOTBETCTBMM C 3emesibHbIM 3aKoHoAaTenbcTBoM Poccuiickoih Pepepauum He MmeeT npasa Ha
npuobpeTeHne 3emeibHOro yyacTka 6e3 NnposeaeHMA TOPros;

2) yKasaHHbIA B 3aAB/NeHUMM O NPEAOCTaBAEHUM 3eMeNIbHOro Yy4yacTKa 3eMe/ibHbIA y4acToK
npeaocTas/ieH Ha MpaBe MOCTOAHHOro (beccpoyHoro) nosnb3oBaHMA, 6e3BO3ME3AHOr0 MOJIb30BaHMS,
NOXM3HEHHOro HacneAyeMoro BAaAeHUA NN apeHabl, 338 UCKIOYEHUEM CIy4aeB, €CNM C 3asiBIEHUEM O
npeaocTaBieHUM 3emMe/IbHOro y4yacTka obpaTtunaca obnagatenb AaHHbIX NPaB UM NOAAHO 3asiBAEHME O
npeaocTaBaeHnn 3emMesIbHOro y4acTka B cOOTBeTCTBMM € NyHKTOM 10 yactm 2 ctatbm 39.10 3emenbHoro
KoaeKca Poccuiickon ®eaepauuu;

3) yTpatua cuny. - MNoctaHoBneHUe AOMUHUCTPaLNN MyHULMNANIbHOIO 06pa3OBaHMF| ropoAackoro
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oKpyra "BopKyTa" o1 01.04.2021 N 367;

4) Ha yKa3aHHOM B 3aAB/IeHMM O NpPeAoCTaB/leHUM 3EeMENbHOro y4yacTKa 3eMeNlbHOM Yy4yacTKe
pacnonoXeHbl 34aHWE, COOPYXKEeHWEe, OOBEKT He3aBepLeHHOro CTPOMUTENbCTBA, MpPUHaAAexalme
rpakfiaHam UAN IPUANYECKMM NULAM, 32 UCKIOYEHUEM CAydaeB, €CIM COOpYXKeHue (B Tom uucne
COOPYKEHUE, CTPOMTENbCTBO KOTOPOrO He 3aBepLleHO) pasmellaeTcs Ha 3emMeslbHOM y4vyacTKe Ha
YCNI0BUAX CEPBUTYTa MU Ha 3eMe/IbHOM Yy4yacTKe pasmellleH OOBbEeKT, nNpeayCMOTPEHHbIN 4YacTbio 3
ctatbm 39.36 3emenibHOro Kogekca Poccuitckon ®egepauum, M 3TO He NPEnATCTBYET MCMNO/b30BAHUIO
3eMe/IbHOro yyacCTKa B COOTBETCTBMM C €ro paspelleHHbIM UCMo/b30oBaHMEM MO0 C 3aABAEHMEM O
npeaocTaBieHUM 3eMeIbHOTo y4acTKa 06paTnaca cobCTBEHHUK 3TUX 34aHMWA, COOPYKEHUA, MOMELLLEHNN
B HMX, 3TOr0 06bEKTa He3aBepPLUEHHOIO CTPOUTENLCTBA;

5) Ha yKasaHHOM B 3afiB/IeHUM O NPEeAOCTaB/NEHUU 3eMeNbHOro Y4yacTKa 3emMe/lbHOM y4yacTke
pacnofioXeHbl 34aHUEe, COOPY)KeHUe, OBbEeKT He3aBepLIeHHOro CTPOMTEeNbCTBa, Haxoaalwmecs B
rocyAapcTBeHHON AU MyHULMNANbHOM COBCTBEHHOCTM, 32 UCK/IOYEHMEM C/TyYaeB, eC/iv COOpYKeHue (B
TOM YMCNE COOPYIKEHME, CTPOUTENbCTBO KOTOPOTO He 3aBeplleHOo) pa3mellaeTcs Ha 3eMe/lbHOM yyacTKe
Ha YC/NOBMAX CEPBUTYTA WM C 3anAB/eHMEM O MNpeAoCTaB/leHMU 3emeNbHOro ydyacTka obpaTtunaca
npaBoobnagarenb 3TUX 34aHUA, COOPYMKEHWUA, MOMELLEHUA B HUX, 3TOr0 0OBEKTA He3aBepLUEHHOro
CTPOUTENLCTBA;

6) yKa3aHHbII B 3aBIEHUM O NPEAOCTaB/EHNN 3eMe/IbHOTO YHaCTKa 3eMe/IbHbli Y4acToK ABAAETCA
N3bATbIM M3 060POTa NAM OrPaHNYEHHbIM B 060pOTE M ero npeaocTaBjeHne He AOMYCKAeTca Ha npase,
YyKa3aHHOM B 3asB/I€HWUM O NPeA0CTaBNeHUM 3eMEe/IbHOro Y4acTKa;

7) YKa3aHHbIVI B 3aABN1EHNKN O NPEOOCTAaBNEHNN 3EMEJIbHOTO y4aCTKa 3eme/IbHbIN Y4aCTOK ABNAETCA
3ape3epBnpoBaHHbIM ONA FTOCYyAapPCTBEHHbLIX UINM MYHUUUNANbHbLIX HYXA B Caydyae, e€Cnn 3aABUTENb
o6paTw1cs| C 3aABaneHnem o0 nNpeaocrtaBieHNN 3eMeNIbHOINo y4actka B 6EBBO3M83AHOE NnoN1b30BaHME Ha
CpPOK, I'IpeBbILLIalOIJ.I,VIﬁ CPOK ,U,EﬁCTBMFl peweHnAa O pe3epBUpoBaHUM 3eMeNIbHOINO Yy4dacCTka, 3a
UCKNDYEHUEM Ciydaa NpenoctaBieHnA 3eMesibHOTo y4acTka ana LLEHEVI pe3epBnpoBaHUA,;

8) YKasaHHbIt B 3anABAEHMM O MNPEAOCTaBNEHUM 3EeMEe/IbHOrO Yy4acTKa 3eme/bHbld Yy4acToK
PacnooXKeH B rpaHuLLaX TEPPUTOPUN, B OTHOLLEHUN KOTOPOM C APYTMM JIMLOM 3aK/t04YeH A0roBop o
Pa3BUTUK 3aCTPOEHHOMN TEPPUTOPUN, 33 UCKIIOYEHMEM CYYaEB, €C/M C 3aAB/IEHMEM O NPeAOCTaBeHNN
3eMeNbHOro y4yactka obpaTuica COBCTBEHHUK 34aHMA, COOPY)KEHUA, MOMELLEeHWA B HMX, ObbekTa
He3aBepLUIEeHHOrO0  CTPOUTENbCTBA,  PACMOJIOMKEHHbIX Ha TaKOM  3eMe/IbHOM  yyacTKe, Wau
npasoobnagarenb TaKOro 3eMesIbHOTO YHacTKa;

9) YKasaHHbI B 3asABJAEHUM O MNPEAOCTaBAEHUN 3eMesIbHOFO Yy4acTKa 3eMesibHbIA Yy4YacToK
pacnonoXKeH B rpaHuLAX TEPPUTOPUN, B OTHOLLEHUN KOTOPOW C APYTMM JIMLOM 3aK/OYEH LOroBOp O
KOMM/IEKCHOM PasBUTUKN TEPPUTOPUN, UAN 3eMesibHbIN y4acToK 06pa3oBaH M3 3eMe/IbHOro y4acTKa, B
OTHOLUEHMM KOTOPOro C APYrMM JINLLOM 3aK/NOYEH JOTOBOP O KOMMNEKCHOM Pa3sBUTUU TEPPUTOPUU, 3a
WCK/IIOYEHNEM C/IYYaeB, eCM TaKoW 3eMesibHbli y4acToK npeAHasHayeH ANA pasmelleHMA 0H6beKkTos
denepanbHoOro 3HayeHnn, 06BHEKTOB PErMoHabHOro 3HaYeHMsA UAN 06BEKTOB MECTHOTO 3HAYeHUA U C
3aAB/IeHNEM O NPeAOCTaB/leHNN TaKOro 3eMe/IbHOro y4acTka obpaTnaoch MU0, YNONHOMOYEHHOE Ha
CTPOUTENBLCTBO YKa3aHHbIX 06 bEKTOB;

(nn. 9 B pea. MOCTaHOBNEHMA AAMMHUCTPALMM MyHMLMNANAbHOrO 06pa3oBaHMA TFOPOACKOrO OKpyra
"BopkyTa" o1 01.04.2021 N 367)

10) yKasaHHbIA B 3asABNEHMM O MNPELOCTAB/NIEHUWM 3EMENbHOTO Yy4YyacTKa 3eMesibHbIM y4acToK
06pa3oBaH M3 3eMENIbHOTO Y4YacTKa, B OTHOLUEHWWM KOTOPOro 3aK/YeH AO0roBOP O KOMMJIEKCHOM
Pa3BUTUMN TEPPUTOPUM, U B COOTBETCTBUM C YTBEPKAEHHOW SOKYMEHTaLMel No NnaaHUpoBKe TepPUTOpUM
npegHasHayeH AN pasmelleHus O6beKToB ¢deaepanbHOro 3HauyeHws, OOBLEKTOB pPEernoHasibHoro
3HaYeHUsa MAN OOBLEKTOB MECTHOrO 3HauyeHMs, 33 MCKAIOYEHMEM C/ly4YaeB, €CN C 3asfB/IEHUEM O
npegocTaBAEHMM B apeHAy 3eMefibHOro y4acTka obpaTWaoCh ANLO, C KOTOPbIM 3aK/l04YeH AOroBOp O
KOMM/IEKCHOM pPasBUTUM TeppUTOPUKN, NpeaycMaTpuBalowmMii 0653aTeNbCTBO  AaHHOrO Auua no
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CTPOUTENLCTBY YKa3aHHbIX 06bEKTOB;
(nn. 10 B pea. lMocTaHOBAEHMA aAMMHUCTPALUMKM MyHUUMNAAbHOrO o6pa3oBaHMA FOPOACKOro OKpyra
"BopkyTa" o1 01.04.2021 N 367)

11) yKasaHHbIi B 3aABAEHUN O NPEAOCTaBNEHUM 3EeMENIbHOTO Y4YacTKa 3emesfibHbI y4yacToK
ABNAETCA NPeAMeTOM ayKLMOHA, M3BELleHNe O NpoBeAeHUM KOTOPOro pasmellleHO B COOTBETCTBUM C
yacTbto 19 ctaTbm 39.11 3emenbHoro Kogekca Poccuinckoit depepaunm;

12) B OTHOWEHUN 3eMeNbHOro Y4acTKa, YKa3aHHOro B 3asAB/IEHWM O ero npenocTaBAeHUM,
NnocTynuao npeaycMOTPeHHOe MyHKTOM 6 4yactu 4 ctatbm 39.11 3emenbHoOro KogeKkca Poccuinckol
Pepepaunn 3aaBaeHNE O NPOBEAEHNMN ayKLMOHA MO ero NpoAaxe Wan ayKLUMoHa Ha NpaBo 3aK1lo4eHnA
[OroBopa ero apeHabl Npu yCNOBWU, YTO TAKOW 3eMesibHbli y4acTOK ob6pa3oBaH B COOTBETCTBUM C
nyHKToM 4 yactm 4 crtatbm 39.11 3emenbHoro Kogekca Poccuickoit deaepaumm n ynosIHOMOYEHHbIM
OpraHOM He nNPUHATO peweHMe 06 OTKase B MNPOBEAEHUMM ITOMO aAYKLMOHA MO OCHOBAHMAM,
npeaycMoTpeHHbIM YacTbto 8 cTaTbn 39.11 3emenbHOro Kogekca Poccuiickon deaepaunu;

13) B OTHOWEHWN 3eMeNbHOro Y4YacTKa, YKA3aHHOro B 3aAB/NEHWM O ero nNpeaocTaBiAeHUM,
onyb/IMKOBAHO M pa3MeLLEHO B COOTBETCTBMM € NMyHKTOM 1 yactu 1 ctaTbmn 39.18 3emenbHOro Kogekca
Poccuiickoit depepaumm nsBelleHMe 0 NPefOCTaB/AEHUM 3eMeIbHOTO y4acTKa 418 UHAUBUAYANIbHOTO
KUAULWLHOIO CTPOUTENbCTBA, BeAEHUA JIMYHOrO NoAcobHOro x03AMCTBa, CafOBOACTBA, [AAYHOrMO
X03AMCTBA WM OCYLLLECTBIEHUA KPECTbAHCKUM (bepMepCcKnm) XO35MCTBOM €ro AeATe/IbHOCTY;

14) pa3speLieHHOE MCMO/Ib30BaHME 3EME/IbHOTO YYacTKa He COOTBETCTBYET Lie/IAIM MCMOJ/Ib30BaHNA
TAaKOro 3eMe/IbHOr0 y4acTKa, YKasaHHbIM B 3afBJIEHMM O MPeAOoCTaB/eHUM 3EMEIbHOTO yyacTKa, 3a
UCK/IIOYEHNEM C/lyYyaeB pasMeLLEHUA IMHEMHOro 06beKTa B COOTBETCTBUN C YTBEPMKAEHHBIM NPOEKTOM
NNaHUPOBKM TEPPUTOPUN;

15) ucnpawmvBaembli 3eMe/ibHbIM YY4aCTOK He BK/AOYEH B YTBEPKAEHHbLIA B YCTAHOBNEHHOM
MpasuTtenbctBom Poccuiickon ®epepaumm nopsagre nepedeHb 3eMebHbIX Y4aCTKOB, NPeoCTaBAeHHbIX
ONA HY»K4, 060pOHbI U 6€30MacHOCTU N BPEMEHHO He UCMOJIb3yeMbIX AN YKA3aHHbIX HYXA, B Caydae,
€C/In N04AHOo 3aABAEeHNE O NPeaoCTaBAEHUMN 3eMe/IbHOMO y4acTKa B COOTBETCTBMU € NyHKTOM 10 yactum 2
ctaTbm 39.10 3emenbHoOro Kogekca Poccuiickoit Peagepaunu;

16) naowaab 3emMefibHOro y4acTKa, YKa3aHHOro B 3aAB/JE€HMM O MPeaoCTaBNeHMM 3eMebHOro
yyacTKa HEKOMMEPYECKOM OpraHusaumm, CO3L4aHHOWN rpaxgaHamu, A48 BEAEHMSA OropoAHWYecTsa,
Caf0BOACTBA, NPEBLIWAET MpedenbHbli pa3smep, YCTaHOB/IEHHbIN B COOTBETCTBUM C dedepanbHbIM
3aKOHOAATENbCTBOM;

17) YKa3aHHbIVI B 3aAB/IEHUN O NpeaocCTaB/ieHUN 3eMeNIbHOro y4yacTKa 3emenbHblIl Y4aCTOK B
COOTBETCTBMN C YTBEPXAEHHLIMUA OOKYMEHTaMWU TEPPUTOPUANIbHOIO MNMAAHUPOBAHNA WU (MI'IM)
p,oxymemau,meﬁ no nNAaHUNPOBKE Tepputopmunm npegHasHadyeH ONA  pa3smelleHunAa 06beKkToB
d)ep,epaanoro 3Ha4YeHuA, 06beKToB pPernoHanbHOro 3Ha4eHnAa nan 0b6BHEKTOB MECTHOrO 3HaAYeHUA U C
3aAB/sieHnemM O npeaocrtaBNeHNN 3eMeNIbHOro y4acTKa O6paTM/'IOCb muo, He ynosHOMO4YeHHOEe Ha
CTPOUTENBLCTBO 3TUX 06beKTOB;

18) yKasaHHbIA B 3asABAEHMM O NPELOCTAB/IEHWM 3EMEIbHOTO Y4YacTKa 3eMesibHbIA Y4acToK
npegHasHayeH A/ pPasMeLlLeHUn 34aHUs, COOPYXKEHUs B COOTBETCTBMM C TOCYZAApPCTBEHHOW
nporpammoit Poccuiickon ®Pegepaumn, rocygapcTBEHHOM nporpammoit cybbekta Poccuinckoit
denepaumm U ¢ 3aAB/EHMEM O MPEAOCTaB/AEHUM 3EMEeIbHOro YyyacTka 06paTunoch /MLO, He
YNO/IHOMOYEHHOE Ha CTPOUTENIbCTBO 3TUX 34,3HUSA, COOPYKEHWUSA;

19) npenocrtasieHne 3emesibHOro y4aCtka Ha 3aAB/1IEHHOM BNAE nNpaB He JO0NYCKaeTCA,

20) B OTHOWEHUN 3eme/IbHOIo Yy4aCTKa, YKa3aHHOro B 3aAB/IEHMMN O €ro npenocrtaBieHUU, He
YCTaHOB/1EH BUA pa3peLleHHOro Ncnosib3oBaHuA,
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21) YKa3aHHbIl7I B 3aAB/EHNN O NpenocTtaB/ieHNUN 3eMeNIbHOTro y4dacTka 3eMe/IbHbIl Y4aCTOK He
OTHeCeH K onpe,u,eneHHoiz'l KaTeropmnun semenb;

22) B OTHOLUEHMM 3eMeIbHOTO YYacTKa, YKa3aHHOrO B 3asiB/IEHNN O ero NPeAoCTaBAeHNU, NPUHATO
pelleHne 0 nNpeaBapuTesIbHOM COr1acoBaHUKM ero NpeaocTaBAeHMsA, CPOK AEUCTBMA KOTOPOro He UCTEK,
M C 3asBNeHMEeM O MPeAoCTaB/eHUM 3EeMENbHOro ydyacTka obpaTMNoCh MHOe He yKasaHHoe B 3TOM
peleHnn nuo;

23) yKasaHHbIl B 3aBEHUN O NpeaoCcTaB/ieHMM 3eMeIbHOrO YYacTKa 3emMe/IbHbI Yy4acTOK U3bAT
ONS TOCYAAPCTBEHHbIX MM MYHUUMMNANbHbBIX HY)KA M YKa3aHHan B 3anAB/IEHMM LeNb NpeaocTaB/eHus
TAKOro 3eMe/fIbHOro y4yacTKa He COOTBETCTBYET LeNsiM, O KOTOPbIX TaKOW 3eMesibHbl y4acToK Obin
M3bAT, 32 UCKAKOYEHMEM 3EMESIbHbIX YYACTKOB, MU3bBATbIX A5 FOCYAAPCTBEHHbLIX UAWM MYHULMMIANbHbIX
HYX4 B CBSI3M C NPW3HAHUMEM MHOTFOKBAPTMPHOIrO A0Ma, KOTOPbIA PacnosioXKeH Ha TaKOM 3eMebHOM
Yy4YacTKe, aBapUiiHbIM 1 NOAJIEXKALLMM CHOCY WU PEKOHCTPYKLUMN.

[Ona 3emenbHOro y4vacTka, KOTOpbiA npeactout 06pa3oBaTb, OCHOBAHWAMM A1A OTKasa B
npeaocTaBAeHUM MYHULMMIAJbHOM YCAYTX ABAAOTCA:

a) cxema pacnosioXKeHUs 3eMesIbHOTO y4YacTKa, MPU/IOXKEHHAsA K 3asABNEHMIO O NpeaBapuUTe/IbHOM
COTrNIaCoOBaHMMU MPenOCTaB/EHUSA 3eME/IbHOTO YYacCTKa, He MOMKET ObiTb YTBEpP)KAEHa MO OCHOBAHMAM,
yKasaHHbIM B YacTh 16 ctaTbm 11.10 3emenbHoro Kogekca Poccuinckoit ®egepaumm;

6) ocHoBaHMA A1A OTKA3a B NPeAOCTaBAEHUN MYHULMMNANAbHON YCNYTK, yKa3aHHble B MOAMNYHKTax 1
-13,15-19, 22 n 23 noanyHKTa 2.12 HacToALWEro aAMUHUCTPATUBHOIO pernameHTa.

2.15. 3anABMTENb MMeeT MpaBO MNOBTOPHO 06pPaTUTbCA 3a NpPeAoCTaBAEHUEM MYHUUMNANbHOM
YCAYyrM nocfe YCTPaHEeHMA OCHOBAHWIM ANnA OTKasa B MNPeAOCTaBAEHUM MYHULMMNANbHOW YCAYTH,
npeaycMOTPEHHbIX NYHKTOM 2.14 HACTOALWEro agMUHUCTPATUBHOIO pernameHTa.

MepeueHb ycnyr, KOTopble ABAAIOTCA Heo6Xoa4UMbIMU
1 06A3aTeNbHbIMM ANA NPEeAOCTaBNAEHUA MYHULMNANbHOMK yCcayru,
B TOM YMC/ie CBef,eHUA O AOKYMeHTe (AOKYMEeHTax), BbiaaBaeMom
(BblgaBaeMbIX) OopraHM3aLMAMM, YHACTBYIOLLUMMU B NPEAOCTaBIeHUN
MYHULMNANbHOMK yCayru

2.16. Ycnyru, KoTopble SBAAKOTCA HEOO6XOoAMMbIMM M 06A3aTeNbHbIMW AN NPeAoCTaBAeHUs
MYHULUMNANbHOW yCcAyrn, 3akoHogaTenbctBom Poccuiickont ®Pepepaumm 1 3aKOHOAATENLCTBOM
Pecny6amkun Komum He npeaycMmoTpeHbI.

MopAaoK, pasmep M OCHOBAaHUA B3MMaHUA FOCyAapCcTBEHHON
NOL/IMHBI UIX MHOI NA1aTbl, B3MUMaeMmoii 3a NpefocTaB/leHne
MYHULUNANbHOMK ycayru

2.17. MyHuumnanbHan ycayra npegocrasnaserca 6ecnaaTHo.

Mopaaok, pasmep U OCHOBaHUA B3MMAHUA NAATbI
3a NpeAocTaB/ieHne yCayr, KOTopble ABAAIOTCA He06XoAMMbIMU
1 06A3aTeNIbHbIMMN ANA NPeAoCTaBAEHUA MYHULUMNANAbLHOMK YCAyrH,
BKAIOYAss UHGOPMALUIO O METOAMUKE pacyeTa TaKol NaaTbl

2.18. B3umaHue nnaTbl 3a npepnocrassieHne ycnyr, KOTOpble ABAAKOTCA HEO6XO,£I,I/IMbIMI/I n
ob6A3aTeNnbHbIMU Ana npeanocrasaeHnA MYHI/ILI,MﬂaﬂbHOl‘;I ycnyru, He npegyCcMmoTpeHoO.

MaKcuMMmanbHbIN CPOK OXKUAAHUA B oUepeaun Npu nogade
3anpoca o NpeAoCTaBNeHMN MYHULMNANIbHOW YCAYTU, YCIYTH,
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npeaoCcTaBAAeMOi opraHM3aLmeid, yuacTeylowen B NnpeaocTaBaeHum
MYHULMNANbHOWN YCAYrU, U NPU NOAYYEHUUN pe3ynbraTta
npeAaocTaBNeHUA TakKMX ycayr

2.19. MaKcumanbHbIA CPOK OXMAAHMA B o4vepegu Npu Nogadve 3anpoca O NpPesoCTaBAeHUM
MYHULMNANbHON YCAYrU, yCAyrn, NpeaocTaBAaeMon opraHusaumei, y4acTBYOWEN B NpeaocTaBaeHUN
MYHULMNANbHON YCAYTU, N NPU NOAYYEHUU pe3y/bTaTa NPeaoCcTaBAEHUA MyHULMNANBHON YCAYrKn, B TOM
yuncne yepes M®LU, coctasnnet He 6onee 15 MUHYT.

CpOK 1 NopA[oK perucTpawmMm sanpoca 3asBurens
0 NpeAoCcTaBNeHUN MYHULUNANBHOM YCIYTU U YCAIYTH,
npeaocTaBAseMoi opraHusaLmeid, y4acTByloLen B NpeaocTaBieHnm
MYHULMNANbHO YC/Iyry, B TOM YUCNe B 3NIEKTPOHHOI dopme

2.20. 3asBneHve M npuaaraemble K Hemy JOKYMEHTbl, Heobxoaumble AnA NpenocTaBNeHus
MYHULMNANbHOW YCYTU, PEFUCTPUPYIOTCA B A€Hb UX NOCTYNNEHUS:

- B IpuemHoe Bpema AamuHuctpaums, KYMU, MOL, - nytem nmyHoro obpalueHums;
- B A€Hb nx noctynaeHna B AgmmnHuctpaumnio, KYMMU - nocpeactBom NOYTOBOrO OTNPaBAEHUS;

- B I€Hb MX MOCTyN/ieHuns - Yyepes MopTan rocyaapcTBEHHbIX U MyHULMNAAbHbIX YCayr (GyHKUni)
Pecnyb6anku Komu n EguHbI nopTan rocy4apCTBEHHbIX U MyHULMMNANAbHbIX YCAYT.

MopsdoK npuema W pernctpaumm 3anpoca O NPeaoCTaBNeHUM MYHUUMNANAbHOW  yCayru
npeaycMoTpeH B MyHKTe 3.3 HacTOALLEro agMUHUCTPATUBHOIO pernameHTa.

Tpe60oBaHuUA K NOMeLLEeHUAM, B KOTOPbIX NpeaocTaBaserca
MYHULMNANbHAA YCAYra, K 3a/y OXXUgaHusa, mectam
ONA 3an0/IHEHUA 3aNPOCOB O NPeAO0CTaBAEHUM MYHULUNANBHOMK
ycnyrn, “HGOpPMaLMOHHbIM CTeHAAM ¢ 06pasL,amm MX 3anoJIHeHUs
M nepeyHem A0KYMEHTOB, He06X0AMMbIX A8 NPeAoCcTaBleHUA
KaK4,0i MyHULMNANbHOW YCAYrn, pa3meLL.eHuto u opopmaeHuto
BU3ya/IbHOI, TEKCTOBOI U MyNbTUMEAUNHOI MHPOPMaLIMK O NopaaKe
npepocTaBaAeHNA TaKOM YCyru, B TOM Yucie K obecnevyeHuio
OOCTYNHOCTU AN MHBA/INA,0B YKAa3aHHbIX 06beKTOB B COOTBETCTBUU
C 3aKOHoaaTenbcTBOM Poccuiickoit Pegepaumm o coumnanbHOM
3awuTe MHBANMA[0B

2.21. 3paHue (nomeuieHue) AaMuHMUCTpaumm obopyayetca MHOOPMALMOHHOM Tabauykol
(BbIBECKOI) C YKa3aHMEM MOJIHOrO HAaMMEHOBAHUS.

NomelleHna, B KOTOPbIX NPefoCTaBAAKTCA MYyHUUMNANAbHbIE YCAYIU, OONXHbI COOTBETCTBOBATb
YCTaHOB/IEHHbIM 3aKOHOAATeENbCTBOM Poccuiickoi d)ep,epau,mm TpE6OBaHVIFIM obecnevyeHuns
KOMd)OpTHbIMM ycnosmnamm 3aABuUTENEN U AOONXKHOCTHbIX Ny, cneunanncros, B TOM 4ncne obecneyeHus
BO3MOXHOCTU peannsaunnm npas MHBaAANAO0B U NL, C OrPpaHNYEHHbIMN BO3MOXHOCTAMU Ha noayvyeHwme
no UX 3aABEHUIO MyHmumnaanoﬁ ycnyru.

B cooTsercTBMM C 3aKkoHoAaTenbcTBOM Poccuiickoi ®depepaumm o coumanbHoOW  3aliuTe
MHBaNNA0B UM, B YaCTHOCTM, obecneymnBaloTca:

- ycnosus 6ecnpenATCTBEHHOTO AOCTyrNa K OObBEKTYy (34aHMI0, TMOMELLEHUIO), B KOTOPOM
NPesoCcTaBAAeTCA  MyHUMUMNAAbHAA ycayra, a TakKe Ans  6ecnpenaTtcTBEHHOro MNOJib30BAHMSA
TPaHCNOPTOM, CpeACTBaMM CBA3U U MHbOPMaLLUK;



- BO3MOHOCTb CaMOCTOSITE/IbHOTO MepeaBUMKEHUA MO TePPUTOPUMU, Ha KOTOPOKM PacroNoKeHbl
06beKTbI (34aHNA, NOMELLLEHUSA), B KOTOPbIX NPEAOCTaBAAIOTCA YCAYrM, a TaKyKe BXOAa B Takue 06beKTbl
M BbIXOAa W3 HUX, MNOCAAKN B TPaAHCMOPTHOE CPeACTBO M BbICAAKU M3 Hero, B TOM 4ucae C
NCMONb30BaHNEM KPecna-KONACKHU;

- COMPOBOXAEHME MWHBANMAOB, MWMEIOLWMNX CTOMKME pPaCCTPOCTBA PYHKLUM 3peHna U
CaMOCTOATE/IbHOIO NepeaBUKeHMA, U OKa3aHUe MM NMOMOLLUM Ha OObEeKTax CoUManbHOM, UHKEHEPHON U
TPAHCNOPTHOM UHOPACTPYKTYP;

- HagneKallee pasmelleHne obopyaoBaHMA M HOCUTenel WMHPopmauun, HeobxoaumbIX ANA
obecneyeHna bHecnpenATCTBEHHOro AOCTYNa WHBaAMAOB K Ob6beKkTam (34aHuAM, NomelleHusam), B
KOTOPbIX NPeA0CTaBAAITCA YCAYTU, U K YCAYram C y4eTOM OrpaHuUYeHUi UX K1U3HeaeAaTeNbHOCTY;

- AybampoBaHMe Heob6XooMMON ANA UHBANULAOB 3BYKOBOM U 3pUTENbHOM MHOOPMaUMK, a TaKKe
Haanucen, 3HAKOB M MHOWM TEKCTOBOM W rpadumyeckon MHPOPMaAUMM 3HAKAMW, BbINOJAHEHHbLIMU
penbedHo-ToYeYHbIM WpudTOoM bpains;

- AONYCK cypaonepesoaYmKa 1 TudaocypaonepesoaUmnKa;

- AonycKk cobakn-npoBoAHMKa Ha 06beKTbl (34aHWNA, NOMeLLeHMA), B KOTOPbIX MPeaoCcTaBaAoTcA
YCAYru, NPU HaMuMM AOKYMEHTA, NOATBEPKAAIOWEro ee cneunanbHoe obyyeHne M BblAaBaeMoOro no
dopme M B nopagKe, KoTopble onpepenstorcs ¢enepanbHbIM OPraHOM WCMNOAHWUTENbHOW BNacTH,
OCYLLECTBAAIOWMM GYHKUMM NO BbipaboTKe M peanmsalmmn rocyaapcTBEHHON NOAUTUKM U HOPMATUBHO-
NpPaBoOBOMY PEry/iMpoBaHu1Io B chepe coumanbHOM 3almTbl HACENEHMS;

- OKasaHWe MHBANMAAM NOMOLUM B NPeOLONEHNN BapbepoB, MELIAOWNX NONYHEHUIO UMK YCAYT
HapaBHe C APYrMMU ANLAMM.

LleHTpanbHbIA BXO4 B 34aHWE AOJIKEH ObiTb 0bopyaoBaH MaHAycom, yaoOHbIM AnA Bbesga B
3[aHMEe KONAAICOK C AeTbMWM U WHBaANUAHbLIX KPECeN-KOJIACOK, a TaKXe BbIBECKOW, copeprKalei
HaMMeHOBaHMe, MeCTO PacroIoKEHUs, PeXnm paboTbl, Homep TenedpoHa A5 CNpPaBoOK.

Mpuem 3anaBUTENEN OCYLLECTBAAETCA HEMOCPEeACTBEHHO B NOMELLEHMAX, NpeAHasHaYeHHbIX 4N
npeaocTaBAeHNA MyHULIMNAAbHOM YCAYrK, KOTOPble A0NXKHbI 6biTb 060pYyA0BaHbI CUAAYUMMN MECTaMU U
obecneyeHbl KaHLENAPCKUMU NPUHAANEKHOCTAMM.

MecTa oOuAaHWA [OMKHbI BbiTb 060pYyAOBaHbl CUAAYMMM  MECTaMW  ANiAa  MNOoCeTUTeNew.
Ko/iMyecTBO MecT OXKMAaHMA onpeaenserTcs Mcxoaa ns GakTUYecKon Harpysku M BO3MOXKHOCTEN ana ux
pasmelleHNA B 34aHUN, HO He MeHee 3-X MecT. B mecTax NpeaoCTaB/leHNA MyHUUMMANbHOM YyCayru
npeaycmatpuBaetca obopyfoBaHMEe AOCTYMHbIX MecT Ob6LEeCcTBEHHOro MoJb30BaHWA (Tyanetos) M
XpaHeHUsa BepxHel o4exapl nocetutenei.

MecTa 4ns 3ano/IHeHWs 3amnpocoB O MPEAOCTaBAEHUU MYHULIMNAJAbHOW YC/YyrM OCHALLAoTCA
CTO/IaMK, CTY/IbAMM, KAHLUENAPCKUMU MPUHALNEKHOCTAMM, PaACMofaraloTcd B HENnocpeacTBEHHOM
61130CTM OT WMHGOPMAUMOHHOIO cTeHga ¢ obpasuamu UX 3aMNoJHEHWA U NepeyHemM LO0KYMEHTOB,
HeobXo4MMbIX A41A NPefOCTaBAEHNS MYHULMMNAbHOW YCAYTW.

NHPOopMaLMOHHbIE CTeHAbI A0/IXKHbI COAEPKaTb:

- CBEAEHUs O MECTOHAXOXAEHUWN, KOHTaKTHbIX TenepoHax, rpaduke (pexume) paboTbl
AgmuHuctpaummn n KYMU, ocywectBaamoLWwero npegoctaBieHme MyHUUMNanbHOM yenyru;

- KOHTaKTHylo WHdopmaumio (TenedoH, agpec 3/MEKTPOHHOW MNoYTbl, HOMep KabuHeta)
CMeuunanncToB, OTBETCTBEHHbIX 33 NPUEM LOKYMEHTOB;

- KOHTAKTHyl0O MHpopmauuio (TenedoH, agpec 3SNEKTPOHHOM  MOYTbl)  CNEeLMasIMCTOB,



OTBETCTBEHHbIX 38 MHPOPMUPOBAHUE;

- WHPOpMaAUMIO MO BOMPOCaM MPeAOoCTaBAEHMA MYyHUUMMANAbHON ycayrn (Mo  nepeyHto
OOKYMEHTOB, HeobxoauMbIX A8 NPefoCTaBNeHUA MYHUUMNANbHOW YCAYrM, MO BPEMEHM npuema u
BblAauM  [OOKYMEHTOB, MO MOpAgKYy o0b)KanoBaHuA  OelcTBMIM  (6e3mdelcTBuA) UM pelleHui,
OCYLLECTB/IAEMbIX M MPUHUMAEMbIX B XO4€ NPeAOoCTaBAEHUA MYHULMMANAbHON yCayru).

Pabouve mecTa YNOJHOMOYEHHbIX MAOMKHOCTHbIX /ML, OTBETCTBEHHbIX 3a MpeaoCcTaBieHue
MYHULIMNANbHOW yCiyr, 06opyayloTca KOMMbIOTEpaMMU U OPITEXHUKOM, NMO3BONAIOWEN OPraHM30BaTb
NCMNONIHEHWE MYHUUMNANBbHOM YCNYTU B NOJIHOM obbeme.

TpeboBaHma K nomeweHuam MOL, onpegeneHbl [paBuaamu oOpraHU3auMmn  AeATeNbHOCTU
MHOTOQYHKLUMOHA/IbHBIX LLEHTPOB NPeAoCTaBNeHUA TOCyAapCTBEHHbIX W MYHWLMMAAbHbLIX YCAYT,
YTBEPKAEHHbIMM NOcTaHoBAeHWeM [pasuTenbcTBa Poccuinickoit ®epepaumm ot 22.12.2012 N 1376.

MokasaTtenu AOCTYNHOCTM U KayecTBa MyHULMNANbLHOMK ycayru,
B TOM YMC/Ie KOJIMYECTBO B3aMMOAENCTBUIA 3aaBuTeNa
C AO/IKHOCTHBIMM IMLLAMM NPU NPEAOCTaBNEHUN MYHULUNANbHOMK
YCAYrU 1 UX NPOLO/MKUTENbHOCTb, BO3MOMHOCTb NOAyYeHUA
MYHULMUNANbHOMK YCNYrU B MHOFOGYHKLMOHANbHOM LieHTpe
nNpeAoCTaB/IeHUA rocy4apCTBEHHbIX U MYHULUNANbHbIX YCAYT,
BO3MOXHOCTb IM60 HEBO3MOXXHOCTb NOJIyYEHUA MYHULMNANbHON
ycayru B 11060m TeppuTopuanbHOM noapasaeneHum opraHa,
NpPeAoCTaBAAIOLLEr0 MYHULMNANbLHYIO YCAYTY, N0 Bbi6opy
3anBUTeNA (IKCTEPPUTOPMANbHDIN NPUHLUN), BO3SMOXHOCTb
nosiydueHnsa uHGopmMmaLum o Xxoae NPeaocTaBNeHUs
MYHULUNANbHOM’ YCYrK, B TOM YMCAE C UCNO/Ib30BaHUEM
MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOIOTMIA

2.22. MoKasaTenn A0CTYNHOCTU M KauecTBa MyHULUMNANbHbIX YCAYT:

lMokasaTtenu EavHnua HopmaTtusHoe
n3mepeHmsa 3Ha4yeHune
nokasarens
<*>

I. MoKka3aTenun AOCTYNHOCTH

1. Hannume BO3MOXKHOCTM MONAYYEHUS MYHWLMNANBHOW YCNyrM B fa/Het aa
3/IeKTPOHHOM ¢dopme MO CcocTaBy AEWCTBUIM, KOTOpble 3aABUTE/b
BMNpaBe COBEPLINTbL NPW NOAYHEHUN MYHULMNANBHOM YCAYTU:

1.1. MonyyeHne nHbopMaLMKn 0 NOPALKE U CPOKAX NpeLoCcTaBeHNA na/uer Aa
MYHUUMNANbHOM YCyru

1.2. 3anucb Ha npuem B opraH (opraHusaumio), MOL, ana nogaum fa/Het HeT
3anpoca o0 NpPeAoCTaBAeHUM MYHULMNANAbHOW YCayru

1.3. dopmupoBaHue 3anpoca fa/vHet HeT

1.4. Mpuem n pernctpauma opraHom (opraHusaumeii) sanpoca u fa/Het HeT
MHbIX  OOKYMEHTOB, HeobxoAuMbIX  Ana  npenocTaBiAeHUs
MYHULMNANbHOW yCayru

1.5. Onnarta I'OCY,EI,BpCTBGHHOﬁ NOW/IMHbI 3@ MNpenocraBaeHne ,El,a/HET HET
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MyHMLI,MI'Ial'IbHOVI ycnyrn n ynnata UHbIX I'IJ'IaTE)KeVI, B3MMaeEMbIX B
COOTBETCTBMUN C 3aKOHOAATE/IbCTBOM Poccuitckoit CDe,u,epau,MM

1.6. TMNonyyeHne pesynbTaTa MNPeAOCTABAEHUA MYHULUNAIBHON fa/Her HeT
ycayrm
1.7. NonyyeHune cBeaeHU O Xo4e BbINOJIHEHMA 3anpoca na/Het HeT
1.8. OcywectBneHue OLLEHKM KayecTBa npenocTasneHuns na/Her HeT
MYHULMMNA/IbHOM YCAYTH
1.9. [ocynebHoe (BHecyaebHoe) ob6rKanoBaHWe pelweHun wu na/Het aa
aencrtenin  (6esaelictemA) opraHa (opraHmMsaumu), AONKHOCTHOMO
vua  opraHa (opraHusaumun) ambo  rocyaapcTBEHHOTO UM
MYHUUMNANbHOTO CAyXKalwero, paboTHUKOB
2. Hanuume BO3MOMKHOCTM MOAYYEHUA MYHWUMMANABHOW YCAYyrK fa/Het ha
yepes MoL,
3. KonunyectBo B3aMMOAENCTBUI 3aABUTENS C  A0/KHOCTHbIMMU ea. 2
MuaMKn NpY NPeaoCcTaBeEHNN MyHUUMMNANbHON yCayrn

[l. Moka3aTenu KayecTBa
1. YpenoHblh Bec 3aABNEHMIM T[pa)kgaH, pPaCCMOTPEHHbIX B % 100
YCTaQHOB/IEHHbIN CPOK, B 06LemM KonuyecTee obpalleHnii rpaxkaaH B
OpraHe
2. YaenoHbln BeC PACcCMOTPEHHbIX B YCTAHOBJIEHHbIA CPOK % 100
3afB/IEHUA HaA NpeaoCTaB/ieHMe YCayrm B ObLlem Koauyectse
3aAB/IEHMI Ha NpeaocTaBaeHne ycnyrm yepes ML,
3. YaenbHbii Bec 0H6OCHOBaHHbIX Kanob B 0b6WEM KonuyecTse % 0
3aAB/IEHMI Ha NpeaoCTaBAeHNe MyHULMNANbHOW ycayru B OpraHe
4. YpenoHblt Bec KoamyecTBa ODOOCHOBAHHbLIX anob B obuiem % 0

Ko/iMyecTBe 3asABNEHMI Ha NpeAocTaBieHne ycnayrm yepes ML,

MHble TpeboBaHKUA, B TOM YUC/IE YUUTbIBAIOLLME OCOBEHHOCTU
npepocTaBieHUs MyHMLUNANbHOMI YCAYrM B MHOropyHKLMOHANbHbIX
LeHTpaX NpeAocTaB/eHUA rocyAapCTBEHHbIX U MYHULMNA/IbHbIX
ycnyr, o0co6eHHOCTH NpeAoCTaBAeHUA MYHULMNANbHOW yCnyru

No 3KCTeppuUTOpuanbHOMY NPUHLUMNY (B cayuyae, ecam

MYHULMUNANbHAA YCyra NPeAO0CTaBAAETCA N0 3KCTEPPUTOPUASIBHOMY
NPUHLMNY) U 0cO6€HHOCTU NPeAO0CTaBNeHUA MyHULUNANBHOW yCnyru

B 3/IeKTPOHHOU dpopme

2.23. CBepeHus 0 nNpenocCTaBleHMM MyHUUMMNANAbHOM ycayrm u dopma  3asBneHus ans
NpeLoCcTaBAEHNA MYHULMMNANbHON YCNYrM HAxXoA4ATCA Ha cakTe AQMWUHUCTPALMUM MYHUUMNAAbHOTO
palioHa "BopkyTa" wWww.BOpPKyTa.pd, MopTanax rocyapcTBeHHbIX U MyHULMMNANbHbIX YCAYr (GYyHKLMIA).

1) [MpepoctaBneHve MyHULMNAAbHOW YCAYrM MNOCPEACTBOM MOPTANOB rOCYAAPCTBEHHbLIX U
MYHULMNANbHLIX ycayr (GyHKUMI) ocyliecTBAseTcAs MyTeM 3aroJjIHEHUA W OTMNPaBKU WHTEPAKTUBHOWM
$opmbl 3asBNEHMSA Ha NpPeaoCTaB/ieHMe MYHWULMMANbHOM YCAYrM UM MPUKPENIEHUS 3NEKTPOHHbIX

o6pa303 AOKYMEHTOB, HEO6XO,£I,I/IMbIX Ana nonyvyeHumA MYHMLLMﬂaﬂbHOIz ycnyru.




Mpy obpalieHnn B 3NEKTPOHHONM dopme 3a NOoJlyYeHUEM MYHULMNAAbHOW YCAYTn 3asiBieHNe U
npunaraemble HeMy AOKYMEHTbl MOAMMUCHIBAOTCA TEM BWAOM 3/EKTPOHHOW Nognucu, AoMnyCcTUMOCTb
MCMNO/b30BaHNA KOTOPbIX YyCTaHOBAEHa deaepasnbHbIMM 3aKOHAMM, PernameHTUMpPYWUMMKU NopAaoK
npeaocTaBAeHMA MyHULMMNAAbHOW YCAYTN.

B cnyyasx ecnu ykasaHHbIMU deaepanbHbiMM 3aKOHAMWU UCNONb3YEMbIA BUA, 3N1EKTPOHHOWN
noanuMcuM He YCTaHOB/EH, BWUA, 3NEKTPOHHOM MoAnucu onpeaensietcs B COOTBETCTBUMU C KPUTEPUAMMU
onpeaeneHns BUAOB 3/IEKTPOHHOW NOAMNUCKU, UCNONb30BaHME KOTOPbIX A0MycKaeTca npu obpalleHnu 3a
noslydeHMeM rocyAapCTBEHHbIX U MYHMLMMAAbHbLIX YCAYr, COrNacHO NocTaHOBAeHUto paBUTeNbCTBa
Poccuitckoit Pepgepaumm ot 25 nroHa 2012 r. N 634.

B cnyyae ecam npu obpalleHnn B 3NeKTPOHHON dopme 3a NosydYeHUeM MYHUUMNANbHON ycayru
ngeHTMOMKauma U ayTeHTUOMKauma 3asBuTens - (GU3MYECKOro /IMLA  OCYLLEeCTBAAOTCA C
MCMNO/Nb30BaHNEM eAMHONM cUCTEMbI MAEHTUOUKAUMM U ayTeHTUOUKAUMK, TO 3aABUTENb MMEET MpPaBo
MCMNO/Ib30BaTb NPOCTYHO 3/IEKTPOHHYO0 NOANUCH NPU 06PALLLEHNN B 3/1EKTPOHHOM pOpMe 33 NoJTyYeHUEM
MYHULIMNANbHOW YCAYTM MpPWU YCNOBMM, UYTO MNpPU Bblgadye K/alua MPOCTOM 3NEKTPOHHOM noAnucu
JIMYHOCTb PM3NYECKOro ANLA YCTaHOBAEHA NPU IMYHOM Mpueme.

TpeboBaHMA K 3/1IEKTPOHHbIM 06pasam [OKYMEHTOB, MNpPeAoCTaBAAEeMbIM 4Yepe3 nopTasbl
rocy4apCTBEHHbIX U MYHULIMMAAbHbIX YCAYT (GYyHKUMA):

1) [onycTMMbIMK PaCLUMPEHUAMU MPUKPENIAEMbIX 3/IEKTPOHHbIX 06pa3oB ABAAOTCA: ¢alinbl
apxmBoB (*.zip); dainbl TeKCTOBLIX AOKYMeHTOB (*.doc, *.docx, *.txt, *.rtf); dannbl aneKTpoHHbIX Tabany,
(*.xIs, *.xlsx); dalnbl rpaduueckmx nsobparkeHui (*.jpg, *.pdf, *.tiff);

2) aNeKTpoHHble 06pasbl AOMKHbI 6bITb AOCTYMHbI (MOHATHbI) ANA NPOYTEHMA. ONa AOKYMEHTOB,
OPUrMHANbI KOTOPbIX M3rOTOB/IEHbI HA BYMarKHbIX HOCUTENAX, Pa3peLleHne M30bpaxKeHnsa A40MKHO BbITb
He HUKe 150 dpi (ToueK Ha atoim) B maclitabe 1:1;

3) B KauyecTBe NPUKPENISEMOro 3/1eKTPOHHOro obpasa AonycKaeTca ToNbKo oauH daiin. B cayyae
HeobxoAMMOCTM Nepesadn HeCKOIbKUX GanioB 04HOrO AOKYMEHTA, OHU AO/IXKHbI ObITb CrPYNMNNPOBaHbI
B OOWH apxvB, KOTOPbIM MpUKpenasaeTcA B KayecTBe 3J/IeKTPOHHOro o6pasa. HaumeHoBaHue
3N1eKTPOHHOTo 06pasa A0NKHO NO3BONATb UAEHTUPULNPOBATL AOKYMEHT;

4) aneKTpoHHble 06pasbl He LO/IKHbI COAEPKaTb BUPYCOB M BPeAOHOCHbIX MPOrpamm.

2.24. MpepocTaBieHMe MyHUUMNanbHOM ycnyrn yvepes MOLL ocywecTBasetca no npuHUmMny
"0oiHOro OKHA", B COOTBETCTBUM C KOTOPbIM NPeAOCTaBAEHNE MYHUUMNANbHOM YCAYIM OCYLLECTBASETCS
nocne OAHOKPaTHOro obpalleHus 3asBUTENA C COOTBETCTBYHOLIMM 3afBlEHMEM, a B3aMmoencTsue
MU, ¢ KYMMW ocyliectensetca 6e3 yyactua 3anaBuTena B COOTBETCTBUM C HOPMATUBHbLIMW NPaBOBbIMMU
aKTaMu, NOPALKOM WM CPOKamM, YCTaHOB/IEHHbIMU COrMalleHnem O B3aumoaencTeum mexgy MoOL, u
KYMMU.

3asaBneHne 0 NpeaoCTaBAEHUM MYHULMNAABHON YCNyrM noaaeTca 3aasutenem yepes M®L, nnyHo.
B ML, obecneumnBatoTca:
a) YHKUMOHUPOBAHME aBTOMATU3NPOBAHHOW MHOPMaLMOHHOMK cucTembl ML,

6) 6ecnnaTHbIA AOCTYN 3asBUTENEN K nopTanam rocyaapCTBEHHbIX M MyHUUMMANAbHbIX YCAyr
(dyHKUMIA);

B) BO3MOXHOCTb npunema oOT 3anBuUTENEN AeHEeXHbIX CpeacTtB B CYET ynaatbl FOCVAapCTBEHHOﬁ
MOLU/IMHbI UKW MHOM NAaTbl 33 npegocrasaeHne rocya4apCrBeHHbIX U MYHULUNAIbHbLIX YCAYT, B3BUMaeEMbIX
B COOTBETCTBUU C 3aKOHO4ATE/IbCTBOM Poccuitckoi d>e,u,epau,w/|;
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r) mo 3anpocy 3asaBuTens peructpauma B deaepanbHON rocygapcTBEHHON WMHGOPMALMOHHOM
cucteme "EAMHas cuctema naeHtudUKaumm 1M ayteHTUdMKaunmM B MHOpPaCTpyKType, obecneunsatowen
MHPOPMALMNOHHO-TEXHOIOTMYECKOE B3aumoaencTeme MHOOPMALMOHHBIX CUCTEM, UCMOJIb3yeMbIX ANs
NpeaocTaB/feHNss TOCYAApPCTBEHHbIX M MYHMUMMAAbHLIX YCAYr B  3/1eKTPOHHOM dopme" Ha
6e3Bo3me3HOM ocHoBe".

MopsafoK nNpenocTaBNeHUMA MYyHUUMNAAbHOM ycayrn 4vepes MOL, ¢ yyeTom npuHUMNA
3KcTeppuTopnanbHoctM onpeaensetca CornaweHvem o  B3aumogencTsmum  mexagy MOL wu
AAMUHUCTPaUMeN.

lll. CoctaB, nocnepoBaTeNbHOCTb U CPOKU BbINONIHEHUA
AAMMHUCTPATUBHDIX NpoLeayp, TPeboBaHUA K NOPAJKY UX
BbINO/IHEHUA, B TOM YUC/Ie 0COBEHHOCTU BbINOAHEHUSA
AAMMHUCTPATUBHDBIX NPoLEeAYp B 3/IEKTPOHHOU Ppopme, a TaKKe
0Cc06eHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHDBIX Npoueayp
B MHOTOQYHKLMOHA/NIbHbIX LLeHTpaX

11I(1). CocTas, nocneaoBaTe/NIbHOCTb U CPOKU BbINOAHEHUSA

a4 MUHUCTPATUBHDIX Npoueayp (pelicteuii), Tpe6oBaHMA K nopaaKy
MX BbINOJIHEHUA, B TOM Yncae ocobeHHocTelt BbINOAHEHUA

a4 MUHUCTPATUBHDIX NpoLeayp (AeiicTBuii) B aneKTpoHHOI dopme

3.1. MepeyeHb aAMUHUCTPATUBHbIX NpoLeayp (AencTenin) Nnpu NpeaoCcTaBNeHUM rocyAapCcTBEHHbIX
YCNYT B 3/IEKTPOHHOM dopme:

1) nopmaya 3anpoca O nNpPeAoCTaBAEHUU MYHUUMMNANbHOM YCAYTM W UHbIX [OOKYMEHTOB,
HeobXoAMMbIX ANA NPEAOCTaBNAEHUs MYHUUMNANbHOM ycayrM, W nNpuem Takux 3anpoca o
npeaocTaBAeHUM MyHULMMNANbHOW YCAYTU U AOKYMEHTOB;

2) HanpasieHne cneunasimctom MeXBeAOMCTBEHHbLIX 3aMNpoOCOB B OpraHbl I'OCY,CI,apCTBEHHOI\;I
BNaCTU, OpraHbl MECTHOro cCamoynpasineHna M noaBeaoOMCTBEHHbIE 3TUM OpraHam OpraHmsauun B
Cnydae, ecnv onpegeneHHble JOKYMEHTbI HE 6b11n npeactaB/ieHbl 3aABUTE/IEM CAMOCTOATE/IbHO;

3) npuHATME pelleHUA O npeaocTaBneHun (peweHna o6 oOTKase B NpeasoOCTaBAEHUM)
MYHUUMNANbHOM YCAyru;

4) yBefoM/IeHVWE 3aABUTENST O TMPUHATOM pEeLeHMM, Bblgavya 3asABUTENIIO  pesy/ibTaTa
NpeAoCTaBAEHNA MYHULMMNANbHOWN YCAYTu;

5) ucnpasneHve one4yaToK 1 (MaKn) oWMBOK, AONYLWEHHbIX B JOKYMEHTAX, BblAAHHbIX B pe3y/ibTaTe
npegocTaBAEHUA MYHULMNANABbHOW YCAYTU.

3.2. MpepoctaBneHne B YCTAaHOBJAEHHOM MopagKke WMHboOpMaumun 3assutenam u obecrnevyeHue
[0CTyna 3asBuTesiell K CBeAEHUAM O MYHULIMNANbHOW yC/iyre, NopsaKke ee npefoCcTaBieHus, No UHbIM
BOMPOCaM, CBA3AHHbIM C MPEeAOCTaBlEHMEM MYHULMMANBHOW YCAyrM, B TOM 4MC/Ie O Xoge
npeAocTaBNeHNA MYHUUMNANbHOM YCAYrM, yKa3aHO B MNyHKTe 1.4 HacToAlWero aAMUHUCTPATUBHOIO
pernameHTa.

Mopaua 3anpoca o NpesocTaBNeHUN MyHULUNANbHOMK YC/IYTU U UHBIX
AOKYMEHTOB, He06X0A4UMbIX AR NPEeAOoCTaBNeHU MyHULMNANbHON
YCAyru, U NpMeM TaKUX 3anpocoB O NpeaocTaBAeHUm
MYHULUNANbHOM YCYIU U OKYMEHTOB

3.3. OcHOBaHMeM ANa Hadana agAMWHUCTPATMBHOW Npoueaypbl ABASETCA nogadva OT 3aaBUTeNs
3anpoca O MpeaoCTaBAeHUM MYHUUMNANbHOM ycayrM B GOpMe 3/1EeKTPOHHOro [AOKYMEHTa C



ncnonb3osaHuem lMopTana rocy4apcTBEHHbIX U MyHULMNANAbHbIX YCAYr (yHKUM) Pecnyb6amkn Komu u
(nnn) EanHoro noprana rocyAapCTBEHHbIX U MyHULMNAAbHbIX YCAyr (GyHKUMIA).

3aABUTENb MOXET HanNpPaBUTb 3aMpPOC U AOKYMEHTbI, YKa3aHHble B NMyHKTax 2.6, 2.10 HacToAwero
aAMMHUCTPATMBHOIO periameHTa (B cnyyae, eciv 3asBuTeNb NPeacTaBAsaeT SOKYMEHTbI, YKa3aHHble B
nyHkte 2.10 Hactosiero agMUHUCTPATUBHOIO pernameHTa, no CcobCTBEHHOW MHWUUMATUBE), B
3NIEKTPOHHOM BWAE NOCPEeACTBOM OTMNPABKU WHTEPAKTUBHOW GOpMbl 3anpoca, NOANUCAaHHOO
COOTBETCTBYIOLMM TUMOM 3NEKTPOHHOM NOAMWUCK, C MPWUIOKEHUEM SNEKTPOHHbIX 06pasos
HEeobX0AMMbIX [OKYMEHTOB 4epe3 ANYHbIN KabuHeT lMopTana rocyAapcTBEHHbIX U MYHULMMNAAbHbIX
yenyr (byHkumii) Pecnybamku Komu u (unun) EanHoro noptana rocyAapCTBEHHbIX U MYHUUMNANbHbIX

yenyr (byHKumi).

M,D,EHTMd)MKaLI,MH 3anaBuUTeNa obecneumsaeTcs 3/1EKTPOHHbIM M,D,EHTM(I)MKaLI,MOHHbIM NPUNOKEHNEM
C ncnosibsoBaHmMem CoOOTBETCTBYHOLWErNO cepBnuca EAMHOVI cncremol VI,EI,EHTVI(I)VIKaLI,VIM n ayTEHTM(bMKaLI,VIVI.

Mpy HanpaBieHUW [OKYMEHTOB 4epe3 [lopTan rocyfapCTBEHHbIX WM MYHULMNANAbHbIX YCAYT
(byHKRUMn) Pecnybnmkn Komu u (unmn) EOmHbIA NOpTan rocyAapCTBEHHbIX WM MYHULMMAAbHbLIX YCayr
(byHKUMI) oHeM nonydYyeHWs 3anpoca Ha MNpPeaoCTaBAEHWE MYHUUMMNANAbHOM YCAyrn ABASETCA AeHb
pernctpauumn 3anpoca Ha MNopTane rocyaapcTBEHHbIX U MyHULMNaAbHbIX yeayr (GyHKUKMIA) Pecnybamku
Komu 1 (unun) EaHOM nopTase rocy4apCTBEHHbIX U MyHULMMAAbHbIX YCAYT (QYHKLMIA).

Cneumanuct KYMMU, oTBETCTBEHHbIM 33 NPUEM LOKYMEHTOB:
a) ycTaHaBAMBaET NpeaMeT obpalleHnsn, NpoBepPaeT AOKYMEHT, YAO0CTOBEPAOLWMNIN TUYHOCTb;
6) npoBepaeT NOHOMOYUA 3aABUTENS;

B) NPOBEPSET Ha/IMYMe BCeX AOKYMEHTOB, HEOBXOAMMbIX ANA NPeaoCTaBAeHMA MYHULMNAAbHOM
YCNyTY, KoTopble 3asBuUTeNb 0653aH NpPeaoCTaBUTb CaMOCTOATE/IbHO B COOTBETCTBUWM C MyHKTOM 2.6
HaCTOALLEro aAMMHUCTPATUBHOIO Pern1ameHTa;

r) npoBepsAeT COOTBETCTBME MPEACTaBAEHHbIX [AOKYMEHTOB TPeboBaHUAM, YCTaHOBAEHHbIM
HaCTOALWMM aAMUHUCTPATUBHbBIM PEriaMeHToOM;

ﬂ,) NMPUHUMAET pelleHne 0 Nnpnueme y 3aaBuUTeNA NpeacrtaBaieHHbIX JOKYMEHTOB;

e) peructpupyet 3anpoc M nNpeacTaB/NeHHble AOKYMEHTbl Nog, MHAMBUAYaAbHbIM NOPSAAKOBbIM
HOMEPOM B eHb UX NOCTYNEHUSA;

) BblJAET 3aABUTE/IO PACMMUCKY C OMNWUCbIO NPEeACTAB/EHHbIX LOKYMEHTOB M yKasaHMeM AaTbl UX
NPUHATKA, NOATBEPKAAIOLLYIO NPUHATUE AOKYMEHTOB;

3) MHPOPMMPYET 3aABUTENA O XOLEe BbINOJHEHMA 3anNpoca O NPeAoCTaBAEHUM MYHULMNAAbHOM
ycayru.

YBegomneHue o npueme JOKYMEHTOB HanpaBaAeTCA 3aaBUTENI0 He No3gHee AHA, C/liedytowero 3a
AHEM NOCTynneHnA 3anpoca U AOKYMEHTOB, CI'IOCO6OM, KOTOprI‘a Mcnosab3oBan (yKa3an) 3aABuTeNb Npun
3a04YHOM O6paIJ.l,eHVIVI.

3.3.1. Kputepuem MPUHATUA peleHns O Npueme AOKYMEHTOB ABAAETCA HanAuuMe 3anpoca U
npunaraembix K HeMy JOKYMEHTOB.

3.3.2. MaKcuManbHbIA CPOK WCMOJIHEHMA aAMMHWUCTPATMBHOM npoueaypbl coctasaseT 3
KaNeHOApHbIX AHA CO AHA NOCTYNJeHMA 3anpoca OT 3aABUTENA O NPeAoCTaBAeHUM MYHWULMMNANAbHOM
ycayru.

3.3.3. Pe3ynbTaTOM aAMUHUCTPATUBHOM NpoLeaypbl ABAAETCA OAHO U3 CAeAYIOLLMX AeNCTBUIA:



- MpUEemM W PerncTpaums 3anpoca M AOKYMEHTOB, NPeACTaB/JEHHbIX 3asBUTENEM, UX Nepesaya
cneupanncty KYMMW, oTBeTCTBEHHOMY 3a MNPUHATME pPelleHUit O MNPeAoCTaBAEHUM MYHULMMNANbHOM
ycayru;

- npuem un peructpaumna 8 KYMU 3anpoca n AOKyMeHTOB, NpeacTaBAeHHbIX 3aaBuTenem, u ux
nepefaya cneumanucty KYMW, oTBeTCTBEHHOMY 33 MEXBeAOMCTBEHHOEe B3aumoaencTesue (B ciydae,
€C/IN 33aABUTE/Ib CAMOCTOATE/IbHO He NpeaCTaBUA AOKYMEHTbI, YKa3aHHble B NyHKTe 2.10 HacToAwero
aAMMHUCTPATMBHOIO pernameHTa).

Pe3synbTaT  agMMHUCTPATMBHOM  Mpouedypbl  OUKCUpyeTca B CUCTEME  3/IEKTPOHHOTO
AOKymeHToobopoTa crneunannctom KYMMW, OTBETCTBEHHbIM 33 NpPUEM AOKYMeHTOoB, B KypHane
BXOOALLMX AOKYMEHTOB.

HanpaBneHue cneunanncTtom meKBef0MCTBEHHbIX 3aNPOCOB
B OpraHbl rocyAapcTBeHHOW B/1IAaCTU, OPraHbl MECTHOTO
Camoynpas/ieH1A U NOABEAO0MCTBEHHbIE 3TUM OpraHam
OpraHu3auum B c/lyyae, ec/iv onpegeneHHble AOKYMEHTbI
He 6b1aKn NpeACcTaB/ieHbl 3a9BUTENIEM CAMOCTOATE/IbHO

3.4. HanpaB/sieHMe ChneunasncTom MeXBeJOMCTBEHHbIX 3aMpoCOB B OpPraHbl rocyAapCTBEHHOMN
BJIaCTW, OpraHbl MECTHOr0 CamMoOynpaB/eHMA UM NOABEAOMCTBEHHbIE 3TUM OpraHam OpraHusauuu B
Cnyvyae, ecnvM onpegenieHHble AOKYMeHTbl He Oblnn npeacTaB/ieHbl 3asBUTENEM CaMOCTOATENbHO
OCYLLECTB/IAETCA B NOPAAKE, YKAa3aHHOM B NMyHKTe 3.16 HAacTOALLEro afMMHUCTPATUBHOIO pernameHTa.

MpuHaTHe peweHna o npegocrasneHnm (06 oTKkase
B NpeAoCcTaBNeHUN) MYHULMNANbHOW yCayru

3.5. MNpuHATHE pelleHMsa O npeaocTaBiAeHUn (06 OTKase B MpeaoCTaBleHUWU) MYHWULLMNANbHOW
YCAYIM OCYLEeCTBAAETCA B NOPAAKE, YKasaHHOM B MNyHKTe 3.17 HacToAwWwero aAMUHUCTPATMBHOIO
pernameHTa.

YBepomeHue 3aABUTENA O NPUHATOM pelleHUH, BbiAaua 3aaBUTENIO
pe3synbTaTta NpegocTaBAEHMA MYHULMNANbHOW YCAYru

3.6. OcHOBaHMemM pANAa Hayana WCMNOJHEHWA A4MUHUCTPATUBHOW npoueaypbl ABAAETCA
noctynnenue cneyuanmucty KYMW unm cneumnanncty MOL, oTBeTcTBEHHOMY 33 Bblgady pesysbTaTa
NpeLoCTaBAEHNA YCYTU, PELUEHUA O NPeaoCTaBAeHUM MYHULMNANBHOM YCAYTU AN pelleHnsa 06 oTKase
B MPEAO0CTaB/IEHUN MyHULMNANLHOM yCayru (aanee - PeweHue).

AAMUHUCTPATMBHAA npoueaypa ucnonHaetrca cneumannctom KYMU waun cneumnannctom MOLL,
OTBETCTBEHHbIM 33 BblAayy PeleHus.

Mpun noctynneHmn PeweHunsa cneuymannct KYMU mnm cneupannct MOL, oTBETCTBEHHbIN 3a ero
Bblgavy, UHGOPMUPYET 3aABUTENSA O HANMYMU MPUHATOTO PELUEHMA M COracyeT cnocob nosayyeHus
rpa*kgaHMHOM AaHHOro PelueHus.

NHdopMMpoBaHMe 3aABUTENA OCYLLECTBAAETCA NO TenedoHy M (Man) NocpeacTBOM OTNPaBAEHUSA
3N1EKTPOHHOTO COOBLLEHNA HA YKa3aHHbIM 3aaBUTEIeM aApec NEKTPOHHOM NOYTbI.

Ecnv 3assuTenb obpatuica 33 npefocTaBieHUeM ycayrn yepes [opTan rocyaapcTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr (PyHKumMiA) Pecnybnukm Komn u (Mnm) EguHbIA NopTan rocyaapCTBEHHbIX U
MYHULMNANbHLIX ycayr (QyHKLMIA), TO MHPOPMUPOBaHUE 3afBUTENS O pe3y/bTaTax NpenoCcTaB/ieHus
MYHULIMNANbHOW YCAYrM OCYLLECTBASETCA TaKKe yepe3 lopTan rocyAapcTBEHHbIX U MYHULMMNAAbHbIX
yeayr (dyHKumin) Pecnybavkn Komu u (nnmn) EAMHBIN NopTan rocyfapCTBEHHbIX U MYHULMMAbHBIX YCIYT

(dyHKLWiA).



Mpu npeaocTaBAEHUM MYHULMNANBHOM YCAYTU B SNEKTPOHHOM GOopMe 3aABUTENIO HANPaBAAETCA:
a) yBeslomieHMe o 3anncK Ha npuem B KYMU, MoLL;

6) yBeLomMmIeHME O BO3MOMKHOCTM NOYYUTb Pe3y/bTaT NPeaoCcTaBAeHUA MYHULMNANbHOW YCYIU B
KYMW, MoLL;

B) yBegomneHme o mMoTMuBMpoBaHHOM OTKa3e B NpeaocrtaB/ieHnmn MyHMLLMﬂaﬂbHOﬁ ycnyru.

B cnyyae nnyHoro obpauleHuna 3asBuTens Bblaady PelweHua ocywectsaset cneumnanuct KYMW,
M®LL, oTBETCTBEHHbIN 33 Bblgayy PelleHns, No4 POCNMCb 3aABUTENA, KOTOPAs NPOCTaBAAETCA B XKypHane
perncTpauuun, Npyu nNpesbABAEHUM UM AOKYMEHTA, YAOCTOBEPAIOLWEro JIMYHOCTb, @ Npu obpalieHun
NpeAcTaBuUTeNA TaKKe AOKYMEHTA, NOATBEPKAAOLLErO NOJIHOMOYNA NPeACcTaBUTENA.

B cnyyae HeBO3MOXKHOCTM WMHPOpMUMpOBaHMA cneumnannct KYMU, MODL, oTeeTcTBeHHbI 3a
Bblgavy pes3ynbTaTa NpeaocTaB/ieHUA YCAyrn, HanpasiseT 3aasuTento PeweHue yepes opraHusauumio
NMOYTOBOM CBA3M 3aKA3HbIM MMCbMOM C YBEAOMAEHUEM.

Bbigauy PeweHuna ocyuwiectsaser crneumannct KYMW, oTBeTCcTBEHHbIM 3a Bblgavy PeweHusa, npwu
JIMYHOM NpUeme nog POCNUCb 3aABUTENA, KOTOpasA MPOCTaBAAETCA B KypHa/ie perncrpaumu, npu
npeabsBAEHUN UM JOKYMEHTA, YAOCTOBEPAIOLWErO JIMYHOCTb, @ NPU 06paleHUM NpeacTaBuTeNa TaKKe
OOKYMEHTa, NOATBEPKAAOLWEro NOJHOMOYMNA NpeacTaBuTens.

B cnyyae HeBO3MOMHOCTM MHbOPMUpPOBaHUA chneumannct KYMMU, OTBETCTBEHHbIM 33 Bblaady
pesy/nbTaTa NpeaoCcTaBieHUa YCayru, HanpasaseT 3asasutento PelleHne yepes opraHM3aumio NOYTOBOM
CBA3M 3aKa3HbIM MUCbMOM C YBEAOMNEHMEM.

3.6.1. KpuTepnem NpUHATUA peLleHns O Bblgaye pesyabTaTa NpefoCcTaBAeHMA MYHUUMNAAbHOM
YCNYrM MAW HanpaBieHUM pe3ynbTaTa MYHULMMANAbHOM YCAyrM NOYTOBbIM OTNpPaB/ieHUEM fABAAETCA
BblbOp 3asBuTenem cnocoba ero yBeAOMAEHMA O MPUHATOM pPeLIeHWW, BbI4AYM pe3ysibTaTa
npeaocTaBAeHUA MYHULMNANbHON YCYTN.

3.6.2. MaKcMManbHbIi CPOK MCNOAHEHMA aAMWMHUCTPATMBHOWM nNpoueaypbl coctasaseT 3
KaneH4apHbIX AHA CO AHA NOCTynaeHus PelweHna coTpyaHuky KYMMW, oTBETCTBEHHOMY 3a €ro Bblgauy.

3.6.3. Pe3ynbTaTomM WCMNOJHEHUA aAMWMHUCTPATUBHOW Mpoueaypbl ABAAETCA YyBeAOMAeHUe
3aABUTENA O NPUHATOM PeleHun 1 (Man) Bblgaya 3aaBuTento PeleHus.

Cnocobom o¢uKcauum pesynbTata aLMUHUCTPATUBHOM Mpoueaypbl ABAAETCA  perncTpaums
PeweHns B KypHane wucxogdAwen A[oOKYMeHTauum cneumanmctom KYMMW, oTBeTCTBEHHbIM 33
aAMUHUCTPATUBHbIE AENCTBMA NpPWU MNPOBEAEHUM MpOLeaypbl perncTpauuun, nepegayn 3anpoca
HavanbHUKY KYMMW, cneunanucty KYMW, oTBeTcTBEHHOMY 3@ UCMOHEHUE 3anpoca.

1I(11). OcobeHHOCTU BbINOJHEHUA aAMUHUCTPATUBHDbIX Npoueayp
(pencTBuii) B MHOrodyHKLMOHA/bHBIX LLleHTpaX NpeaocTaBieHus
rocyA,apCcTBEHHbIX U MYHULMNANbHbIX yCAyr

3.7. lpepoctaBneHne  MyHUUMNANbHOM  ycayrn  depes MOL, Bkawoyaa  onucaHue
aAMMHUCTPATMBHBIX NpoLeayp (aercrenit), BbinonHaembix MOL, npu npesocTaBaeHUM MyHUUMNANBHOM
ycayru nocpeactsomM KOMIMJIEKCHOrO 3anpoca, npeaycmatpusaeT caeayloline agMUHUCTPATUBHbIE
npoueaypsbl (aencrema):

1) npvem un perucrTpaumsa 3anpoca v JOKYMEHTOB A1 NPeA0CTaBAeHNA MyHULMNANbHON YCayru;

2) Hanpas/ieHne cneuynasmctom MeXBeaOMCTBEHHbLIX 3anpoCoOB B OpraHbl FOCY,EI,apCTBEHHOIz
B/N1aCTU, OpPraHbl MECTHOro cCamoynpasiaeHna M noaseaoMCTBEHHbIE 3TUM OpraHam OpraHusauun B



Cnydae, ecnum onpepgeneHHble AOKYMEHTbI He 6blnKn npeacrtaB/ieHbl 3aABUTE/IEM CaMOCTOATE/IbHO;

3) nonyyeHue peleHMa O npeaocTaBneHMM (pelweHua o6 oOTKase B NpeaoCTaBAeHUM)
MYHULMNANbHON yCAyru;

4) yBeAOMAEHMWe 3afBUTENA O MPUHATOM pelleHMM, Bblaavya 3aABUTENO pes3ybraTa
npegocTaBAEHUA MyHULMMNANbHOW YCyry;

5) ucnpasneHune oneyatok U (Maun) ownbOK, AONYLWEHHbIX B AOKYMEHTAX, BblAaHHbIX B pe3yabTaTe
npeAocTaBAeHNA MYHULMNANbHOW YCAYTN.

3.8. MNpepocraBneHne B YCTAHOB/EHHOM nopsaKke MHGopmauuu 3asBUTENsM M obecnedyeHue
[OCTyna 3asBUTeNeN K CBEAEHMAM O MyHULMMNANbHOW yCcayre, NopsaaKke ee npefoCcTaBAeHMA, NO UHbIM
BOMPOCaM, CBA3aHHbIM C NPefoCTaBNEHUEM MYHUUMNANBHON yCayrM, B TOM 4MCAEe O XOoAe
NpPeaocTaBAeHNA MYHWLUMNANABbHOM YCAYrW, yKasaHO B NyHKTe 1.4 HAcToAWEro agMWMHUCTPATUBHOIO
pernameHTa.

3.8.1. OnucaHue agMWHUCTPATMBHbLIX nNpoueayp (aevicteuit), BbinosHAembix MOL, npwu
NpefoCTaBNEHUN MYHULIMMANABbHON YyCAyrM B MOJHOM Ob6beme OCyLLecTBAAETCA B COOTBETCTBMM C
cornaweHvem O B3aUMOLENCTBUM, 3aKAO4eHHOM Mmexay MOL, n opraHom, nNpeaocTaBAAOLMM
MYHWULMNANbHYIO YCAYTY.

3.8.2. NMopagok aocyaebHoro (BHecyaebHoro) o6:kanoBaHUA pelweHnin N oencTenin (besaeincTeuns)
M®L, 1 ero paboTHMKOB yCTaHOB/EHbI pa3aeiom V HAaCTOALLEro aAMUHUCTPATUBHOTO pPeriameHTa.

Mpuem u perncTpaymsa 3anpoca U UHbIX OKYMEHTOB
ONA NpeaocTaBNeHUA MyHULMNANbHOW yCayru

3.9. OcHoBaHMEeM A5 Hayana aAMWHUCTPATMBHOW npoueaypbl ABAAETCA MNOCTYN/jeHue oT
3aABUTENIA  3aMpoca O MNPefoCTaBAEHUM MYHUUMMAAbHOM ycayrM Ha 6GymaxKHOM Hocutene
HenocpeacTBeHHO B MOLL.

Mogpaya 3anpoca M OOKYMEHTOB OCYLLECTBAAETCA B NopsaKke obLieit ouepeam B NpMemHble Yachl
WK NO NpeLBapuTeNbHON 3anucK. 3asaBuUTeIb NOAAET 3aNpoC U AOKYMEHTbI, yKa3aHHbIe B MyHKTax 2.6,
2.10 HacToAlero agMWHUCTPATMBHOrO pernameHTa (B c/Ayyae ecnu 3aABUTENb NpeacTaBaseT
AOKYMEHTbI, YKa3aHHble B NyHKTe 2.10 HacToAWero agMMHUCTPATUBHOIO PernameHTa, No cobCTBEHHOM
MHUUMaTUBE), B ByMaKHOM BMAE, TO €CTb AOKYMEHTbl YCTaHOBAEHHON GOopMbl, CHOPMMPOBAHHbIE Ha
6yMarkHOM HocuTesne.

3anpoc o0 NpPeAoCTaBAeHUN MYHULMNANABHOW YCAYTM MOXKeT b6biTb opopmaeH 3assutenem 8 MPL
nmbo odopmneH 3apaHee.

Mo npocbbe obpatuBLIErocA AMUA 3anNpoc MOXKeT bbiTb odopmaeH cneupannctom MOL,
OTBETCTBEHHbIM 33 NMPUEM AOKYMEHTOB, C MCMOJIb30BaHMEM MPOrPaMMHbIX CPeacTB. B 3Tom cayuae
3aABUTENIb COOCTBEHHOPYYHO BMUCLIBAET B 3aMpoC CBOK GaMWIMIO, MMS U OTYECTBO, CTaBUT ATy U
NoAnuCb.

Cneumanuct ML, oTBETCTBEHHbINM 32 NpMeM JOKYMEHTOB, OCYLLECTBAAET c/eayloline AeincTBUA B
Xoie npuema 3aaBuUTeNs:

a) yctaHaBAMBaeT npeaMeT obpalleHns, NpoBepaeT 4OKYMEHT, YA0CTOBEPAIOWMIA IMYHOCT;
6) NnpoBepAeT NONHOMOYUA 3aABUTENSA;

B) npoBepAeT Haan4dme BCcex OJOKYMEHTOB, HeOGXO,CI,VIN\bIX Aana npenocrasaeHnA MYHMLI,MI'Ial'IbHOI‘/JI
ycnyru, KoTopble 3aABUTENb 0b6a3aH npenoctaBuUTb CamMoOCTOATE/NIbHO B COOTBETCTBMM C MYHKTOM 2.6



HacToAWwero agMmMHUCTPATUBHOIO pernameHTa,;

r) npoBepAeT COOTBETCTBME MPEACTaBAEHHbIX OOKYMEHTOB TpeboBaHWAM, YCTaHOB/EHHbIM
HaCTOALMM aAMUHUCTPATUBHBIM PEFNAMEHTOM;

4) NPUHUMAET pelleHre 0 Npueme y 3aaBUTENSA NPEeACTaBEeHHbIX JOKYMEHTOB;

6) pPerncTpupyeT 3anpoc U npeacrasjeHHble OOKYMEHTbl noa MHAuBUAYa/bHbIM NOPAOKOBbIM
HOMEPOM B Ae€Hb UX NMNOCTYNNEHUA;

) BblAAeT 3a8BUTENI0 PACMUCKY C ONUCbIO NpeaCcTaBAEHHbIX JOKYMEHTOB M YKasaHMeM AaTbl MX
NPUHATUA, NOATBEPKAAIOLLYIO NPUHATUE AOKYMEHTOB;

3) MHpopmuMpyeT 3aaBUTENSA O XOAe BbIMOJIHEHMA 3anpoca O NPefoCTaBAeHUN MYHULUNAIbHOM
yenyru.

Mpn Heobxoammoctn cneumanmct MOL, usrotaBaMBaeT KonuM npeAcTaBAEHHbIX 3aAaBUTENEM
OOKYMEHTOB, BbINOMHAET Ha HWUX Haanucb 06 MX COOTBETCTBMM MOAJIMHHLIM 3K3eMnisapam, 3aBepsaeT
CBOEW NOANUCHIO C YKaszaHuem pamnanm 1 MHULMaNos.

Mpn oTCcyTCTBMKM Yy 3aaBUTENA 3aNOJIHEHHOrO 3arnpoca WM Hernpasu/ibHOM ero 3anoJiIHeHUM
cneunanncTt M¢’L|,, OTBETCTBEHHbIN 33 npunem AOKYMEHTOB, MOMOraeT 3aABUTENHO 3aNOJIHUTbL 3anpoc.

LAnvTenbHOCTb OCyLW,ecTBAEHNA BCeX HeOGXOAMMbIX AEIZCTBMVI HE MOXET npeBbliWaThb 15 MUHYT.

3.9.1. Kputepnem NpUHATMA pelleHnA O Npueme AOKYMEHTOB ABAAETCA Haauvyme 3anpoca W
npunaraembix K Hemy JOKYMEHTOB.

3.9.2. MaKcuMmanbHbIM CPOK WCNOJMHEHUSA AAMWHUCTPATUBHOW npoueaypbl coctasndetr 3
KaneHA4apHbIX AHA CO AHA NOCTYNAeHMA 3anpoca OT 3aABMTeNs O NPeAoCTaBNeHUMU MYHUUMNANbHOM
yCnyru.

3.9.3. Pe3ynbTaToM agMUHUCTPATUBHOM NpoLeaypbl ABAAETCA OAHO U3 CAeAyHoLWMX AeNCTBMIA:

- npuem u peructpauma B M®L 3anpoca M AOKYMEHTOB, NpeACTaB/IEHHbIX 3aABUTENEM, MUX
nepefaya cneuymanncty KYMMW, oTBeTcTBEHHOMY 3@ MPUHATME pPeLeHnn o npesocTaBAEHUN
MYHUUMNANbHOM YCAyru;

- npuem u pernctpauma B MOL, 3anpoca n AOKYMEHTOB, NPEACTaB/AEHHbIX 3aABUTENEM, U WX
nepegaya cneunanucty KYMU, MODL|, oTBeTCTBEHHOMY 33 MeXBeAOMCTBEHHOE B3auMmogencteue (B
cnyyae, ecniu 3aABUTENb CAMOCTOATE/NIbHO He NpeacCTaBM/l AOKYMEHTbI, YKasaHHble B nyHKTe 2.10
HACTOALLEro agMUHUCTPATUBHOIO pernameHTa).

PesynbTaT  agMMHUCTPATMBHOM  Mpoueaypbl  GUKCUPYeTcA B CUCTEME  3/1EKTPOHHOro
AOKymeHToo6opoTa cneunanuctom MOL, oTBeTcTBEHHbIM 33 NpuMem AOKYMeHTOB, B KypHane
BXOOALLMX AOKYMEHTOB.

HanpaBneHue cneumannucTtom MexKBea0MCTBEHHbIX 3anpocoB
B OpraHbl rocyAapCTBEHHOI BNaCTU, OpraHbl MECTHOro
camoynpas/ieHVUA U NOABEAOMCTBEHHbIE 3TUM OpraHam
opraHv3auum B cnyyae, ecnu onpegeneHHble AOKYMEHTbI
He 6blnK NpeacTaBAEeHbl 3aABUTENEM CAMOCTOATENbHO

3.10. HanpaBneHme cneynannctom mMmexxBegoMCTBEHHbBIX 3anNpoCOB B OpPraHbl I'OCYABpCTBEHHOI?I
B/N1aCTU, OpPraHbl MECTHOro cCamoynpasiaeHna M noaseaoMCTBEHHbIE 3TUM OpraHam OpraHusauun B
Cnyydae, ecnin onpeneneHHble OOKYMEHTbl He 6b1n npeacraBneHbl 3aaButeniem CaMOCTOATE/IbHO



OCYLLECTBAAETCA B MOPAAKE, YKa3aHHOM B NyHKTe 3.16 HacToAlero aAMUHUCTPATUBHOIO pernameHTa.

MNpuHATUE peieHnAa o npeaocTaBaeHun (06 oTKase
B NpeAoCcTaBNeHUN) MyHULMNANbHOW yCayru

3.11. MNpuHATME pelueHUs O NpenocTaBieHMM (06 OTKase B MpeaoCTaBAEHUU) MYHULMMANAbHOM
YCNYrn OCYLLeCcTBAAETCA B MNopAdKe, yKasaHHOM B nyHKTe 3.17 HacToAwero agMMHUCTPATUBHOIO
pernameHTa.

YBegomneHue 3aaBUTENA O NPUHATOM peLleHUH, BbiAaua 3aaBUTENIO
pe3ynbTaTta NpeaocTaBAEHMA MYHULMNAZIbHOW YCAYru

3.12. YBedom/ieHME 3aABUTENA O MNPUHATOM pelleHMM, Bblgaya 3asBUTENI0 pesy/bTaTa
NpegoCcTaBNEHUSA MYHULMNANAbHOW YCNYTM OCYLECTBASETCA B MNOpAAKE, YKasaHHOM B NyHkTe 3.18
HacToAwwero AAMUHUCTPATUBHOTO periameHTa.

HI(IN). CocTaBs, nocneaoBaTeNIbHOCTb U CPOKU BbINOAHEHUA
AAMUHUCTPATUBHbBIX Npoueayp, TpeboBaHUA K NOPAAKY UX
BbIMOJ/IHEHUA B OpPraHe, NPeAoCTaBAAIOWEeM MyHULUNANBHYIO YCAYry

CocTaB agMMHUCTPATUBHbBIX Npoueayp
no nNpeAoCcTaBNeHUI0 MyHULMNANAbHOW YCayru

3.13. lpepoctaBneHne MyHuuMnanbHol ycayrm B KYMW  BKAouYaeT  ciepytouime
a4MWUHUCTPATMBHbIE NpOLLeaypbI:

1) npyem u perucrTpaums 3anpoca v JOKYMEHTOB A/1A NPeaoCcTaBeHNA MyHULMNAAbHON YCayru;

2) Hanpas/ieHVWe CMeumnasMcToM MEXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl rocyAapCcTBEHHOM
B/J1IACTW, OpraHbl MECTHOrO CamoynpasBieHWA U NOABEAOMCTBEHHbIE 3TMM OpraHam opraHuMsauuuM B
cnyuae, ecnun onpeaeneHHble JOKYMEHTbI He BblIM NpeacTaBneHbl 3aABUTEIeM CAMOCTOATENbHO;

3) npuHATME pelleHUa O npegocTaBieHUn (peweHua o6 oOTKase B nNpeocTaBieHUM)
MYHUUMNANbHOM YCAyru;

4) yBefOM/IeHVWE 3aABUTENST O TMPUHATOM pEeLeHMM, Bblavya 3aABUTENIIO  pesy/ibTaTa
npesocTaBAeHUA MyHULMMNANAbHOW yCyry;

5) ucnpasneHre oneyaTok U (MaKn) owMBOK, LONYLLEHHbIX B JOKYMEHTAX, BblAAHHbIX B pe3y/ibTate
npegocTaBAEHUA MYHULMNANABbHOW YCAYTU.

3.14. MNpepocTaBaeHMe B YCTAaHOBNEHHOM MOpPAAKe MHPOPMaLUKM 3asBUTENAM M obecnedyeHue
AOCTyna 3asBuUTeNel K CBeAeHMAM O MyHULMNANAbHOW ycayre, NopAAKe ee NpefoCcTaB/ieHns, No MHbIM
BOMPOCaM, CBA3aHHbIM C MPeAOCTaBAEHMEM MYHMUMNANABHOW YCAyrM, B TOM uMCie O Xoae
NpegoCcTaBAEHMA MYHUUMMNANbHOM yCayrn, BKAoYaa MHbopmuposaHue B M®PL, ykasaHo B nyHkTe 1.4
HaCTOALLEro a4MUHUCTPATUBHOrO PeriameHTa.

Mpuem u pernctpaums 3anpoca U UHbIX SOKYMEHTOB
BANA NpeAoCcTaBNeHUa MyHULMNANbHOW ycayru

3.15. OcHoBaHMem Ana Havana a,EI,MVIHMCTpaTVIBHOﬁ npouenypbl ABAAeTCcA nocrtynaeHume oT
3aABuUTeENA 3anpoca o npenocraBieHnmn N\YHMLI,MI'IaﬂbHOﬁ ycnyru:

Ha 6ymaxKHOM HocuTesle HernocpeacTBeHHO B KYMMU;



Ha byma)kHoMm HocuTesne B KYMW yepes opraHusauuio NoOYTOBOM CBA3U, MHYKO OpraHusaumio,
OCYLLECTBAAIOLLYIO AOCTaBKY KOPpecnoHAeHUMY;

1) OyHas dopma nNogaum AOKYMEHTOB - MoJadya 3anpoca U SOKYMEHTOB MPWU JIMYHOM Mpueme B
nopaake obuien oyepean B NpuemHble Yacbl UAM MO npeasapuTesibHOn 3anucu. Mpu odyHon dopme
nogaym [OOKYMEHTOB 3aABUTEe/lb NodaeT 3anpoc U AOKYMEHTbl, YKa3aHHble B MyHKTax 2.6, 2.10
HacToAWEro agMUHUCTPATUBHOIO PernameHTa (B c/lyyae ecnu 3asBUTENb NpeacTaBAseT LOKYMEHTI,
yKasaHHble B NyHKTe 2.10 HacToAWwero aaMMHUCTPATMBHOIO perfiameHTa, Nno cobCTBEHHOM UHULMATUBE),
B OYMa*KHOM BMAE, TO €CTb AOKYMEHTbl YCTaHOB/MEHHOW ¢opmbl, CGOPMMPOBaAHHbIE Ha BymaxKHOM
HocuTene.

Mpu o4yHOW dopme NoJauYM LOKYMEHTOB 3aMpoc O NPeLOCTaBAEHUM MYHWULMNANLHON yCayru
MOXKeT 6bITb 0popMIEH 3asBUTENEM B Xoge Nprema B KYMMU, nnbo opopmneH 3apaHee.

Mo npocbbe obpaTuBLIEroca /sMuUa 3anpoc MoXKeT ObiTb odopmneH cneuymannctom KYMMWU,
OTBETCTBEHHbIM 33 NPUEM AOKYMEHTOB, C MCMO/Ab30BaHMEM MPOrpammHbIX cpeacTts. B atom cnyyae
3aABUTE/Ib COBCTBEHHOPYYHO BMMCbIBAET B 3aMNpoc CBOK GaMWUANIO, UMA U OTYECTBO, CTABUT AaTy U
NoAMnucChb.

Cneumnanunct KYMW, oTBETCTBEHHbIM 32 NPUEeM AOKYMEHTOB, OCYLLECTBASAET caeaylolme AencTema
B X04e npuema 3anaBuTens:

a) ycTaHaBAMBaeT npeameT obpalleHms, NpoBepAeT JOKYMEHT, YA0CTOBEPAIOWMIA TMYHOCT;
6) npoBepsaeT NONHOMOYMSA 3aABUTENS;

B) NpoBepsieT Haiuune Bcex AOKYMEHTOB, HEOBXOAMMbIX ANA NPeaoCcTaBAeHUsAs MyHULUMNAaAbHOM
YCNyTr1, KoTopble 3asBuUTeNb 0653aH NpPefoCTaBUTb CaMOCTOATE/IbHO B COOTBETCTBUWM C MyHKTOM 2.6
HACTOALLEro aAMUHUCTPATUBHOIO PErlaMeHTa;

r) npoBepseT COOTBETCTBME MPEACTaBJAEHHbIX [AOKYMEHTOB TpeboBaHWAM, YCTaHOB/IEHHbIM
HaCTOAWMM aAMUHUCTPATUBHbBIM PErfiaMeHToOM;

ﬂ,) NMPUHUMAET pelleHne 0 Nnpneme y 3aaBuUTeNA NpeacrtaBieHHbIX JOKYMEHTOB;

e) PEerncTpnpyeT 3anpoc U npeacrasieHHble OOKYMEHTbl noa MHAUBUAYa/IbHbIM NOPAAKOBbIM
HOMEPOM B AeHb UX MNOCTYNNEHNA;

) BblJAET 3aABUTE/IO PACMMUCKY C OMUCbIO NPeACTaBNEHHbIX JOKYMEHTOB U yKasaHMEM AaTbl UX
NPWUHATKA, NOATBEPKAAIOLLYIO NPUHATUE AOKYMEHTOB;

3) MHPOPMMPYET 3aABUTENA O XOLEe BbINOJHEHMA 3anNpoca O NPeAoCTaBAEHUM MYHULMNAAbHOM
ycayru.

Mpwn HeO6XOAVIMOCTVI cneumanmct KYMW, nsrotasaneaeT KONUKU MpeacTaB/ieHHbIX 3aABUTENEM
AOKYMEHTOB, BbINO/IHAET Ha HUX HaAnNUCb 06 MX COOTBETCTBUM NOANIMHHbIM 3K3emMmnnAapam, 3aBepAaeT
CBOEMN noAnnCbIO C YKadaHnem (baMVI!'IMM N MHNUManos..

Mpn oTCcyTCTBMKM Yy 3aAaBUTENA 3aMOJHEHHOro 3anpoca MAM HenpaBU/bHOM €ro 3anojaHeHUu
cneuyanmct KYMWU, OTBETCTBEHHbIN 3a npuem AOKYMEHTOB, NOMOTa€eT 3aABUTETHO 3aNn0J/IHUTb 3anpocC.

AnntenbHocTb ocywecrtBaieHnAa Bcex HEOGXO,EI,VIMbIX AeﬁCTBMﬁ HE MOXET NpeBbIWaTb 15 MUWHYT.

2) 3aoyHas ¢opma MNoAauM AOKYMEHTOB - Hampas/JeHMe 3anpoca O MpeaoCcTaBleHun
MYHULMNANbHON YCAYIM U AOKYMEHTOB Yepes3 OpraHM3aumio NOYTOBOM CBA3M, MHYKO OpraHM3aumio,
OCYLLECTBAAIOLLYIO AOCTaBKY KOPPECNOHAEHL MU,



Mpu 3ao04HOi Popme NoJauYM LOKYMEHTOB 3afBUTE/Ib MOXKET HanpaBWUTb 3aNpoC U AOKYMEHTI,
YKasaHHble B NyHKTax 2.6, 2.10 HacTosero agMMHUCTPATUBHOTO pernameHTa (B c/lydae, ecnum 3aasuTeNb
npeacTaBAAeT OKYMEHTbI, YKa3aHHble B NyHKTe 2.10 HacToAwero AAMUHUCTPATUBHOIO pernameHTa no
CO6CTBEHHOWN MHUUMATMBE) B BUAE OPUIrMHaNa 3aMpoca U KONUin AOKYMEHTOB Ha BymaxKHOM Hocutene
yepes OpraHM3auMilo MOYTOBOM  CBA3M, MHYID OpPraHM3auMio, OCYLULECTBAAIOWY  AOCTaBKY
KOppecnoHaeHUMN. B AaHHOM c/iyyae ya0CTOBEPEHME BEPHOCTM KOMWUIA AOKYMEHTOB OCYLLECTBNAETCA B
nopsake, yctTaHoBAeHHOM ¢efepasibHbIM 3aKOHOAATENBCTBOM, AHEM PErnMcTpauMm 3anpoca AsafeTca
AEHb NOCTYN/IeHMA 3anpoca n AOKymeHToB B KYMWU;

Ecnun 3asBuTenb obpaTtuaca 3aouHo, cneymanmct KYMMU, oTBETCTBEHHbINM 33 NpUeM AOKYMEHTOB:
a) ycTaHaBAMBaET NpeamMeT obpalleHus, NpoBepaeT 4OKYMEHT, YA0CTOBEPAOLLMNIN INYHOCTb;
6) npoBepaeT No/JIHOMOYUSA 3aABUTENS;

B) NpoBepsAeT Ha/nune BCex AOKYMEHTOB, HEOBXOAMMbIX ANA NPeAoCTaBAEHUA MYHULUNAIbHOM
YCNyrn, KoTopble 3asBUTeNb 0653aH MpPefoCcTaBUTb CaMOCTOATE/IbHO B COOTBETCTBUM C MyHKTOM 2.6
HACTOALLEro aAMUHUCTPATUBHOIO PerfiaMeHTa;

r) npoBepAeT COOTBETCTBME MPEACTaBJAEHHbIX [OOKYMEHTOB TpeboBaHWAM, YCTaHOB/EHHbIM
HaCTOAWMM aAMUHUCTPATUBHbBIM PEriaMeHToOM;

[l,) NMPUHUMAET pelleHne O Npnueme y 3aaBuUtenia npeacrtaBieHHbIX JOKYMEHTOB;

€) pernctpupyer 3anpoc U npeacTtaB/ieHHble AOKYMEHTbl Mo WMHAMBUAYaNbHbIM MOPAAKOBbLIM
HOMEPOM B IEHb UX NOCTYNIEHUS;

) BblgaeT 3anABUTENIO PACMMCKY C ONUCHIO NPeACTaBNEeHHbIX 4OKYMEHTOB U yKasaHWEM AaTbl UX
NPUHATUA, NOATBEPKAAIOLLYIO NPUHATUE AOKYMEHTOB;

3) MHPOpPMMpPYET 3aABUTENA O XOAEe BbIMOJSIHEHUA 3anpoca O NPeaoCTaBAeHUM MYHULMMNANbHOM
ycnyru.

YBegomneHue o npueme JOKYMEHTOB HanpaBaAeTCA 3aaBUTeNI0 He no3gHee AHA, cnefylowero 3a
AHEM NOCTynneHnA 3anpoca N AOKYMEHTOB, CI'IOCO6OM, KOTOprI‘a Mcnoab3oBan (yKa3an) 3aABuTeNnb nNpun
3a04YHOM o6pau.|,eva|.

3.15.1. Kputepuem NpUHATUA pelieHnna o npueme AOKYMEHTOB SBAAETCA HaauuMe 3anpoca U
npunaraembix K HemMy JOKYMEHTOB.

3.15.2. MaKcMManbHbli CPOK WCMONHEHMA AAMWHUCTPATMBHOM Mpoueaypbl coctasaset 3
KaNeHOapHbIX AHA CO AHA NOCTyNJeHMA 3anpoca OT 3aABUTeNs O NPeAoCTaBAeHUU MYHWULUMNAAbHOM
yenyru.

3.15.3. Pe3ynbTaToM agMUHUCTPATUBHOM NpoLeaypbl ABAAETCA 04HO U3 CAeAyoWwmnX AeACTBUIA:

- npuem u peructpauma B KYMW 3anpoca M AOKYMEHTOB, NPeACTaB/IEHHbIX 3afBUTENEM, UX
nepesaya cneumanucty KYMW, oTBETCTBEHHOMY 3a MPUHATUE pPeELIeHUn O NpeaoCcTaBAeHUn
MYHULMNANbHOM yCyru;

- npuem n perncrpauma B Komutete 3anpocCa U AOKYMEHTOB, NpeacCTaB/IEHHbIX 3aABUTENIEM, U UX
nepegada cneunanncrty KYMMU, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aMMOAeﬁCTBMe (B cny4yae,
€C/In 3aABUTENIb CaMOCTOATE/IbHO HE npeactaBui AOKYMEHTbI, YKa3aHHbIE B MYHKTE 2.10 HacToAwero
AOMUHUCTPATUBHOTIO pernameHTa).

Pe3synbTaT  agMMHUCTPATMBHOM  Mpouesypbl  GUKCUpPyeTca B CUCTEME  3/IEKTPOHHOTo
AOKymeHToo6opoTa cneumanuctom KYMW, OTBETCTBEHHbIM 33 Npuem [AOKyYmMeHToB, B MypHane



BXOAALLMX AOKYMEHTOB.

3.16. OcHoBaHMem A4NA Hayasa aAMWHUCTPATUBHOM Mpoueaypbl ABAAETCA MNoJy4yeHue
cneumanmctom KYMU, MOPLL, oTBETCTBEHHbIM 32 MEXKBEAOMCTBEHHOE B3aMMOAENCTBUE, JOKYMEHTOB U
MHbOpPMaLUUM ANA HaNPaBNEHUA MEXKBEAOMCTBEHHbIX 3aMPOCOB O MOMYYEeHUM AOKYMEHTOB (cBeaeHMi
M3 HMX), YKa3aHHbIX B NyHKTe 2.10 HacTosAwero aAMWHUCTPATUBHOIO pernameHTa (B c/yyae, ecnu
3aABUTENb He NpeaCTaBuUA OOKYMEHTbI, YKa3aHHble B nyHKTe 2.10 HacTtoAwero agMMHUCTPATUBHOIO
pernameHTa, no cob6cTBEHHOM UHMLMATUBE).

HanpaBneHue cneunanncTtom meKBef0MCTBEHHbIX 3aNPOCOB
B OpraHbl rocyAapcTBeHHOW B/1IaCTU, OPraHbl MECTHOTO
Camoynpas/ieHUA U NOABEAO0MCTBEHHbIE 3TUM OpraHam
OpraHu3auum B cyvae, ecim onpeaeneHHble AOKYMEHTbI
He 6blIN NpeAcCTaB/ieHbl 3aABUTE/IEM CAMOCTOATE/IbHO

3.16. OcHoBaHMem pAns Hayana aAMUHUCTPATMBHOM Mpoueaypbl SABASETCA  NoayvyeHue
cneupnannctom KYMU, MOLL, oTBETCTBEHHbIM 33 MEXBEAOMCTBEHHOE B3aUMOAENCTBME, AOKYMEHTOB U
MHbOPMaAUUM ANA HANPaBNEHUA MEKBEAOMCTBEHHbIX 3aMpPOCOB O MOJYYEeHUM AOKYMEHTOB (cBeaeHWi
M3 HMX), YKa3aHHbIX B NyHKTe 2.10 HacToAwero aAMWUHUCTPAaTUBHOIO pernameHTta (B ciayyae, ecnu
3aABUTENb He NpeaCTaBUA OOKYMEHTbI, YKa3aHHble B nyHKTe 2.10 HacTtoAwero agMMHUCTPATUBHOIO
pernameHTa, No cob6CTBEHHOW UHULMATUBE).

Cneumnanunct KYMW, ML, oTBETCTBEHHbIN 32 MEXBEAOMCTBEHHOE B3aMMOAENCTBUE, HE No3aHee
OHA, cneaylolero 3a AHem NocTynaeHusa 3anpoca:

- opopMAIAET MeXKBEeJOMCTBEHHbIE 3aMpOoChl;

- noanucbiBaeT 0GoOpPMIEHHbIN MEXBEAOMCTBEHHbIN 3anpoc y pykosoautena KYMU, MoLL;
- PerncTpupyeT MeBeA0MCTBEHHbIN 3aNpoC B COOTBETCTBYHOLLLEM PeecTpe;

- HaNPaBAAET MEeXBEAOMCTBEHHbIN 3aNpPoC B COOTBETCTBYIOLLMIA OpraH UAX OpraHn3aumio.

MeXBeLlOMCTBEHHbI 3anpoc 0popMNAETCA WM HanpaBAseTcd B COOTBETCTBMM C MOPALKOM
MEKBEAOMCTBEHHOTO  MHOOPMALMOHHOIO  B3aMMOAEWCTBUA, NPEAYCMOTPEHHbIM  AeNCTBYHOLMM
3aKOHOAATEIbCTBOM.

HanpasneHne 3anpocoB, KOHTPO/b 3a MOJiyMEHMEM OTBETOB HA 3anpocCbl U CBOEBPEMEHHOW
nepegayvei ykasaHHbIx oTBeToB B KomuteT ocywecteaseT cneumnanmct KYMU, M®PLL, oTBETCTBEHHDbIN 33
MEeKBELOMCTBEHHOE B3aMMOLENCTBUE.

B AeHb nonyyeHna scex Tpebyembix OTBETOB Ha MeXBeAOMCTBEHHbIe 3anpochl cneumanmct KYMU,
M®L, OTBETCTBEHHbIA 33 MEXBEAOMCTBEHHOE B3aMMOAENCTBME, NepenaeT 3aperncTpupoBaHHble
OTBETbl M 3anpocbl BMECTe C NPeACTaB/eHHbIMU 3aABUTENEM AOKYMEHTamu B KomuteT ana npuHATUA
pelleHnsa o NpeaoCcTaBieHNN yCayru.

3.16.1. KpuTteprem NpuHATUA peLIeHMs O HAMpPaBlEHUU MEXBELOMCTBEHHOIO 3anpoca ABAAETCA
OTCYTCTBME [AOKYMEHTOB, HEOBXOAMMbIX ANA MPEAOCTaBAEHUA MYHUUMNANAbHOM YCAYrK, YKa3aHHbIX B
nyHKTe 2.10 HacToALLEero agMUHUCTPATUBHOIO periameHTa.

3.16.2. MaKCMManbHbIA CPOK WCNOJSIHEHUA aAMMHUCTPATUBHOM Mpoueaypbl cocTasnseTr 8
KaneHdapHbIX AHeln co AHA noaydeHums cneuymanmctom KYMWU, MOLU, oTBeTcTBEHHbIM 3a
MeXBEeAOMCTBEHHOE  B3aMMOAENCTBME,  OOKYMEHTOB W MHPopmauum  Ana  HanpaBieHuA
MeXKBEeAOMCTBEHHbIX 3aNpPOCOB.

3.16.3. PesynbTaToM WCNONHEHUA aAMWHUCTPATMBHOM npoueaypbl SBAAETCS NoayvyeHue



OOKYMEHTOB, M WX HanpasneHve B KomuTeT Ana NPUHATUA pelleHMAa O NpeaocTaB/ieHun
MYHULMNANbHOW YCAYrK.

Cnocobom ¢uKcaumm pesynbTata agMUHUCTPATUBHON npouedypbl ABAAETCA perncrpaums
3anpaliMBaemMblXx [OKYMEHTOB B KypHaie UcXodAlwlen AOKYMEHTauuu, BK/AOYas  cuUcTemy
MEeXBEAOMCTBEHHOIO 3/1IeKTPOHHOIO B3aumoaencTeua cneunannctom KYMMWU, oOTBETCTBEHHbIM 3a
MeXXBeAOoMCTBEHHOE B3aumoaeiicTeme.

MpuHATHE pewleHuna o npeaocTaBneHun (06 oTkase
B NPeAO0CTaBJEHUN) MyHULUNANIbHOW yCAYrn

3.17. OcHoBaHMemM Aana Hayana a,CI,MVIHVICTpaTMBHOﬁ npoueaypbl ABNAETCA Haanyme B
A,CI,MMHMCTpaLI,VIM 3aperncTpnpoBaHHbIX AOAOKYMEHTOB, YKa3adHHbIX B MNYHKTE 2.6 HacToAwero
AAMUHUCTPATUBHOIO pernameHTa.

Mpn pPaccMOTPEHUM KOMMAEKTA AOKYMEHTOB ANA NpeaoCcTaB/feHUMAa MYyHUUMNANbHON ycayrm
cneumanmnct KYMMU:

- onpegensieT COOTBETCTBUE NPEACTAB/EHHbIX AOKYMeHTOB TpeboBaHWAM, YCTaHOBJEHHbLIM B
NyHKTe 2.6 HaCTOALLEro aAMUHMUCTPATUBHOIO PErIaMeHTa;

- aHaAusMpyeT coep)KallmecA B MPeACTaBAEHHbIX AOKYMEHTax MWHPOPMaLMIio B  LEensx
NOATBEPXKAEHMA CTaTyca 3aABUTENS U €0 NOTPeBbHOCTM B NONYYEHUM MYHULMMNANBHOM YCAYY, a TaKKe
HeobxoanmocTu npegoctaBneHna KYMU myHuumnanbHom ycnyru;

- ycTaHaBnuBaeT aKT OTCYTCTBMA WAM Ha/NMYMA OCHOBAHMIM ANA OTKasa B NpPeAoCTaB/eHUn
MYHULMNANbHOW  yCAyrK, NpeaycMOTPEHHbIX MyHKToM 2.14  HacToAlWwero agMWMHUCTPATMBHOIO
pernameHTa;

- YCTaHaB/AMBAeT COOTBETCTBME 3aABUTENS KPUTEPUAM, HeobXoauMMbIM O1A NpeocTaBAeHUA
MYHUUMNANbHOM YCAYTK, a TaK:Ke Ha/M4ymMe OCHOBAHWUI N5 OTKas3a B NPeaoCTaBNeHUU MyHULMNAAbHOM
YCNyrY, NpesyCMOTPEHHbBIX MYHKTOM 2.14 HacToAWEero agMUHUCTPATUBHOTO periiameHTa.

Cneumannct KYMMW B TeyeHune 1 KaneHZapHOro AHA NO pe3ynbTaTaM NPOBEPKU rOTOBUT OAUH U3
cneayrowmx AOKYMEHTOB:

- MPOEKT peweHnAa o npegocCrtaBieHnmn MyHVILl,VII'Ia}'IbHOVI ycnyru;

- MPOEKT pelleHMs 06 OTKase B MPeaoCTaBAEHUM MyHUUMNANAbHOW ycayrM (B caydyae Hanuuus
OCHOBAHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.14 HacTOALLEro aAMUHUCTPATUBHOIO PernamMeHTa).

Cneumanuct KYMW nocne odpopmaeHna NpoeKkTa peleHna o NpenocTaBieHnn MyHULUNAIbHOM
ycayrm anbo peleHuns o6 oTkase B NpesocTaBAeHUN MyHULMMNAbHOW YCAYTU NepegaeT ero Ha NoAnnch
pykosogutento KYMW B TeyeHue 1 kaneHZapHOro AHA.

Pykosogutens KYMW nognucbiBaeT NpoeKT peleHns o npeaocTaBAeHUn MyHULMNAAbHOM yCayrn
(peweHnn 06 oTKase B NpeaoOCTaBAEHUN MYHULUNANBHOMN yCayrn) B TedeHMe 1 KaneHAapHOro AHA o
OHA ero nonyyeHms.

Cneumannct KYMWU B TeyeHMe 1 KaneHAApHOro AHA HanpasaAeT NOANMCaHHOE pPyKoBOAMTENEM
KYMMW peweHne cotpygHuky KYMU, MOL, oTBeTcTBEHHOMY 3a Bblgadvy pe3y/abTaTa NpenoCcTaB/ieHUA
YCNYyru, ANA BblAaun ero 3aaBUTENIO.

3.17.1. Kputepvem MPUHATUA pelleHUs O NPeAoCTaBNEHUM MYHUUMNANbHOW YCAyru sABASETCA
COOTBETCTBME 3amMpoca M MpuaaraembiXx K HeMy [OKYMEHTOB TpeboBaHMAM  HACTOSLLEro
aAMWHUCTPATMBHOTO PeriaMeHTa.



3.17.2. MaKCMMabHbIN CPOK UCMOJIHEHNA aAMUHUCTPATUBHOM Npoueaypbl cocTaBaseT He bonee
16 KaneHpapHbIX AHeM co AHA nonydeHua m3z KYMU, MOL nonHoro KomniekTa [AOKYMEHTOB,
HeobxoaMMbIX 4NA NPeaoCTaBAeHMA MyHUUNNANBHON YCAyru.

3.17.3. Pe3synbtaToM aAMWHUCTPATMBHOM Npoueaypbl ABAAETCA MNPUHATUME pPEeleHuA o
npeaocTaBAEeHUN  MyHUUMNanbHoW ycayrm  (nanbo  peweHua 06 OTKase B NpPeaoCTaB/ieHUU
MYHUUMNANbHOM YyCyr) U Nepeaayda NpUHATOrO peLleHns o NPeaocTaBieHNUn MyHULMNANbHOW YCaym
(nMbo pelweHns o6 oTKase B MPeAOCTaBAEHUM MYHUUMNANbHOW ycayru) coTpyaHuky KYMU, ML,
OTBETCTBEHHOMY 3a BblAayy pe3ynbTaTa NPeAoCTaBAEHUA YCAYTY, ANA BblAauM ero 3asBUTeNto.

Pe3ynbTaT agMMHUCTPATUBHOM NpoLeaypbl GUKCUpyeTcs:

- cneunanuctom KYMMU, oTBETCTBEHHbIM 3a Bblgadyy AOKYMEHTOB, B XKypHane O NpesocTaBNeHUN
cnpaBok OTAenom, B TOM YMC/IE B 31IEKTPOHHOW dopme;

- cneumnanmctom MOL, oTBETCTBEHHbIM 3@ MPUEM AOKYMEHTOB, B MHPOPMALMOHHON cucteme
MLL.

3.17.4. VHble peinctsus, Heobxoaumble A8 MPEeAOCTaBAEHUA MYHULMMANbHOM YCAYrM He
npeaycMoTpeHbI.

YBepomeHue 3aABUTENA O NPUHATOM pelleHUH, BbiAaua 3aaBUTEIO
pesynbTaTta NpegocTaBAEHUMA MYHULMNANbHOW YCAYru

3.18. OcHoBaHWeM [A/A Hayana MUCNOAHEHMS aAMMHUCTPATMBHOM nNpoueaypbl ABAAETCA
nocTynieHne coTpyaHuky KYMW, M®L, oTseTcTBeHHOMY 3a Bblgayy pesy/bTaTta npenocTaBiAeHUs
YCAYIW, PELWeHna O NpeaoCcTaBNeHUM MYHULMNAAbHON YCAYyrM MAM  pelleHus o6 oTKase B
npegocTaBAEHUM MYHULMNANbHOM ycayru (aanee - PeweHue).

AOMWHUCTPATMBHAA npoueaypa ucnonHaetca cotpygHukom KYMU, MOL, otseTcTBEHHbIM 3a
Bblgavy PeweHus.

Mpn noctynneHum PeweHna cotpyaHnk KYMWU, MOL, oTBeTcTBEHHbIA 3a ero Bblgady,
MHOOPMUPYET 3aABUTENA O Ha/IMYUKM  NPUHATOrNO pelleHMAa W cornacyetT cnocob nonyyeHma
rpa*kaaHMHOM AaHHoOro PelwweHus.

NHdopMMpoBaHMEe 3aABUTENA OCYLLECTBAAETCA NO TenedoHy M (Man) nocpeacTBOM OTNPaBAEHUSA
3/1EKTPOHHOrO COOBLLEHNA HA YKa3aHHbIM 3aaBUTEIEM aApec NEKTPOHHOM NOYTbI.

Ecnn 3asBuTenp obpatuica 3a npepocTaBieHWemM ycayru depes [lopTan rocyAapcTBEHHbIX U
MYHUUMNaNbHbIX ycnyr (PyHKumMiA) Pecnybankm Komu u (Mnu) EguHbIA NopTan rocyaapcTBEHHbIX U
MYHULMNANbHLIX ycayr (QyHKLMI), TO MHOPMUPOBaHUE 3afBUTENS O pe3y/ibTaTax MpefoCcTaB/ieHus
MYHUUMNANbHOM YCAYIM OCYLLECTBAAETCA TakKe 4yepe3 [lopTan rocyaapCTBEHHbIX U MYHULMNANbHbIX
yenyr (dyHKumin) Pecnybavkmn Komu u (nnmn) EAUHBIN NOPTan rocyAapCTBEHHbIX U MYHULMMANbHBIX YCAYT

(dyHKLpiA).
Mpwn NpeaocTaBNEHNN MYHULMNANBHOM YCAYTU B 3/1EKTPOHHOM GopMme 3asiBUTENI0 HanpaBaaeTca:

a) yBeAOM/IEHME O MpUEeMe U PerucTpaumm 3anpoca M UHbIX AOKYMEHTOB, HeobXoaAMMbIX AaA
npegocTaBaeHms (MyHULMNANbHOM) ycayrm (onncbiBaeTca B ciyYae He0H6X0AMMOCTU AOMNONHUTENBHO);

6) yBegomneHve 06 OKOHYaHUW npegocTaBneHMA (MyHULMMANLHOW) yCcayrM AnMbO M UHbIX
AOKYMEHTOB, HEOBXOAMMBIX ANS NMPefoCTaBAeHUs MYHULMNANbHOM) ycayru (onucbiBaeTcAa B C/yyae
HeobXo0AMMOCTU AOMOIHUTENIbHO);

B) yBegomneHmne o pe3ynbrtatax paCCMOTPEHUA JOKYMEHTOB, HEO6XOAMMbIX Aana npenocraBineHnaA



MYHULMNANbHOM ycayru (onuMcbiBaeTca B cyvyae HeobXoAMMOCTU AOMNOAHUTENBHO);

r) yBegomaeHue 0 BO3MOMKHOCTM MOIYyYUTb PesynbTaT NpeaocTaBAeHUAs MYHULMMNAAbHON ycayru
(onucbiBaeTca B cnyvyae HEOBXOAMMOCTU AOMNOHUTENBHO);

A) yBeooOMAeHMEe O MOTMBMPOBAHHOM OTKase B NpeaoCTaB/ieHMM FOCYAapCTBEHHOM
(MyHMUMNanbHOM) ycnyrm (onucbiBaeTcs B Caydyae HEObX0AMMOCTU AONONHUTENBHO).

B cnyyae nuyHoro obpalleHua 3aAaBUTENA Bblaady PelueHWs ocywecTBaseT coTpyaHuk KYMMWU,
M®LL, oTBETCTBEHHbIN 33 Bblgayy PelleHns, Noa pocnuch 3asBUTENA, KOTOPAA NPOCTABAETCA B KypHane
perucTpauumn, nNpu nNpeabaBieHUn UM LOKYMEHTA, YAO0CTOBEPSAIOWEro /IMYHOCTb, @ Npu obpalieHuu
npeacTaBuTeNA TakKe AOKYMEHTa, NOATBEPKAAIOLLErO NOJHOMOUYMA NPeaAcTaBuTeNs.

B cnyyae HeBO3MOXKHOCTM WMHbOpMUpOBaHMA cneumnanmct KYMU, MODL, oTBeTcTBEHHbIM 3a
BblAayy pesyabTaTa NpenocTaBAEHUA YCIYrK, HanpasasaeT 3asasuTento PelleHue yepes opraHuMsauuio
NMOYTOBOM CBA3M 3aKa3HbIM MMCbMOM C YBEAOMIEHNEM.

3.18.1. Kputepnem NpuHATUA peLUEHMA O Bblgaye pesyabTaTa NPenoCcTaBAeHUA MYHUUUNANbHOM
YCNYrM MAW HanpaBieHUM pe3ynbTaTa MYHULMMANAbHOM YCAyrM NOYTOBbIM OTNpPaB/ieHUEM fABAAETCA
BblbOp 3asBuTenem cnocoba ero yBeAOM/IEHMA O MPUHATOM peleHMM, BblAAYM pe3ysibTaTa
npeaocTaBAeHUA MyHULMNAAbBHOWN YCAYTW.

3.18.2. MaKCMManbHbIX CPOK WCMONHEHUA AAMUHUCTPATUBHOM npoueaypbl cocTaBnseT 3
KafeHAapHbIX AHA CO AHA nocTtynsieHua PeweHuna cneuymanncty KYMUW, MOLU, otBeTcTBeHHOMY 3a ero
Bblgauy.

3.18.3. Pe3ynbTaTOM WCNOJIHEHWUA aAMWMHUCTPATUBHOW Mpoueaypbl ABAAETCA YyBeAOM/eHue
3aABUTENS O NPUHATOM PelueHun n (Mnum) Bblgaya 3asasutento PewweHus.

Cnocobom ¢uKcaumm pesynbTata agMMHUCTPATMBHOM MNpoLeaypbl ABAAETCA perncrpauma
PelleHunsa B cucTeme 3/1eKTPOHHOrO AOKYyMeHToo60opoTa (MpM HamnpasieHUN yBeAOMIEHUA O MPUHATOM
peleHnn) UM B KypHane ucxodaweln KoppecnoHzeHuun KYMU MOL (npyu Bblaadve pesynbTata
npegocTaBAEHMA MYHULMNANAbHOW YCAYTK), B TOM YMC/IE B 3NEKTPOHHOW dpopme.

3.18.4. WHble peicTBMA, HeobxoAuMble ANA NPeAOCTaBAEHUA MYHUUMUMNANAbHON YyCAyru, He
npeaycMmoTpeHbl.

McnpaBneHune oneyatok u (uam) olwnboK, AonyLLEHHbIX
B AOKYMEHTAX, BblAAHHbIX B pe3y/ibTaTe NpeaocTaBaeHunn
MYHULMNANbHOMK yCayru

3.19. B cnyyae BbIABAEHMA 3aABUTENEM OMEYaTOK, OWWMOOK B MOJYYEHHOM 3asaBUTE/IEM
OOKYMEHTe, ABAIOLWEMCA pPe3y/bTaTOM NpPeaoCcTaBAeHUA MYHUUMNAAbHOM YyCayrn, 3aaBUTe/Ib BMNpaBe
obpatutbca B KYMMU ¢ 3asBneHnem 06 McnpaBaeHUM SONYLEHHbIX ONEYaToOK M OWMBOK B BblAaHHbIX B
pesysibTaTe NpeAoCTaBAEHNA MyHULMMNAAbHOM YCAYTU OKYMEHTaX.

3.19.1. OcHoBaHMeM ANA Hayana npoueaypbl MO WUCMPaBAEHMIO OMeyvyaToK M (MaM) oWKMBOK,
AONYLIEHHbIX B IOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe NpeaocTaBieHna MyHUUMNanbHOW ycayru (ganee
- npoueaypa), ABnaeTca noctynneHune 8 AamuHuctpaumio (KYMW) 3assneHns o6 ncnpasieHmMmn onevyaTok
n (unn) owmnboK B AOKYMEHTaX, BblAaHHbIX B pe3y/nbTaTe NPeAoCTaBAeHUA MYHULMNANbLHOW YCAyru
(nanee - 3anBneHMe 06 McnpaBieHMM ONEYaToK U (1K) oWnBOK).

3.19.2. 3asBneHve 06 wucnpaBieHMM oneyaTok KU (ManM) ownboK C yKasaHMem cnocoba
MHPOPMMPOBAHMA O Pe3yNbTaTax ero PaCCMOTPEHMA U AOKYMEHTbI, B KOTOPbIX COAEPKaTCcA onevyaTku U
(nnn) owmnbKM, NpeacTaBAAOTCA CAeAYOWMMM Cnocobamum:



- IMYHO (3aABUTENEM NPEACTABASAIOTCA OPUTMHANLI LOKYMEHTOB C OneYyaTkamum n (Mam) owmnbKamu,
cneupnanuctom KYMU aenatotca KONum 3TUX AOKYMEHTOB);

- Yyepes OpraHW3auMIo MOYTOBOM CBA3WU (3asABUTENIEM HAMpaBAAKOTCS KOMWUW [OKYMEHTOB C
onevyaTkamu v (Mnu) owmbKamm).

Mpuem 1 perncTpauma 3ansaeHns 06 UCNPaBIeHNN ONeYvaTok U (Man) olMBOK ocyLLecTBAAETCA B
TeyeHune 1 paboyero AHA B COOTBETCTBUM C MYHKTOM 3.3 HACTOALLEro aAMUHUCTPATUBHOIO perfameHTa,
33 WCKNOYEHMEM MOJIOXKEHMUM, KACAIOWMXCA BO3MOMKHOCTM MPEeACTaBAATb AOKYMEHTbI B 3/1EKTPOHHOM
BMAae.

3.19.3. Mo pe3ynbTaTaM PacCMOTPEHMUA 3anaB/eHMA 00 UCNpaBAEHUN OMeYaTok U (MaM) ownboK
cneupnannct KYMMU B TeueHune 2 paboumnx gHei:

- NPUHUMaET pelleHre 06 UCNpPaBieHUN onevyaTok U (Man) ownbOoK, AONYLWEHHbIX B OKYMEHTAX,
BblAaHHbIX B pe3y/sbTaTe NpPeaoCTaBAEeHUA MYHUUWUNANbHOMW YCAYyrM, WU yBeAOMASAET 3aABUTENs O
NPUHATOM peLleHnn cnocobom, yKasaHHbIM B 3asiBAeHUN 06 UCnpaBaeHnn onevyaTok 1 (Mam) ownbok (c
yKa3aHMeM CpoKa UcnpaBaeHUa A0NYLWEeHHbIX ONeYaTok U (Mium) owmnboK);

- MPUHMMAET pelleHne 06 OTCYTCTBUM HEOBXOAMMOCTU UCMPaABIEHUs OneYyaTok U (Man) ownbok,
OONYLWEHHbIX B AOKYMEHTaX, BblAaHHbIX B pe3y/ibTaTe MNpPefoCTaBAeHUA MYHUUMMNANAbHOM YCayru, w
rOTOBUT MOTUBMPOBAHHbLIA OTKA3 B MWCNPAB/AEHUMM OMeyvyaTtok M (Man) ownboK, AOMNYLLEHHbIX B
OOKYMEHTaX, BblAaHHbIX B pe3y/bTaTe NpeAoCcTaBAeHUA MYHULMMNANbHOW YCAYTN.

NcnpasneHne oneyaTok u (Man) owmnbOK, AONYLWEHHbIX B AOKYMEHTAX, BblAaHHbIX B pe3y/bTaTte
npeaocTaBAEHNA MyHULMUNANBHOM YCAYrK, ocyllecTeaseTca cneumanmctom KYMU B TedeHune 2 paboumnx
OHeln.

Mpu wucnpaBneHUM oneyvyatok M (MaM) OWMBOK, AONYLIEHHbIX B [AOKYMEHTax, BblJaHHbIX B
pesynbTaTe NpefoCcTaB/ieHUs MyHULUNANbHOMN YCNyTK, He AONYyCKaeTca:

- W3MEHeHWe CoAeprKaHuAa [OKYMEHTOB, SBAAIOWMXCA pPe3ynbTaTomMm NpesocTaBAeHus
MYHULIMNANbHOW yCayru;

- BHECEeHMEe HOBOW MHd)OpMaU,VIVI, CBeAEHMVI M3 BHOBb MOJYYEHHbLIX AOKYMEHTOB, KOTOpble He
6b1an npeacrtasaeHbl Npu nogavye 3aABeHNA O NpeaoCTtaBieHnn MyHMLLMHaﬂbHOVI ycnyru.

3.19.4. KpuTepnem NpUHATUA pelleHns 06 McnpaBAeHMM OMeyaTok U (Mam) owmnbok asaseTca
HanuuMe oneyatok W (MAKM) OWMOBOK, AOMYWEHHbIX B JOOKYMEHTaX, SBAAIOWMXCA pPe3y/NbTaToMm
npeAoCcTaBAEHNA MYHULMNANbHOW YCAYT.

3.19.5. MaKcMMabHbIN CPOK UCNOSIHEHUS aAMMHUCTPATMBHOM Npoueaypbl cocTaBaseT He bosnee
5 paboumnx aHel co AHA nocTynaeHuns B AamumHuctpaumio (KYMMW) 3asBneHuns o6 ncnpasaeHun oneyaTok
n (unn) ownboK.

3.19.6. Pe3ynbTaTtom npoueaypbl ABNAETCA:

- UCMpaB/ieHHble AOKYMEHTbI, ABAAIOWMECA Pe3yAbTaTOM MPeAOCTaBAeHUA MYHULMMANbHON
ycnyru;

- MOTMBMpOBaHHbII‘/JI OTKa3 B UCnpas/ieHNn oneyvyaTtok 1 (MJ'IM) OLIJMGOK, A0NYyWEHHbIX B AOKYMEHTAX,
BblaHHbIX B pe3yabTaTe NnpeaocrtaBsieHnAa MyHVILI,I/IﬂBﬂbHOI?I ycnyru.

Bblgaya 3aasutento MCNnpaBaeHHOro AOKYMEHTa MNpounsBoanUTCA B nopAgKe, YCTaHOBJ/IEHHOM
NMYHKTOM 3.18 HacToAWero AOMUHUCTPATUBHOIO persiiameHTa.

3.19.7. Cnocobom ¢uMKcauumn pesynbTata Npoueaypbl ABAAETCA PerncTpauma UCNpaBieHHOro



OOKYMEHTa MWAW MPUHATOrO peleHna B KypHane ucxoasAwen AOKYMeHTauMu, B TOM 4ucie B
3/IeKTPOHHOM popme.

LJOKYMEHT, cogeprKalimii onevyaTkm 1 (Mam) ownbKM, Nocie 3aMeHbl NOANENKUT YHUUTOXKEHWUIO,
daKT KoToporo GUKCMpPyeTca B AeJie MO PaCCMOTPEHUI0 06palLeHNs 3asBUTENA.

IV. ®opmbl KOHTPONA 32 UCNOJIHEHUEM
AaAMUHUCTPATUBHOIO pernameHTa

MopAAoK ocyLecTB/IeHUA TEKYLLEro KOHTPOAA 3a cobalogeHrnem
M UCMOJIHEHUEM OTBETCTBEHHbIMMU A,0/I)KHOCTHBIMU /IMLLAMU MOJI0XKEHUIA
aAMUHUCTPATUBHOrO periameHTa NpeaocTaBAeHUA MYHULMNANbHON
YC/IYT M UHBIX HOPMATUBHbIX MPABOBbIX aKTOB, YCTaHABNBAIOLLUX
Tpe60BaHUA K NpeAoCTaBNEHUI0O MYHULMNA/ILHOW YCAYTH,
a TaKKe NPUHATMEM UMM peLLeHMm

4.1. TeKywMA KOHTPO/Ab 3a cobnogeHMem W UCNONHEHMEM MOJIOKEHUIA  HACTOALLEro
AAMWUHUCTPATUBHOIO perfameHTa UM  MHbIX HOPMATMBHbLIX MPABOBbIX AKTOB, YCTaHAB/MBAOLWMX
TpeboBaHMA K NPeaoCTaBAEHMI0O MyHULIMNANAbHOW YCAYTU, OCYLLECTBAAETCS HavyaibHUKom KYMMN.

4.2. KoHTponb 3a pgeatenbHocTblo KYMW no npeaocTtaBfieHUO MYHUUMMAIbHOW  yCAyru
OCYLLECTB/IAET NepBbli 3aMeCcTUTENIb PYKOBOAMUTENS AOMUHUCTPAUUM, Kypupyowmii paboty KYMI.

KOHTPOAb 33 MCMONHEHMEM HACTOALWEro agMUHUCTPATUBHOMO pernameHTa coTpyaHMKamu Mol
ocyLlecTBAseTca pykosoautenem ML,

MopaaoK U NepuoANYHOCTb OCYLLECTB/IEHUA NJIAHOBbIX
M BHEMJIAHOBbIX MPOBEPOK NOJIHOTbI M KAYecTBa NpeaocTaBaAeHus
MYHULMUNANAbHOM YCAYrU, B TOM YMC/ie NOPAAOK U Gopmbl KOHTpONSA
33 NOJIHOTOM M KAYeCTBOM NPeAO0CTaB/IeHUA MyHULUNANBHOWN yCnyru

4.3. KOHTpOANb MOAHOTbI M KayecTBa npenocTasaeHuA MyHMLLMHaﬂbHOVI YCNyrn ocCywecTtBnAeTcAa
nytem nposeaeHmnA Na1aHOBbIX M BHEN/IAHOBbLIX MPOBEPOK.

MnaHoBble NPOBEPKM NPOBOAATCA B COOTBETCTBUM C NaaHOM paboTbl KYMMU, Ho He peke 1 pasaB 3
roga.

BHennaHoBble MPOBEPKM NPOBOAATCA B C/yyae MOCTynaeHWa B AAMWHMCTpaUMio obpalieHui
OU3NYECKMX M IOPUANYECKUX NN C XKanobamm Ha HapyLeHMA UX NPaB Y 3aKOHHbIX MHTEePECOoB.

4.4, BHennaHoBble NPOBEPKN NPOBOAATCA B pOpMe AOKYMEHTAPHON NPOBEPKN U (UK) Bble3AHOM
NpPOBepKM B NOpsAAKe, YCTaHOBNEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoi ®eaepaunn.

BHennaHoBble NPOBEPKM MOTYT NPOBOAMUTLCA Ha OCHOBAaHMM KOHKPETHOro obpalleHus 3anasuTens
0 $aKTax HapyLIEeHMA ero Npas Ha NOJlyYeHNEe MyHULMNANbHOW YCAYTN.

4.5, P83yﬂbTaTbI N/1aHOBbIX U BHEM/IAHOBbIX MPOBEPOK O(bOpNU'IFH-OTCH B BUAE aKTa, B KOTOPOM
OTMEYaKOTCA BbIAB/IEHHDbIE HEAOCTATKUN U NpeasioXKeHUA NO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb A,0/MKHOCTHDIX NINL, 33 PELLUeHUA U AeUCTBUA
(6e3peicTBMe), npMHUMaeMble (ocyLecTBaseMble) UMK
B X0A4,€e NpeaocTaB/fieHNA MyHULUNANAbHOMK YCAYrn

4.6. JONKHOCTHbIE NINLA, OTBETCTBEHHble 33 NpefocTaB/ieHue MYHVILI,MI'la}'IbHOﬁ ycnyrun, Hecyt
nepcoHa/sbHYO OTBETCTBEHHOCTb 3a CO6/'IIOLI,eHMe nopAaakKka U CPOKOB NpeaocTtaBieHnA MyHMLI,VII'Ia}'IbHOﬁ



ycayru.

ML 1 ero paboTHMKKN HecyT OTBETCTBEHHOCTb, YCTaHOB/IEHHYIO 3aKOHOAATe/IbcTBOM POCCUIACKOM
depepaunn:

1) 3a nonHoty nepepasaembix KYMW 3anpocoB, MHbIX AOKYMEHTOB, MPUHATbLIX OT 3aABUTENS B
MoL;

2) 33 cBoeBpemeHHyto nepegadvy KYMMU 3anpocos, MHbIX LOKYMEHTOB, MPUHATbLIX OT 3aABUTeNs, A
TaKKe 33 CBOEBPEMEHHYIO BblAauy 3aABUTENIO AOKYMEHTOB, NepeaaHHbIX B 3TuX Lenax MoL, KYMU;

3) 3a cobatogeHne npaB CybbeKTOB MepcoHanbHbIX AaHHbIX, 38 coObAoAeHNe 3aKOHOAATeNbCTBa
Poccuiickoit ®egepaumnm, ycTaHaBAMBaOWEro 0cobeHHOCTM obpaluieHuns ¢ MHbopmaumen, AoCTyn K
KOTOpoW orpaHnyeH PeaepasibHbIM 3aKOHOM.

’anoba Ha HapylweHue nopsdKa NpPeaoCTaBNeHMs  MyHUUmMnanbHol  ycayrm  MOL,
paccmaTtpuBaeTca AamuHUCTpaumein. Mpu 3TOM CPOK PacCMOTPEHMA XKanobbl UCUUCAAETCA CO AHA
pervcTpauunn *anobbl B AGMUHUCTPALMM.

MonoxKeHusA, xapakTepusyowme TpeboBaHUA K NOPAAKY U popmam
KOHTPO/IA 33 NpeAocTaBIeHnEeM MYHULMNAIbHOW yCayru
CO CTOPOHDI FPaXKAaH, UX 06begUHEHN U opraHusaumii

4.7. KoHTpo/b 3a NpeaocTaBneHnemM MyHULMNAALHOW YCAYTM OCyLecTBAAETC B Gopme KOHTpOAA
3a cobntogeHem NocaeLoBaTeNbHOCTU AeNCTBUI, onpeaeieHHbIX agMUHUCTPATMBHbLIMU Npoueaypamm
MO MCMNONHEHUIO MYHULMNANAbHOW YCAYrM, WU MPUHATUEM PELIEHUA AOMKHOCTHLIMM AMLAMM MyTEM
npoBeAeHWA NPOBEPOK COBNOAEHUA U UCMONHEHWUA AO/KHOCTHBIMM NMuamn KYMMU npaBoBbIX aKToB
Poccuiickolt depepaumm, a TakKe NON0KEHMI HACTOALWLENO aAMUHUCTPATUBHOIO PernaMmeHTa.

MpoBepKa TaKXKe MOXKET MPOBOAUTLCA MO KOHKPETHOMY OOpalleHuio rpaxaaHuHa wam
opraHusauum.

4.8. MNpu ob6paleHMn rpaxgaH, wux obbeguMHeHUM W opraHM3auuii K pyKoOBOAMUTENHO
ALMUHUCTPALMM MOXKET BbITb CO34aHA KOMUCCKA C BKIKOYEHMEM B ee COCTaB rpaxkaaH, npeactaButenein
06LLECTBEHHbIX 0ObEANHEHUIA U OpPraHM3auMii 4NA NPoBeAEeHUA BHENJIAHOBOW MPOBEPKM NOAHOTHI U
KayecTBa NpenocTaBieHUA MyHUUMNANBHOM YCyTK.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 06XKanoBaHUA peLueHuii
u gencTeuii (besaeiictemna) opraHa, NpeaoCcTaBAAIOLWEro
MYHULMNANIbHYIO YCAYrY MHOrO(YHKLMOHANbHOIO LEHTPa,
OopraHusauuii, yKasaHHbIX B yactu 1.1 cratbu 16
depepanbHOro 3akoHa ot 27.07.2010 N 210-$3
"06 opraHu3auumn NpeaoCcTaB/leHUA rocyAapCTBEHHbIX
M MYHULMNANbHbIX yCAyr", a TakXKe UX JO0NXKHOCTHDIX /1L,
MYHULMNANbHBIX CAYXalmX, paboTHUKOB

YKasaHHan B HacTosAWwem pasaesne MHPOpMaLMa NOANEKUT pasMeLLeHNo Ha odULMaNbHOM calTe
AgMUHUCTPaALMK, Ha EgMHOM nopTane rocyfapCTBEHHbIX M MyHUUMNANbHLIX YCAyr (PyHKUMiA), Ha
MopTane rocygapcTBEHHbIX U MyHUUMNANAbHbIX yenyr (yHKunin) Pecnybamku Komu, B rocyaapcTBEHHOM
nHpopmaumoHHol cucteme Pecnybankn Komu "PeecTp rocyfapCTBEHHbIX M MYHULMNANAbHbIX YCAYT
(byHKRUMI) Pecnybamkmn Komu".

NHdopmauma ana 3aasuUTeNs O ero Npase NOAATb Kanoby
Ha peweHus u gecteua (bespeiicteue) oprana,
NpPeAoCTaBAAIOWEr0 MyHULMNANbLHYIO YCAYTY, €ro AOKHOCTHOrO



Amua iMbo MyHULMNANABLHOIO CAyXKalero, MHOrodyHKLUOHaIbHOro
LeHTpa, ero paboTHUKaA, a TaKXKe OpraHM3aLmit, yKasaHHbIX
B Yactu 1.1 ctatbm 16 PepgepanbHOro 3akoHa ot 27.07.2010
N 210-®3 "06 opraHu13auum NpepoCcTaBieHUA rocyAapCTBEHHbIX
M MYHULUNANAbHbIX ycayr", uan nx paboTHMkos
npuv NpeAaocTaBeHUM MYHULUNANbLHOI ycnyrm

5.1. 3aaBuTeNM MMeOT NpPaBo Ha 06)KasloBaHME pelleHni, NPUHATbIX B Xo4e NpenocTaBAeHuA
MyHULUMNaNbHOW ycayru, aeicteuin (6espeiicteua) KYMMU, ponxkHocTHbix auuy, KYMW, M®L, ero
paboTHWKa, NpX NpeaocTaBeHNN MyHUUMMANbHOM yCAyrn B gocyaebHom nopaake.

OpraHu3aumm, yKasaHHble B 4actu 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-d3
"O6 opraHu3aunKn nNpeaocTaB/ieHMA rocyAapCcTBEHHbIX U MyHUUMNANbHbIX ycayr', B Pecnyb6anke Komu
OTCYTCTBYHOT.

Mpeamer xanobbi

5.2. 3aaBUTeNb MOXKET 06paTUTLCA C Kanobol, B TOM UMC/E B CAEAYIOLLMX CAYYasX:

1) HapyweHue cpoKa perucrpauuu 3anpoca 3aaBuTensa o MNpeaoCcTaBAEHUN MYHUUMNANbHOM
yCayru, 3anpoca, yKasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-93 "06
OpraHM3aLUnu NpeaocTaB/IeHNA rOCYAaPCTBEHHbIX U MyHULMNAAbHbIX ycayr";

2) HapyLleHWe CPOoKa NPeLOCTaBNEHNA MyHULMMAIbHOM ycayru. B ykasaHHOM cnyyae gocyaebHoe
(BHECYynebHOe) 06xkanoBaHMe 3aaBUTENEM PeELLEHNI U aelcTBuiA (6esaelictBua) ML, paboTHMKa ML
BO3MOXHO B C/yyae, eciM Ha MOL, peweHus n penctema (b6espeicrtsme) KOToporo obxKanytoTcs,
BO3/10’KeHA (YHKUMA MO NPeaoCTaB/lEHUIO COOTBETCTBYHOLLEN MYHMLMNANbHOW YCAYrM B MNOJIHOM
obbeme, B Nnopsake, onpeaeneHHom yactbto 1.3 ctatb 16 PeaepanbHoro 3akoHa ot 27.07.2010 N 210-
®3 "06 opraHnsaLMm NPeaoCTaBNAEHNA FOCYAAPCTBEHHbIX U MyHULMNANAbHbIX ycayr";

3) TpeboBaHMe NpeacTaBAEHMA 3aABUTENEM AOKYMEHTOB UAK MHPOPMaLUM NMBO ocyLecTBeHNs
OEWCTBUIM, NpeacTaBNeHME WM OCYLECTB/IEHME KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickoit degepaumm, HOPMaTUBHBLIMKW NPaBOBbIMK akTamu Pecnybamkn Komn,
MYHULMNAAbHbIMW NPABOBbIMMW aKTaMK ANA NPEAOCTaBAEHUA MyHULMNANbHON YCAYTH;

4) oTKas B Mpveme [AOKYMEHTOB, MPeAoCTaB/ieHMe KOTOPbIX NPeasyCcMOTPEHO HOPMAaTUBHbLIMM
NpaBoOBbIMK akTamu Pocculickoli deaepaumm, HOPMaTUBHLIMKU NPaBOBbLIMU aKTamu Pecnyb6amnku Komu,
MYHUUMNAaNbHbIMM NPaBOBbIMW aKTaMM A5 NPeAoCTaBAEHUA MyHULMNANbHOW YCYTY, Y 3aABUTENS;

5) oTKa3 B NpefoCcTaBAEHUN MYHULMMANBHOW YCAYIX, €C/IM OCHOBAaHUA OTKasa He NpeayCMOTPEHbI
depepanbHbIMM 3aKOHAMM U MPUHATBIMU B COOTBETCTBUU C HUMMU MHBIMWU HOPMATUBHBIMW MPaBOBbIMU
aKkTamu Poccuiickolt Pepepaumnn, 3aKOHAMMU U UHBIMWM HOPMATUBHbBIMM MPABOBbIMM aKTamu Pecnybankm
Komn. B yKasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) o6rKkanoBaHMe 3asBUTENIEM PELUEHUA M
nencrteunin (6espeictensa) ML, pabotHuka MOLL Bo3moxKHO B cnydae, ecnm Ha MOLU, peweHua u
aevicteusa  (b6esneictene) KoToporo 06XKanyloTcA, BO3NOXKEHA QYHKUMA NO  NpesoCTaBAEHMIO
COOTBETCTBYHOLMX MYHULMMANbHBIX YCAYr B NOJIHOM 0b6beme, B NopsaKe, onpeaeneHHoOM Yactbio 1.3
ctatb 16 ®PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auuu npesocTaBaeHUs
rocyapCTBEHHbIX U MYHULIMMAAbHbIX ycayr";

6) TpeboBaHWe BHECEHWA 3aaBUTENIEM MpPU NPeAOCTaBAEHUM MYHULMMNAAbHOW YCAyrv MAaTbl, He
NpeaycMOTPEeHHON HOPMATMBHbIMM MPABOBbIMKM aKTaMu Poccuiickoit degepauun, HOPMATUBHLIMMU
NpPaBoBbIMKW aKTaMu Pecnybankn Komu, MyHMUMNAAbHBIMM NMPABOBbIMM aKTaMMU;

7) oTKaz AQMWMHUCTPaLMK, ee AO/MKHOCTHOro auua, M®L, paboTHuka MOLU, opraHusaumii,
npeaycMoTpeHHbIXx 4Yactbto 1.1 crtatbm 16 depepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "0O6
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OpraHusauMu NpPeaoCcTaBNeHUA FOCYyAapPCTBEHHbIX U MYHMLMNANAbHbIX ycayr', UamM ux paboTHUKOB B
NUCNpaBieHUN AONYLIEHHbIX MMM OMEYaTOK U OWKMBOK B BblAAHHLIX B pe3ynbTaTe MNpefocTaBaeHus
MYHULMNANbHOW YCAYrn AOKYMEHTax 60 HapylleHWe YCTaHOB/IEHHOro CPOKa TakUX McnpasaeHuii. B
yKasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obrKanoBaHue 3asBUTENEM pelleHUiA U AelcTBUi
(6esperictBua) MoLU, paboTHuka MOL, Bo3moXHO B ciydyae, ecan Ha MOL, pelieHua n aeictsua
(be3spelicTBME) KOTOPOro 06XKanykTCsA, BO3NOXEHA QYHKUMA MO NpeaocTaB/ieHUI0 COOTBETCTBYHOLMX
MYHUUMNANbHbIX YCIYyr B MOAHOM obbeme B nopaake, onpegeseHHom 4actbto 1.3 crtatbm 16
depepanbHoOro 3akoHa ot 27.07.2010 N 210-®3 "0O6 opraHusaLmm npesocTaBAeHNA rOCyAapCTBEHHbIX U
MYHULUMNaNbHbIX ycayr";

8) HapylweHMe cpoKa MAM MopsAKa BblgAYM OOKYMEHTOB MO pesyabTaTam npeaocTaBieHus
MYHUUMNANbHOWN yCyru;

9) npuoOCTaHOBNEHME  NPenocCTaB/NeHMA  MYHMLMMAZAbHOW  YCAYyrKM, eCAM  OCHOBAHWS
NPUOCTaHOB/IEHMA He NPeayCMOTPeHbl dpeaepanbHbIMU 3aKOHAMM U MPUHATLIMU B COOTBETCTBUN C HUMMU
HOPMaTUBHbLIMM NPaBOBbIMWU aKTamu Poccuinckoit Pegepaum, 3aKOHAaMM U HOPMATUBHbBIMM NPABOBbIMM
akTamu Pecny6amkn Komu. B yKasaHHom ciiydae gocyaebHoe (BHecygebHoe) o6xkanoBaHue
3anBuUTeNEM pelleHuid n geicteuii (6esaeinctemna) MOLL, paboTHMKa M®LL BO3MOXHO B c/lyyae, eciu Ha
ModU, pewenus un aeiicteua (6e3gelicTBME) KOTOPOro O06XKaNyloTcs, BO3/0XKeHa ¢GYHKUMA no
NPefoCTaBNEHNIO COOTBETCTBYHOLLMX MYHUUMMNA/bHLIX YCAYr B MNOJHOM o0bbeme B MNOPSAKE,
onpeaeneHHom 4YacTbto 1.3 cTaTbm 16 PegepanbHOro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHusaumm
npeaocTaB/IeHUs TOCYAaPCTBEHHbIX U MyHUUMUNAAbHbIX ycayr';

10) TpeboBaHMe y 3aABUTENA NPU NPEAOCTaBNEHUN MYHUUMNAAbHOM YCAYrU AOKYMEHTOB WU
MHbOPMaLUK, OTCYTCTBME U (M) HE[OCTOBEPHOCTb KOTOPbIX HE YKA3blBA/AMCb MPU MEPBOHAYANbHOM
OTKase B npueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NPeLOoCTaBAEHUA MYHUUMNANAbHOM ycnyrn, anbo B
NpPeaocTaBAeHUM MYHULUNANBHON YCAyrM, 33 UCKAOYEHMEM C/ly4aeB, MPeAyCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbm 7 deaepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHu3aumm npenocTaBieHuUs
rocygapcTBEHHbIX WM  MyHUUMMNANbHbIX ycayr'. B yKasaHHOM cnyyae pgocyaebHoe (BHecyaebHoe)
ob6rKanoBaHWe 3asBUTENEM pelleHui n aencteuin (6espenctemna) MOL, paboTHrka MOL, BO3MOXKHO B
cnyyae, ecnm Ha MOL, peweHus u agelicteus (6esaeicTBue) KOTOPOro 06¥KanyroTCsA, BO3/OXKEHa
dYHKUMA NO NPeaoCTaBNEHUIO COOTBETCTBYIOLLMX MYHULMNAbHBIX YCAYT B NOJIHOM 06beme B Nopsaake,
onpeaeneHHom YacTbto 1.3 cTaTbk 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "06 opraHusaumm
npeaocTaBNeHUA roCyAapCTBEHHbBIX U MyHULIMNANAbHbIX ycayr".

OpraHbl rocyAapcTBEHHOW BIACTU, OpPraHM3auun, A0/XKHOCTHbIE
ML, KOTOPbIM MOXKeT bbITb HanpaBaeHa »Kanoba

5.3. *Kanoba nogaetca B nMcbMeHHOMW dopme Ha BymarkHOM HOcuTesie, B TOM YUC/E NPU TNYHOM
npueme 3asaBUTENSA, B 3N1EKTPOHHOW dopme B AgMmuHuctpaumio (KYMU), MOL nnbo B MuHUCTepPCTBO
3KOHOMMKM Pecnybankm Komm - opraH rocygapCTBEHHOM BfacTu, ABAAlOWMCA yupegmtenem MOL|
(manee - MuHucTepcTBo).

Mpuem Kanob B nNUCbMEHHOM Gopme OCyLLeCcTBAAETCA OpraHamu, npesocTaBAALLUMM
MyHUUMNanbHble ycayrn, MOL, B mecTe npeaoctaBneHUs MyHUUMNaNAbHOM ycayrn (B mecTe, rae
3aABMTe/Ib MOAAaBas 3anpoC Ha MOJiyYyeHMe MYHMLUMNaAbHOW YCAYrW, HapylleHue nopadKa KoTopoi
obxanyetca, "Mbo B MecTe, rae 3asBUTEIeM NOYUYEH Pe3ynbTaT yKazaHHOW MyHULMNAAbHOMN YCayru).

Mpuem *anob B NnUcbmeHHOM Gpopme ocyliecTBaaeTcs MUHUCTEPCTBOM B MecTe ero GpakTMYecKoro
HaXoXKaeHusn.

BDEMH npuema anob AO0/IXKHO coBMaaaTb CO BpemeHeM npenocrtasseHNA MyHULUNAIbHbBIX YCOYT.

anobbl Ha pelweHuna un geicteua (besaelictene) pykosogutens AAMUHUCTPALUKU, B CBA3M C
OTCYTCTBMEM BbILIECTOALLETO PYKOBOAUTENA, PAaCCMaTPUBAIOTCA HENOCPeACTBEHHO PYKOBOAUTENEM
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ALMUHUCTPaLUN.

*anobbl Ha pelueHua u aelicteuA (bespeictene) pabotHnka MOL, nopatoTcs pyKoBOAUTENHO
aToro MoLL. *Kanobbl Ha pelweHuns u gericteus (6esgerictene) ML, nogatorcs B MUHUCTEPCTBO.

Mopaaok nogaum U paccCMOTPEHUA Kanobbl

5.4. Xanoba Ha pelleHua wn paeictensa (bespeiictene) AAMUHUCTPALUUM, PYKOBOAUTENS
ALMUHUCTPALMM, MHOTO AOMMKHOCTHOMO Anua AOMUHUCTPALMM, MYHULMMNANbHOTO C/YMKALLEro MOXKeT
6bITb HampaB/ieHa 4Yepe3 OpraHuMsaLMio NOYTOBOM CBA3WM, WMHYKD OPraHM3auumio, OCYLLECTBASIOWYHO
OOCTaBKy KoppecrnoHgeHuuu, dyepes MOL, a TakKe MoxKeT ObiTb NPUHATA MPU JIMYHOM MpUEME
3anBuTeNs.

B anekTpoHHOM Buae Kanoba mMmoxKeT ObiTb MoJaHa 3asABUTENEeM C  WCNoJb30BaHWEM
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT" nocpeacTBOM:

a) obmumanbHoro canta AgMmuHuctpaumm, MeL, MnHucrepcrsa;

6) EaMHOro noptana rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycayr (pyHKumin), MopTtana
rocyJapcTBEHHbIX WM MyHMUMManbHbIX ycayr (dyHKumit) Pecnybamku Komu (manee - nopransi
rocyAapcTBEHHbIX WU MYHUUMMANbHbIX ycayr (PyHKUmi)) (3a McKalodeHMem Kanob Ha peleHus U
nencreus (besgelicteme) ML, ero 4ONKHOCTHbIX UL, U PaBOTHUKOB);

B) nopTtana deaepanbHON rocyaapcTBeHHOW WHGOPMAUMOHHOM cucTeMbl, obecneymBatoLeit
npouecc pgocyaebHoro (BHecyaebHoro) o6xKanoBaHMA pelleHUid U aencteuin  (6esgelicTeuma),
COBEpLUEHHbIX NPWU NPeaoCTaBAEHUM TOCYLAPCTBEHHbBIX W MYHUUMMAAbHBIX YCAYr OpraHamu,
NpPeoCTaBAAWMMAN  FTOCYAAPCTBEHHbIE W MYHWUUMNA/bHbIE YCAYIU, WX AOJKHOCTHBIMM NIMLAMM,
roCyapCTBEHHbIMM U MYHULMMNANbHBIMU CAYXKalLMMK (Janee - cucteMa aocyaebHoro ob6:kanosaHus)
(33 ucknoueHnem Xanob Ha peweHua u aelicteua (besgeirictene) MOLL, ero AOMKHOCTHBLIX UL, U
paboTHMKOB).

Mpu nogave Kanobbl B 3/1EKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHble B MyHKTe 5.7 HacTosLiero
aAMWUHUCTPATUBHOIO pPEeraMeHTa, MOryT ObiTb npeactaBfieHbl B GOPMe 3N1EKTPOHHbIX JOKYMEHTOB,
NOAMMUCAHHbIX 3/IEKTPOHHOM NOANUCHIO, BMA, KOTOPOW NpeaycMOTpPeH 3aKOHOAaTeNbCTBOM Poccuiickoit
denepauun, Npy 3TOM SOKYMEHT, YAOCTOBEPSAIOLLMIA IMYHOCTL 3aABUTENA, He TpebyeTcs.

anoba Ha peweHus u geicteua (6esaelictene) MOPL, ero AONKHOCTHbIX AUL, U PaBOTHUKOB
MOXEeT BbITb HanpaBe/IeHa Yepes OpraHM3aLmio NOYTOBOM CBA3W, MHYIO OPraHM3auUMio, OCYLLECTBAAIOLLYIO
[AOCTaBKY KOPPECNoOHAEHUMKM, C WCNo/b3oBaHMEM WHOOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTh
"MHTepHeT", odurumanbHoro cata MOL, MUHUCTEPCTBA, a TaKXKe MOMKeT 6biTb MPUHATA NPU IMYHOM
npuveme 3asBuUTeENSA.

anoba paccmatpusaetca MOL, npeaocTaBMBLUMM  MYHULMNAAbHYIO  YCAyry, MOpPAAOK
npeaocTaBAeHNA KOTOpPOM Bbln HapylleH BCAeACTBME peLleHUl U aencTeuin (besgencteusa) MOL, ero
OOJ/IKHOCTHOrO nuua u (nam) paboTHuMKka. B cnyyae ecam ob6xKanyroTcs peweHua U AelcTBus
(6espeiicTBue) pykosogutens ML, skanoba moxeT 6bITb NogaHa B MUHUCTEPCTBO.

Mpyn nocTynneHun Kanobbl Ha pelleHus U aelicteua (6esgeicteme) AQMUHUCTPALMM,
OOIKHOCTHOTO nua AGMUHUCTPaAUMK, MyHULMNAAbHOTO cayxaluero, M®L, obecneunBaeT ee nepegayy
B8 AOMMHUCTPALMIO, B NOPALKE WU CPOKM, KOTOPble YCTAaHOB/MEHbl COrnalleHMemM O B3aUMOAENCTBUU
mexay MoL n agmnHuctpaumen, Ho He nosgHee creaytollero paboyero AHA CO AHA MOCTYMN/EHUA
anobol.

5.5. Peructpaumsa *Kanobbl ocyuiectenserca AamuHuctpaumnen, MOLL cooTBETCTBEHHO B KypHane
yyeTa XKanob Ha peweHuna u geictema (6esgelicTene) AAMUHUCTPALUK, €0 AO/KHOCTHLIX UL U
MYHUUMNANbHbIX CAYMKALWMX, KypHaNe yyeTa Kanob Ha peweHusa u aelicteus (besgelictene) MoL, ero



paboTHUKOB (ganee - MypHan) He nosaHee cieayloLEro 3a AHEM ee MoCTynaeHua pabodyero AHA C
NpUCBOEHMEM ell PerncTpaumoHHOro Homepa.

BeneHune MypHana ocyuwectsadetca no ¢opme U B NopAaaKe, YCTAaHOBAEHHbIMW MPABOBbIM aKTOM
ALMUHUCTPAUUN, NOKANbHbIM akTOM ML,

AamuHuctpaumeinr, MOL, BblgaeTca pacnucka 3asBUTENI0 B NOJIYYEHUU OT HEro »anobbl U UHbIX
NnpeacTaB/NeHHbIX AOKYMEHTOB B MUCbMEHHOW ¢opme Ha OymarKHOM HocuTene C  yKasaHUEM
pPernmcTpauMoHHOro Homepa *Kanobbl, AaTbl U BPEMEHW ee npuema, MepeyHs npeacTaBieHHbIX
OOKYMEHTOB HeMnocpeACcTBEHHO NPU IMYHOM NPUEME 3aABUTENS.

PacnucKa o pernctpaumnu xanobbl Ha pelweHus n gencreus (6esgencrene) AAMUHUCTPALIUN U €ro
OO/MKHOCTHBIX ML,  MYHUUMNAAbHbIX  CAYMKAWMX W MOAYYEHUM [AOKYMEHTOB C YKasaHMEM
PEerucTpauMoHHOro HOMepa *Kasiobbl, AaTbl M BpPeMeHM ee Mnpuema, MepeyHsa npeacTaBieHHbIX
[OKYMEHTOB, HanpaB/eHHbIX yepes ML, C NCMNO/Ib30BaHUEM WHbOPMaLNOHHO-
TeNeKOMMYHUKauMoHHon cetn  "MHTepHeT", oduumanbHoro canta AAMUHUCTPAUUM, NOPTasbl
rocyJapCcTBEHHbIX W MYHUUMNANAbHbIX ycayr (PyHKUWI), opraHM3auMio MNOYTOBOM CBA3WU, MHYIO
OpPraHW3aLMio, OCYLLECTBAAIOLLYIO AO0CTaBKYy KOPPECNOHAEHLMW, HanpaBasaeTcs 3aABUTEN0 4Yepes
OpPraHU3aLMIo NOYTOBOW CBA3M, MHYIO OPraHU3aLLMIo, OCYLLECTBAAIOLLYIO AOCTaBKy KOPPECNOHAEHUMH, B
TeueHue 3 paboumnx gHen co AHA UX perncTpaumu.

*Kanoba B TeyeHune 1 paboyero gHA CO AHA ee pPerncTpauun NogNeKuT nepeaye AONKHOCTHOMY
nvuy, paboTHUKY, HaAeNEHHOMY MOJAHOMOUYMAMU MO PACCMOTPEHMIO Kanob.

5.6. }anoba gonKHa coaepKathb:

1) HauMmeHoBaHuMe AamuHucTpauum, KYMMWU, p[onKHOCTHOrO Anuua AgmuHUCTpauuun nmnbo
MyHULUMNaNbHOTO cayxawero, M®L, ero pykosoautens u (1nuM) paboTHUKa, pellieHua n AencTeus
(be3pelicTBME) KOTOPbLIX 06XKaNyoTCH;

2) dammnnio, nma, otyectso (nocneaHee - MNpU HaAn4yMK), CBeAEHMA O MeCTe UTeNbCTBa
3ansutens - GM3MYecKoro Anua NMbo HanmmeHoBaHWE, CBEAEHUSA O MeCTe HaxoXAeHuA 3aAsBuTend -
IOPUAMYECKOTO /ML, a TaKKe Homep (HoMepa) KOHTAKTHOoro TenedoHa, agpec (agpeca) s3N1eKTPOHHOM
noyTbl (MPY HaAUYMK) U NOYTOBLIN agpec, MO KOTOPbIM AO0/KEH BbITb HanpaB/ieH OTBET 3anaBUTeNto (3a
WCKNIOYEHNEM C/lyYan, Koraa Kanoba HanpaBnseTcs cnocobom, yKasaHHbIM B nognyHkTe "B" ab3aua
BTOPOro NyHKTa 5.4 HaCTOALWEro aAMMHUCTPATUBHOIO pernameHTa);

3) cBegeHMA 06 ob6)Kanyemblx pelleHuAx U aencteuax (6esgenctsumn) AAMUHUCTPALMM,
AONKHOCTHOTO MU AGMUHUCTPALMK B0 MyHMLMNANAbHOTO cayKalwero, ML, uau ero paboTHMKa;

4) poBoAbl, Ha OCHOBAHWKM KOTOPbIX 3aABUTENb HE COrNaceH C pPeleHUeM W AeNCTBUEM
(6esperictBuem) Agmuunctpauumn, KYMU, oNKHOCTHOTO iua AGMUHUCTPALMU TMBO MYHULMUNANbHOTO
cnyxawero, M®L, unun ero paboTHuMKa.

3asBuUTENIeM MOTYT BbITb NpeacTaBAeHbl AOKYMEHTbI (NpU Hanuuuu), noaTBEpPKAaowme 4O0BOAbI
3aABUTeNs, TM60 UX KONUM.

5.7. B cnyyae ecnu anoba nogaetca 4epes npeactaBuTeNa, MM TaKKe npeacrasaserca
OOKYMEHT, NOATBEPXAAOWMIA MOMHOMOYMA Ha OCYLLECTBAEHWE COOTBETCTBYIOLMX AeAcTBMiA. B
KayecTse AOKYMEHTa, MOATBEPKAA0LLLEr0 NONHOMOYNA NPeACTaBUTENA, MOXKeET BbiTb NpeacTaBaeHa:

a) odopmneHHaa B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin depepaunm N0BEPEHHOCTb
(ana dmsmnuecknx nuu);

6) opopmneHHas B COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickoit deaepaumm AoBepeHHOCTb,
3aBepeHHas nevaTblo 3a8BUTENA (NPU HaMYMKU NeYaTu) U NoANUCaHHAA PyKoBoAMTeNEeM 3afBUTENA UK



YNOAHOMOYEHHbIM 3TUM PYKOBOAUTENEM ULLOM (ANA IOPUANYECKUX NNLL);

B) KOMMA pelleHns 0 HasHayeHUn unm ob mM3bpaHum nMbo npukasa o HazHavyeHUn GU3NYECKoro
Anua Ha [OJ/IKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe ¢usmyeckoe nuuo obniagaer npasom
AelncTBoBaTb OT UMEeHM 3anaBuTena 6e3 JoBEepPEHHOCTH.

5.8. Mpu noctynaeHuun »anobbl yepes MOPL, obecneumBaeTcs ee nepegadva Mo 3alMLLEHHOWN
MHOOPMALMOHHON CcUCTEeMe WAM  KYPbepCKOM [A0CTaBKOW  [AONKHOCTHOMY Auly, pPaboTHUKY,
HaZeneHHOMY MOJSIHOMOUYUSAMM NO PACCMOTPEHMIO Kanob, B MopsAAKe U CPOKM, KOTOPble YCTaHOBAEHDI
cornawieHnem o B3aMmogenctsum mexagy MOL u AamuHucTpaumeld, HO He nosgHee cieayloLLero
paboyero AHA CO AHA NOCTYNAEHUA Kanobbl.

Mpu noctynneHun Kanobbl yepes MOL cneumanuct MOPL, peructpupyetr Kanoby B
MHOpMaUMOHHOM cucteme MOL, ¢ npucBoeHnem Kanobe perucTpaLMoOHHOro HomMepa M BblaaeT
3aABUTEIO PACNUCKY B NOAYYEHMM Kanobbl, B KOTOPOW YKa3blBaeTCA:

- MecCTO, A4aTa 1 Bpemsi NpMema *Kanobbl 3aaButens;

- pammnus, umaA, oT4eCTBO 3anBUTENSA;

- NepeyYeHb NPUHATbIX OKYMEHTOB OT 3aABUTENS;

- daMununa, UMs, 0OTYECTBO CMELMANUCTA, MPUHABLLETO Kanoby;

- CPOK PacCMOTPEHUA *Kanobbl B COOTBETCTBMM C HACTOALLMM aAMUHUCTPATUBHbIM PErTaMEHTOM.

5.9. B cnyyae ecnu kanoba nogaHa 3anasutesiem B AamuHuctpauuio, MOL, 8 MuHuctepctso, B
KOMMETEHLMIO KOTOPOro HE BXOAMT MPUHATME peLleHua no Kanobe, B TeyeHne 3 paboumnx gHel co AHsA
ee perucTpalmm ynolHOMOYEHHOE A0/KHOCTHOE INLO YKa3aHHOFo opraHa, paboTHMk MOL, cotTpyaHuk
MWHUCTEPCTBA HanpasaseT Kanoby B oOpraH, NpeaocTaBAAOWMN  MYHUUUNANbHYIO YCAyry W
YNONHOMOYEHHbIA B COOTBETCTBMW C KOMMETEHUMEN HA €e PACCMOTPEHWE, U B NMUCbMEHHOMW dopme
MHOOPMUPYET 3aABUTENA O NEepeHanpaBieHUM Kanobbl.

Mpn sTOM CPOK paccMoTpeHuA »Kanobbl mcumncnaetca co AHA perncTtpaunmn Takol anobbl B
opraHe, npepgocrtasadaloWwem MyHUUUNANbHYHO Yycayry M ynoJlHOMOYEHHOM B COOTBETCTBUM C
KOMI'IETEHU,VIEﬁ Ha ee pacCmoTpeHune.

B cnyyae ecam B OTHOLEHMM NOCTYNMBLUEN Kanobbl PeaepanbHbiM 3aKOHOM YCTaHOBAEH WHOW
nopsaAoK (npoueaypa) Nogayun M PacCMOTPEHMUA Kanob, NOMOMKEHUA HACTOALLErO aAMUHUCTPATMBHOIO
pernameHTa He MPUMEHAIOTCA, U 3aaBUTE/Ib YBEAOM/IAETCA O TOM, YTO ero asoba byaeT paccmoTpeHa B
nopsifKe 1 CPOKM, NpeaycMmoTpeHHble deaepasibHbIM 3aKOHOM.

5.10. B cnyyae ycTaHOB/AEHMA B XO4€ WM MO pe3ynbTaTaM PacCMOTPEHUs Kanobbl NPU3HAKoOB
COCTaBa agMWMHUCTPATUBHOIO NPaBOHapyLIEeHWA WAW NPU3HAKOB COCTaBa MPECTYN/JeHUA MMetowmeca
MaTepuanbl HeslameaamnTenbHo (He nosgHee 1 paboyero AHA CO AHA YCTAaHOBNAEHMA YKa3aHHbIX
06CTOATENLCTB) HAaNPaBAAOTCA AONKHOCTHBIM ANLOM, PAaBOTHUKOM, HaZeNeHHbIMU NOJTHOMOUYUAMM NO
PaccCMOTPEHMUIO Kanob, B OpraHbl NPOKypaTypbl.

CpOKM paccMoTpeHusA Xanob

5.11. }anoba, noctynuewaa B AagmuHucTpauuio, KYMWU, MOPL, MuHucrepcrso, nmbo
BbILLIECTOALLMA OpraH (Mpy ero HanMunK), NOANIEXUT PACCMOTPEHUIO B TeueHMe 15 pabounx aHeln co AHA
ee perucTpaumm, a B caydae o6rKanoBaHUA OTKasza AAMUHUCTPALMM, €ro AOMKHOCTHOro anua, MOL, B
npueme LOKYMEHTOB Yy 3aABUTENA MO0 B MCNPABAEHUUN AONYLLEHHbIX ONEeYaToK N OWKNBOK MK B C/iyyae
06)KaN0BaHNA HAPYLUEHUS YCTAHOB/IEHHOIO CPOKa TaKUX UCMpPaB/eHUI - B TeyeHne 5 paboumx gHen co
OHA ee perucTpaumm, ecam 6osee KOPOTKME CPOKU PAaCCMOTPEHMUA Kanobbl HE YCTAaHOB/IEHbl OPraHoOM,



NpPeaoCcTaBAAWMM MyHUUMNANbHYO ycayry, M®LU, MuHMCTepCTBOM, YNONHOMOYEHHbLIMW Ha ee
paccMmoTpeHue.

B cnyyae ygosnetBopeHuna Xanobbl B popme UCnpaBieHUs AONYLWEHHbIX ONeYyaTok U oWwnbok B
BblAaHHbIX B pe3y/ibTaTe NpeAoCcTaBAeHUA MYHULMNANbHOM YC/IYTN AOKYMEHTaX OTBETCTBEHHOE MU0 B
TeyeHne 5 paboumx OHelr co AHA perncTpauum *Kanobbl roTOBUT MPOEKT MOTUBMPOBAHHOIO OTBETa O
pesynbTaTax pPacCMOTPEHUS »Kanobbl, B TOM 4MCAe NPOEKT [AOKYMeHTa C MChpaBAeHHbIMMU
AO0NYLLEHHbIMW OoneYaTkamm 1 onbKamm.

Pe3ynbTaT pacCMOTPEHUA }Kanobbl

5.12. Mo pe3ynbTaTaM pacCMOTPEHMNA MPUHNMAETCA OLHO U3 CeAYOWNX PELLEHWIA:

1) *kanoba yaoBneTBopseTcs, B TOM ynucie B Gpopme OTMEHbl MPUHATOrO pelleHuns, UcnpasBaeHus
OONYLLEHHbIX ONeYaToK M OWKBOK B BblAaHHbIX B pe3yabTaTe NPeaoCcTaBAeHUs MYHULMNANBHOM yCayrn
OOKYMEHTax, BO3BpaTa 3anABUTE/I0 AEHEXHbIX CPeAcTB, B3MMaHME KOTOPbIX He MpeaycMOTPeHo
HOPMaTUBHbIMWU MPaBOBbLIMW akTamu Poccuiickoir Pegepaunm, HOPMATUBHLIMK MPABOBbIMU aKTamM
Pecny6ivku Komu;

2) B y0BNETBOPEHMM XaN0bbl OTKa3bIBaeTCA.

B cnyyae yaoBneTBOpeHUs anobbl B Gopme MCNpPaBieHUs AOMYLLEHHbIX OMNe4YaToK U ownboK B
BblAaHHbIX B pe3ynbTaTe NPeAoCTaBieHNas MyHULMUMNaNAbHON YCAYIrN AOKYMEHTax OTBETCTBEHHOE NULO B
TeyeHue 5 paboumx AHel Co AHA pernctpauum »Kanobbl roTOBUT NPOEKT MOTMBMPOBAHHOIMO OTBETA O
pe3ynbTaTax PacCMOTPEHMSA Kanobbl, B TOM UMCAEe TMPOEKT [OKYMEHTa C WCNpaB/ieHHbIMU
A0NYyLEHHbIMKW oneYaTKkamm 1 oluMbKamu.

Mopaaok uHpopMmupoeBaHUa 3aaBuTens
0 pe3ynbTaTax paccCMOTPEHUA Kanobbl

5.13. He nosgHee gHsA, cneaylowero 3a AHeM NPUHATUA, YKa3aHHOro B NyHKTe 5.12 HacToswero
aAMMHUCTPATMBHOTO perfiameHTa peLleHus, 3asBUTEN0 B MNUCbMEHHOM GOpMe U MO KenaHuio
3aABUTENSA B INIEKTPOHHOMN popme HanpaBasaeTca MOTUBMPOBAHHbIN OTBET O pe3y/ibTaTax PaCCMOTPEHUS
»anobobl. B cnyyae ecnum Kanoba bblna HanpaBieHa cnocobom, yKasaHHbIM B noanyHkTe "B" ab3aua
BTOPOro MyHKTa 5.4 HacToAWEro agMWUHUCTPATUBHOIO perJiamMeHTa, OTBET 3afBUTE/N0 HanpasaseTcs

nocpeacTBom cuctemMbl gocyaebHoro ob6rkanoBaHus.
B MOTMBMpPOBAHHOM OTBETE MO Pe3y/ibTaTaM PAaCCMOTPEHMA }Kanobbl yKa3bIBatOTCA:

a) HaumeHoBaHMe AgmuHUcTpauuu, KYMU, MOL, paccmoTpeBluero Kanoby, [O0MKHOCTb,
dbammnma, nma, oT4ecTBo (NocnegHee - NPU HaAMUYUKU) AOAKHOCTHOTO ANUA, PAaOOTHUKA, NPUHABLLETO
pelleHme no *Kanobe;

6) Homep, pdaTa, MeCTO MPUHATMA pPeLleHMs, BKAOYaA CBEAEHWA O AO0/KHOCTHOM Auue
AaMUHUCTpaUMK, paboTHMKe MODLL, peweHune nnu agelicteus (besgencteme) KOToporo obxXkanytoTcs;

B) d)ammnvm, nmAa, oT4eCTBO (nocnep,Hee - npu HaﬂM‘-IMM) NN HAMMEHOBAHUE 3aABUTENIA,
l') OCHOBAHMA ON1A NPUHATUA PELLEHNA NO mano6e;

A) NpuHATOe Mo Kanobe pelleHne C yKasaHMeM apryMeHTUPOBaHHbIX PasbACHEHMI O MPUYMHAX
NPUHATOrO peLleHus;

e) B cnyyae ecnu kanoba MNOANENKMUT YAOBAETBOPEHWUIO - CPOKWU YCTPaHEHUA BblABAEHHbIX
HapyLlWweHWIi, B TOM YMUCIEe CPOK NPesoCTaBleHUn pesy/ibTata MyHUUMMNAAbHOM ycayru, nidopmaumsa o
AeNCTBUAX, OCYLLEeCTBAEMbIX OPraHOM, NMPeAoCTaBAAWMM MyHULMNaAbHY0 ycayry, MOL, B uensx



He3amen/IMTeIbHOTO YCTPAHEHMA BbIIBIEHHbIX HAPYLIEHW NPU OKa3aHUU MYyHULMMANbHOW yCayru, a
TaKKe MPUHOCATCA W3BMHEHMA 33 [JOCTaB/eHHble HeyaobCTBa M yKasblBaeTca WHPopmMauus o
OaNbHEeNWNX [enCcTBUAX, KOTopble HEeobXoAMMO COBEpPLWTb 3afABUTEN0 B LEeNAX MoJyYyeHus
MYHULMNANbHON yCAayru;

) cBeAeHMA 0 nopAaaKe 0b6XanoBaHUA NPUHATOIO Mo »Kanobe pelleHus;

3) B C/lydae NpusHaHMA »Kanobbl He noasiexallell ya0BAEeTBOPEHNIO B OTBETE 3a8BUTE/IO, Aal0TCA
aprymeHTUpPOBaHHbIE Pa3bACHEHUA O NPUYMHAX NPUHATOIO peleHua, a Tak¥Ke UHPopmauma o nopaake
063KanoBaHNA NPUHATOrO pelleHna.

MopaaoK 06:xanoBaHUA pelleHUA No ¥Kanobe

5.14. B cnyyae Hecornacua € pesynbTaTamu AocyfebHoro o6:)KanoBaHMA, a Tak:Ke Ha Ntoboi
CTaZMM PAcCMOTPEHMA CMOPHbIX BOMPOCOB 3aABUTE/Ib MMEET NPaBo 06pPaTUTLCA B Cy4 B COOTBETCTBUM C
YCTaHOB/IEHHbIM 3aKOHO4ATENLCTBOM Poccuitickol degepaumm nopsasKom.

MpaBo 3aABUTENA HA NOoNy4YeHne MHPOPMaLMU U AOKYMEHTOB,
Heobxoaumbix gNa 060CHOBAHMUA U PAaCCMOTPEHUA ¥Kanobbl

5.15. 3asBuTenb BNpaBe 3anpalimsatb U MNojay4aTb MHPOPMALMIO U AOKYMEHTbI, Heobxoanmble
AN 060CHOBaAHMA M PACCMOTPEHMA Kanobbl.

3assuTenb obpautaetcA B AOMWMHWUCTPALMIO C 3asAB/IEHWEM Ha MoayvyeHne WHbopMauuun u
OOKYMEHTOB, HeobxoauMMmbIX An1Aa 0OOCHOBAHMA W PACCMOTPEHMUA Kanobbl (4anee - 3asABneHue), B
NUCbMeHHOM popme Ha BymarKHOM HoCUTese, B 3/IEKTPOHHOM dopme.

3anBneHMe MoXeT 6bITb HaNnpaBNeHO Yepes OpraHM3aLuMio NOYTOBOM CBA3M, MHYIO OpraHM3aLuio,
OCYLLECTBAAIOWYIO AOCTaBKY KoppecnoHaeHumu, yepes MOL, ¢ mMcnonb3oBaHMEmM MHPOPMALMOHHO-
TeNeKOMMYHMKaLUUOHHOM ceTn "UHTepHeT", opuumnansHoro cainta AammuHuctpaumm (http://sBopkyTa.pd),
a TaKKe MOXKET 6bITb NPUHATO NPU IMYHOM MPUEME 3aABUTENA.

3anBaeHMe A0/IKHO CoAepXKaTh:

1) HaMmeHOBaHMEe AAMWMHUCTPALMW, AONKHOCTHOIO /MUa IMB0 MYHUUMNANLHOTO C/YKaLLero
opraHa UCcNoaHUTeNbHOM BnacT Pecnybimkn Komu, B KOMNETEHLUMWN KOTOPOro HaxogAaTca MHbopmaumn
N AOKYMEHTbI, HeobxoanMble ANns 060CHOBaHMA U PACCMOTPEHMA Kanobbl;

2) damunuio, Mms, oT4yecTBO (NocnegHee - MPU HAAUYMKM), CBEAEHUA O MECTe XKUTeNbCTBa
3aaBuUTeNs - GpuU3MYecKoro amMua NMbo HanmMeHOBaHWE, CBEAEHMA O MEeCTe HaXOMKAeHWA 3anBuTens -
IOPUANYECKOTO ANLA, a TaKKe Homep (Homepa) KOHTaKTHoro TenedoHa, agpec (agpeca) sneKTPOHHOM
noyThbl (NPY HAaANYMK) M NOYTOBbIN agpPec, NO KOTOPbIM AO/KEH B6biTb HAaNpPaB/AeH OTBET 3aABUTENIO;

3) cBegeHna 06 MHbOpPMaLUMM N AOKYMEHTax, HeobXxoAnMbIX AnA 060CHOBAHMA U PaCCMOTPEHMUA
»Kanobbl.

CpOK npeanocrasaeHunA I/IHd)OpMaLI,MVI N OOKYMEHTOB, HEO6XO,£I,I/IMbIX ana obocHoBaHUA MU
paccmoTpeHnA )Kaﬂ06bl, coctasnsaetr 5 paGquX LI,HEI‘;I CO OHA perncTpaunmn 3aAaB1eHUA.

OcHoBaHW ANnA OTKa3a B Npueme 3aABneHnAa He npeayCMOTPEHO.

Cnoco6bl UHGOPMUPOBAHUA 3aABUTENA
0 nopAgKe NoAaumn U PacCMOTPEeHUA XKanobbl

5.16. MHPopmauma o NnopsaaKe Nogayun U pacCMOTPEHMA Kanobbl pasmeLlaeTca:



- Ha MUHGOPMALMOHHbBIX CTEHAAX, PACMONIOKEHHbIX B AGMUHUCTPaumn, KYMU, MOLL;

- Ha odULUManbHbIX caiTax AgMmUHUCTpaunmn, MOLL;

- Ha MNopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycayr (dyHKumin) Pecnybamkn Komu u (unn)
EAVHOM nopTane rocy4apCTBEHHbIX U MyHULMMAAbHbIX YCAYT (QYHKLMIA).

5.17. UHpopmaLmio o nopsaKe NoAauM U pacCMOTPEHMA Kanobbl MOXKHO NOYYUTb:

- nocpeacTBom TesiepOHHOM CBA3M No Homepy AgMuHUcTpauum, KYMU, MoL;

- nocpeacrtrsom d)aKCVIMVIﬂbHOFO COO6LLI,€HMF|;

- NpY AMYHOM obpalteHnn B AamuHuctpaumto, KYMU, ML, B TOM Uncne No 3/1eKTPOHHOM NoyTe;

- IPU NUCbMeHHOM obpalleHnn B AammnHucTpaumto, KYMU, MoL;

- nyTem Ny6anM4Horo MHGOPMMPOBAHMS.

MpunoxkeHne N 1

K a4MUHUCTPAaTUBHOMY periameHTy
npeaocTaBieHUA MyHULUNANBHON yCayrm
"MpeaBapuTenbHoOe cornacoBaHue
npeAocTaBAeHUsA 3eMeIbHbIX YHaCTKOB,
HaxoAALWMXCA B COBCTBEHHOCTU
MYHUUMNANbHOTO 06pa3oBaHus, U 3eMe/IbHbIX
YYaCTKOB, rocy4apCcTBeHHan CO6CTBEHHOCTb
Ha KOTOpble He pa3rpaHMYeHa Ha KOToPbIX
pacnonoXeHbl 34aHUA, COOPYHKeHUs"

N 3anpoca
OpraH, obpabaTbiBatoLMii 3aNpoc Ha
npeaocTaBNeHne MyHULMNANAbHOM yCayru
[aHHble 3aaBUTeNA (lopUaNYECcKoro nua)
MonHoe HauMeHoBaHWe
IOpUANYECKOTO nua (B

COOTBETCTBUM C Yy4ypeamuTenbHbIMU
OOKYMeHTamu)

OpraHu3aumoHHo-NpaBoBas popma
IOPUANYECKOTO LA

damunnus, nms, 0TYecTBo
(nocnegHee - npu  Hanuuun)
pyKoBOANTENSA IOPUAMYECKOrO LA

OreH




HOpuanyecknin agpec

NHaekc PervoH

PalioH HaceneHHbI NyHKT

Ynnua

Jom Kopnyc Keaptupa

MoyToBbIM agpec

MHaekc Pernon

PaiioH HaceneHHbI NyHKT

Ynnua

dom Kopnyc KeapTupa

KOHTaKTHble AaHHble

3AABJIEHNE

Hpomy npegBapmuTeJIbHO COoIJiacoBaThb npengocTaBJIEeHKE 3eMeJIBHOT'O ydacTKa
IJIomanabio KB.M, MEeCTOIIOJIOXEeHMEe 3e&MeJIbHOI'O ydYacCTKa

O .
(LeJyib MCIOJIb30OBAaHUSA 3eMeJIbHOT'O ydacTKa)
Bupg mcnpammeaemMoro npaBa: .
OcHOBaHME NpenocTaBJieHMsa 0Oe3 NpOBeIeHMS TOPIOB

(M3 umMcia NpenycMOTpeHHHxX 4. 2 cT. 39.3, cTr. 39.5, u. 2 cr. 39.6,
u. 2 cr. 39.10 3BemenvpHOTO KOIekca Poccumckon denmepaumm)
KamacTpoOBBEI HOMEP BEMEJIBHOTO ydacCTKa .
(B cJlyyae ecyM T'PaHMUIE TAaKOT'O BEeMEJILHOTO ydyacTKa [NOoAJiexaT YyTOUHeHMI, Jmbo
KaZaCcTpOBble HOMEepa 3eMeJIbHEX YyUYaCcTKOB, M3 KOTOPHX B COOTBETCTBUM C IIPOEKTOM
MEXEeBaHUSA TEepPpPUTOPMM, CO CXEMOM PacCIOJIOXEeHMS 3eMeJIbHOT'O ydacTka WM C
IPOEKTHOM HOOKyMEeHTalMelM O MEeCTOIIOJIOXeHMM, I'paHMullax, Jomanu M OO0 MHBEIX
KOJIMUECTBEHHEIX M KAUECTBEHHBEIX XAPaKTEPUCTUKAX JIECHBIX YUYaCTKOB MNPEeOyCMOTPEHO
obpasoBaHMe MCIpallMBAEMOT'O 3EMeJIbHOT'O ydaCTKa B CJllydae, €CJM CBeIOeHUs O
TaKMX SBEMEeJIbHHX ydYaCcTKaxX BHECEHB B eIMHBY T'OCYHapCTBEHHHM pPeecTp
HEeIOBUXVMOCTH)
PEeKBUBUTH pemeHus 00 UIBATUM 3EMEJIbHOTO ydYacCTKa IJIg T'OCYIapCTBEHHEIX WJIU
MYHMULIMUIIATbHBIX HYXIT

(B ciydyae eCiM 3eMeJIbHHM ydJacTOoOK NPeOOCTaBJILEeTCHA B3aMeH 3eMeJIbHOTO ydacTka,
M3BIMAEeMOTO OJIsI T'OCYIAaPCTBEHHBIX MJIM MYyHMUMIAJbHBIX HYXI)
PeKBU3UTH pemeHnsa (o]} YTBEPXOSHUN IOOKyMEHTa TEPPUTOPUATIBHOTO
IJIaHMPOBAHMA U (MJIM) HOPpOoeKTa IJIAHUPOBKM TEPPUTOPUM

(B cJlyuyae ecJM 3eMeJIbHBM y4dacTOoK [NPpeHNoCTaBJigeTcs IJid pa3MelleHus OOBLeKTOB,
IPeOyCMOTPEHHEX yKa3aHHBMM IOOKYMEHTOM M (MJIM) IIPOEKTOM)
PEeKBUBUTH pelmeHus 00 YyTBEPXISHUM IPOEKTAa MEXEBAHUS TEPPUTOPUN
(ecim oOpasoBaHMe MCHPANIMBAEMOTO 3EMEJIbLHOTO ydYacCTKa NPEeNyCMOTPEHO YyKaz3aHHBM
IIPOEKTOM)
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[lepeueHb 3IaHUM,
ydacTke:
1)

COOPYXEeHMM, PAaCIOJIOKEHHBX Ha MCIPpallMBaAEMOM 3eMeJIbHOM

KaIaCTPOBEM (YyCJIOBHBEIY, MHBEHTAPHBIM) HOMEP 3IaHMUS, COOPYXEHMUS:

aIOpeCHE OPMEeHTUP:

2)

KaIaCTPOBEI (YyCJIOBHBIM, MHBEHTAPHBI) HOMEP 3IaHUSA, COOPYXEHUI:

aIOpeCHE OPMEeHTUP:

3)

KaIaCTPOBEIM (YyCJIOBHBIM, MHBEHTAPHBD) HOMEP 3IaHUSA, COOPYXEHMUI:

aIOpPEeCHB OPUEHTUP :

4)

KaOacCTpPOBbM (YCJIOBHEIM, MHBEHTAPHHEM) HOMEP 3HOaHMUA, COOPYXEHMA:

aIPEeCHE OPUEHTUP:

5)

KaZacCTpPOBLM (YCJIOBHEI, MHBEHTAPHEM) HOMEP 3HOaHMUSA, COOPYXEHMS:

aIOpPEeCHE OPMEeHTHUP:

MpeacrasneHbl cieaylolme JOKYMEHTbI

MecTo  nosyyeHua  pesynbTaTa

npeanocTtaBaeHnA yenyru

Cnocob nonyyeHus pesynbraTa

[aHHble npeacTaBuTens (YNnoNHOMOYEHHOTO Mua)

dammnua

Uma

OtyecTBO (npwn
HaMuum)

[aTa poxaeHua




[JOKYMEHT, yA0CTOBEPAIOLLNIA NMYHOCTb NpeacTaBuTens (YNoaHOMOYEHHOro 1ua)

Bupg,
Cepua Homep
BbigaH [ata Bblgaumn
Appec perucTpaummn npeacrasmtenn (ynoAHOMOYEHHOTO nLA)
MHaekc PernoH
PalioH HaceneHHbI NyHKT
Ynnua
Jdom Kopnyc KeapTtupa
AZpec MecTa XUTeNbCTBa NpeacTaBuTens (YnoJHOMOYEHHOrO nLa)
MHaekc PervoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jom Kopnyc Keaptupa
KoHTaKTHble faHHble
[OaTta MNoanucb/PUNO

N 3anpoca

MpunorkeHune N 2

K aAMMUHNCTPATUBHOMY PErNameHTy
npeaocTaBNeHUA MyHULUNAAbHON yCayrn
"MpepBapuTenbHOE COrNacoBaHue
npeaocTaBAeHUA 3eMe/IbHbIX Y4aCTKOB,
HaxoAALWMXCA B COOCTBEHHOCTM
MYHUUMNANbHOro 06pa3oBaHusA, U 3eMe/IbHbIX
Y4acCTKOB, rocyapCcTBeHHana cO6CTBEHHOCTb
Ha KOTOpble He pasrpaHMyeHa Ha KOToPbIX
pacnofoxeHbl 34aHUA, COOPYHKeHUa"




OpraH, o6pabaTbiBatoLWmii 3aNpoc Ha
npegocTaBAeHne MyHULMNAAbHON YCyTU

[aHHble 3aaBuUTena (pusmnyeckoro nvua, MHANBUAYANbHOTO NpeanpuHUMaTens)

damunnua

Nma

OtuecTBO (NpU HaANuUK)

[aTa poxaeHua

MonHoe HanmeHoBaHue
MHONBNAOYyaAbHOIo
npegnpunHnmartena

OrPHMN

LJOKyMeHT, yAOCTOBepﬂlOLLI,VIﬁ JTMYHOCTb 3aABUTENA

Bug,

Cepua Homep

BbigaH [ata Bblgaumn

Appec peructpaumm 3ansutensa/Opuanyecknin agpec (agpec perucTpauumn) MHANBUAYaAbHOTO

npegnpuHumaTens
MHaekc Pervnon

PaioH HaceneHHbIN NYyHKT

Ynuua

Jdom Kopnyc KeapTtupa

Appec mecTa KuUTenbCTBa 3aﬂBVITEI'IFI/|_|OLITOBbIl71 agpec MHAMBUAYaNbHOTO nNpeanpuHMMmaTena

MHaekc Pervnon

PaioH HaceneHHbIN NyHKT

Ynuua

Jdom Kopnyc KeapTtupa

KOHTaKTHble AaHHble




3AABJIEHNE

[Tpomy npegBapmuTeJsIbHO coIJiacoBaTb npengocTaBJIeHKEe 3eMeJIbHOI'O ydacTKa
janjfeliitcpig=y:e] KB .M, MECTOIIOJIOXEHME 3eMEeJIbHOT'O ydYacCTKa

oJis .
(LLeJIb MCIOJIb30BAaHMA BEMEeJIbHOT'O ydacTKa)
Bun mcnopammeaeMoIo IpaBba: .
OcHOBaHMe OpenoCTaBJIeHMS 0e3 MNPOBEHOEeHUS TOPITOB

(M3 umcyla NpenycMOTpeHHHX Y. 2 cT. 39.3, ctr. 39.5, u. 2 cr. 39.6,
4. 2 cr. 39.10 3BemenbHOTO KOIekca Poccuiickon demepaumm)
KazmacTpOBBII HOMEP 3eMeJIbHOT'O yuacTKa .
(B ciydyae ecnM T'PaHMLBE TakKOI'O 3EeMEJIbHOT'O ydacTKa IOoIJieXaT YyTOYHeHMO, Jmbo
KaIaCTPOBBIE HOMEPAa BEeMEeJIbHBIX YyYaCTKOB, M3 KOTOPBIX B COOTBETCTBMM C NPOEKTOM
MEeXEeBAaHUSA TEPPUTOPUM, CO CXEMOM PAaCIIOJIOKEHMS BEMEJIbHOTO ydacTKa MM C
IPOEKTHOM HOKYMEHTAlMelM O MECTOIIOJIOXEeHUM, I'PaHMlax, jomany M 00 MHEX
KOJIMUECTBEHHEX M KAUECTBEHHEIX XapPaKTepUCTMKaX JIeCHEIX YYaCTKOB INPEenyCMOTPEHO
ofpaszoBaHME MCIpallMBaEeMOT'O 3EMEeJIbHOTO ydacTKa B Cilydae, €CJM CBeIeHMS O
TaKMX SBEeMEeJIbHBIX yYJaCTKax BHECEHE B eIUHBI I'OCYyHapCTBEHHHI pPeecTp
HEOBUXUMOCTH)
PexBUBUTH peueHnda 00 UIBLATUU BEMEJIBHOT'O ydyacCTKa IJId T'OCYHapCTBEHHEIX WMIIN
MYHUIIMIIAJIBHBIX HYXI

(B ciydae eCiM 3eMeJIbHHM ydJacTOK NPEeNOCTaBJIIETCHA B3aMEeH 3eMeJIbHOTO ydacTKa,
M3BEIMaeMOTO IOJIS TOCYHOAPCTBEHHBIX MJIM MYyHMUUMIAJIBHEIX HYXI)
PeKBU3UTH peleHnsa (o]} YTBEPXOSHUN IOOKYyMEHTa TEPPUTOPUAJTIBHOTO
JIAHMPOBAHMA U (MJIM) HOPOeKTa IJIAHUPOBKM TEPpPUTOPUN

(B clyuyae ecyM 3eMeJIbHBY y4dacTOoOK NPpeHNoCTaBlgeTcs IJjid pas3MelleHus OOBLeKTOB,
NpenyCMOTPEHHBX yKa3aHHBMM IOOKYMEHTOM M (MJIM) [OIPOEKTOM)
PexBUBUTH peleHUsa 00 yTBEPXIEHUM [IPpOeKTa MeXeBaHUS TeppUTOpUM

(ecnm O6pa30BaHVIe VcipammMBaeMoOI'o 3eMEeJIbBHOT'O ydacCTKa IMNpelyCMOTPEeHO YKa3aHHBEM

IIPOEKTOM)
[lepeueHb B3IaHUM, COOPYXEHMUIM, PACIOJIOXKEHHEX Ha MCIPAlIMBAEMOM 3eMeJlbHOM
yyacTKe:
1)

KaZaCTpPOBLIM (YCJIOBHEI, MHBEHTAPHEM) HOMEP 3HOaHMUSA, COOPYXEHMS:

aIOpeCHE OPMEHTHUP:

2)

KaIaCTPOBEIM (YyCJIOBHBEIM, MHBEHTAPHBI) HOMEP 3IaHUSA, COOPYXEHUH:

aIOpEeCHE OPMEHTHUP:

3)

KaIaCTPOBEM (YyCJIOBHBIY, MHBEHTAPHBI) HOMEP 3IaHUSA, COOPYXEHUH:

aOPECHEM OPUEHTUDP:

4)

KaIaCTPOBEM (YyCJIOBHBIY, MHBEHTAPHLI) HOMEP 3IaHUSA, COOPYXEHUS:

aQOPECHEM OPUEHTUDP:

5)

KaJIaCTpOBbHZ (YCHOBHBII?JI, MHBeHTaprHZ) HOMEp 3IOaHMA, COOPYXEeHUA:


consultantplus://offline/ref=443EB43979EA84F750F4A10E4E83E1E52BE99192678B921EEFD41AD254924B9FD8E326C14D6E2DC79A4B79A00758EABFC57CA5741BzBm3L
consultantplus://offline/ref=443EB43979EA84F750F4A10E4E83E1E52BE99192678B921EEFD41AD254924B9FD8E326C14B6E2DC79A4B79A00758EABFC57CA5741BzBm3L
consultantplus://offline/ref=443EB43979EA84F750F4A10E4E83E1E52BE99192678B921EEFD41AD254924B9FD8E326C1486C2DC79A4B79A00758EABFC57CA5741BzBm3L
consultantplus://offline/ref=443EB43979EA84F750F4A10E4E83E1E52BE99192678B921EEFD41AD254924B9FD8E326C0496E2DC79A4B79A00758EABFC57CA5741BzBm3L

aIOpeCHE OpPUEH

TUD :

MpeacTasneHbl cneayowme 4OKYMEHTbI

MecTo nonyyeHuA
npenocrtaBaeHnAa ycnyru

pesynbTaTa

Cnocob nonyyeHus pesysabraTa

[aHHble npeacTtaButens (ynoJIHOMOYEHHOro nua)

dammnua
Uma
OT1yecTtBO (npwn
Hann4mm)
[ata poxaeHuna
[ OKYMEHT, yA0CTOBEPAIOLWMNI IMYHOCTb NpeacTaBuTens (YnosHOMOYEHHOro nua)
Bug,
Cepua Homep
BbigaH [ata Bblgaumn
Agpec perucTpauuu npeacrasutens (ynoaHOMOYEHHOro nua)
UHpekc PervoH
PaiioH HaceneHHbI NyHKT
Ynuua
Jdom Kopnyc KeapTtupa
AZipec MecTa }KuUTenbCcTBa npeacTtasmTena (ynoaHoOMoYeHHOro anua)
MHaekc Pernon
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc Keaptupa




KOHTaKTHble AaHHble

[ata

MNoanucb/PUNO




